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Introduction

Master Accounting was developed by a group of memigensists of programmers and
professional accountant in designing the procesdstla® development of the software; with
integrated knowledge and experience of the exjgettiis system is seem to be suits for every
businesses. The accounting process of Master Atioguis simple and easy, flexible, fast.

The aim of this user-manual is to ease our valualient to facilitate them in doing
accounting transaction or when there is a doulouinsystem, and let user know more about
the functions about Master Accounting System.

Disclaimer

No person should rely on the contents of this malilbn without first obtaining advice from a qued
professional person. This publication is sold oa thrms and understanding that (1) the author and
editor are not responsible for the results of anfjoas taken on the basis of information in this
publication, nor for any error in or omission frdhis publication; and (2) the publisher is not egerh

in rendering legal, accounting, professional oreothdvice services. The publisher, author, andedit
expressly disclaim all and any liability and resgibility to any person, whether a purchaser or eead
of this publication or not, in respect of anythimgqd of the consequences of anything, done or eitt
to be done by any such person in reliance, wheteily or partially, upon the whole or any part of
the contents of this publication.

Copyright

All rights reserved. No part of this publication ynbe reproduced, stored in a retrieval system, or
transmitted in any form or by any means, electromiechanical, photocopying, recording, or otherwise
without the prior written permission of Masterit8dn Bhd.

No patent liability is assumed with respect to tiee of the information contained herein. Every
precaution has been made to supply complete andatednformation. However, Masteritec Sdn Bhd.
resumes no responsibility for its use, or for amyingement of patents or others right of third tjeesr
which would resuilt.

Copyright 2005-2007©, MASTERITEC SDN BHD
Create and designed by: Masteritec Sdn Bhd.

Masteritec Sdn Bhd (Co. No. 666843-H)
32, Jalan Maju 6,

Taman Kajang Utama,

43000 Kajang, Selangor.

Tel: 603-8736 660Fax: 603-8739 6601
Email: masteritec@yahoo.com.my
Website: http://www.masteritec.com
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System Requirements

The following requirements are needed to apply Btastcounting System:

Stand-alone

* Microsoft Windows NT/2000/XP/2003 or above (Micrfts¢vindows NT Family Only)
e Intel Pentium Il 600 MHz or abov@Pentium IV 1.4 GHz Recommended)

* 256 MB RAM above (512 MB RAM Recommended)

« 500MB free disk space

¢ Microsoft Windows compatible printers

Networking

Server:

¢ Microsoft Windows NT/2000/XP/2003 or above (Micréts¢/indows NT Family Only)
¢ Intel Pentium IV 1.4 GHz and above (Pentium IV @z Recommended)

e 512 MB RAM above (1 GB RAM Recommended)

» 2 GB free disk space

« Microsoft Windows compatible printers

e 10/100 Baset Network Card

* High Capacity Backup drive recommended

Client:

* Microsoft Windows NT/2000/XP/2003 or above (Micréts¢vindows NT Family Only)
e Intel Pentium Il 600 MHz or abov@Pentium IV 1.4 GHz Recommended)

* 256 MB RAM above (512 MB RAM Recommended)

« 500MB free disk space
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Features Highlight

A 32-bit Windows Technology

Multi-Tasking

Client- Server Architecture

Unlimited Accounting Period

Truly Real-Time Automatic Posting
User-Friendly Screen Interface

Fully Keyboard operable

User Access Right Control

Zoom in facility

On-line Help

Powerful Report Writer

All Business Documents can be printed out
Debtor statement up-to-date

Contra for AR & AP can be made by journal entry
Multiple Report Format for the same report type
All records can be easily edited

Omitted enteries can be entered easily

No cumbersome month end

Imaging support

Powerful search engine

Daily Bank Reconciliation

Date Sensitive Report Output

Support Data Exporting to multiple file formats (&xcel, html, etc)

€ ¢ & 6 ¢ 6 O O O O O OO O OO



Master Accounting System- Version 3.0 Let’s Begiith Master Accounting

Chapter 1 Let's Beqin
The aim of this chapter is to let our valuable usdmow how to install the software.

1.1 Installation

Step to install the system

Insert the CD into your CD-ROM drive. If your CD-ROdrive auto-run feature is enabled, wait for
the Setup dialog appear (see Figurel). If the CD does nat staits own, go to My Computer, open
the CD-ROM drive and double click on thasterAcclnstall.exefile.

Firstly, we have to install thelySQL Database Server 5.0.2¢he database system.

Master Accounting Svstem Installation

After install MySQL database then only
install Master Accounting System

Master Accounting System

rMySQL Datab & Tools (C ity Edition)

\ 4

'ﬂ%! MySQL Database Server 5.0.24

72| MySQL Administrator

Install this system first.

'@% MySQL Query Browser

Developed by Masteritec Sdn. Bhd. (666843-H)
Clopyright (c) 20052006 .
‘ o} Help | _'ﬂ Browse CD | | ﬂ Close

hitp: //www masteritec.com

After install MySQL database system then we indilster Accounting System.

1.2 Begin with Master Accounting System

Accoun: Baok [+ Description [ =1l zerver [xi|port [+ /|Database:  [=llLast Login =l
Mastersample Sample Account Book 127.0:0.1 3307 | maskersanple 02102006 8:01:42 FM
Key to log in:
User code . Master
[ 1 [ 1 [ il [ Create Mew Restare Old P aSSWO rd : M aSter
: ] [Cewe ]
>

More abOUt |t See 13 Create Mew Account Book

User Code;

Serwer | 127.0.0.1 Pk

Database : mastersample Port: 3307

Serwer User ¢ raot [ Compress Lacin Exit (F2)

r—

Serwer Password §

After successfully installeMaster Accounting Systemuser needs to create a hew account book, and
log in.
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Let’s Begiith Master Accounting

1.3 Setting-up the Accounting Period

Click Create for create ney

1, Database | 2, accounting Period | 3. Chart of Account
Database Server Setting

Server i

Part : 13306 gogl
User : ;rnnt‘
Passvord !
Database lace-001 || Auto (F12)
Account Book | Account Book - 001
Description :
Create Mew Progress
Action
Percentage | | 0%

After click the Create the new account book button,
and the Chart of Account of their company.

1.4 Database

Create New Account Book e | Conee | >

account book.

now user need tosdhe Accounting Period

Database server setting basically is to set theettiat you going to key in to where they will store

Databasefiled (as Figure 3) need not be acc-001 you caered any name that you want, same thing

apply toAccount Book field and theDescription field.

User field and thegpasswordfield let is default (i.e. just left it blank), fanore information clickHelp

menu and select thédeo tutorials.

1 Create New Account Book

Create New Account Book

1. Database 2. Accounting Period | 3, Chart of Account

First Year Accounting Period :
Date From 101/ June/2005 To:  [31/May/2006

Accounting Start Date :

Cut OFf Date : 01/ June/2005

Create Mew Progress
Ackion ;

Percentage : 0 %

Fiscal Start Year : 2005 : Accounting Start Year | 2005 5 ]
Fiscal Stark Month : | — Accounting Stark Month ;
Length of First Year Period ; e

B

1 In thelLength of First Year Period field, enterl2 (or enter the length of the first
year period for your company. The maximum length8snonths).



Master Accounting System- Version 3.0 Let’s Begiith Master Accounting

2 IntheFiscal Start Year field, enter 200%nd in theFiscal Start Month field enter 6
(or enter the month and the year that you stadsigg Master Accounting System).
With the Length of First Year Period that you eatettheFirst Year Financial
Period will automatic shown the accounting period thati ymtered. (As Figure 4
above).

3 In theAccounting Start Year field, enter 200%nd in theAccounting Start Month
field enter _6(or enter the month and the year that you startisong Master
Accounting System). This would mean any transadbieiore theCut Off Date (As
figure 4) the system would not be accepted, theda deed to be just with the
opening balances of the respective accounts.

] Create New Account Book

Create New Account Book [ ceate | [ Concel |

L. Database | 2. Accounking Period 3. Chart of Accou

After setting the 3 things click tt

e
{3 File Name button of create

Caonstruction Compary
Manufacturing Company

Create Mew Progress
Action

Percentage : : _D %

To facilitate user in forming chart of account MasAccounting System have few type of Chart of
Account of different industries such as (tradingnstruction and manufacturing).

Select the radio box of business type then chdesstandard Chart of Account of the list. (See fagu
5 above}

After setting the database and the accounting gevith the standard chart of account user can now
start to log in to Master Accounting System, anchgidlaster Accounting System to do day-to-day
routine accounting transactions.
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1.4 Company Profile

File | Edit  Master &l Deht
Cipen Account Book

Click Company Profile from theFile menu.

\ 4

| Zompany Profile [

Customize Module

Accounting Period

ol 25

Walid Pasting Periad
Default Account Setting

¥ | System User

¥

[ company Profile @ Type |n a." the genel’a|
Company Profile information of user company

Company Mame: |58 Fatt Fatt SONEHD Register Mo, : | 99986-G

17 Wain 3. Logo | 4. Location Map | 5. Background | 6. Report Header |

Address ¢ {Jalan &8, Taman Fatt Choy Carkact Persan |
43390 Business Mature | . . .
lelangar Emal After type all of this informatiol
§ selectsCurrency

Phone ; ;DE_—E_BBBE_EB_ Home Page :

Fax: 038880889

Type the information of the
Company Profile currency in which the company

Company Mame : |88 Fatt Fatt SDH BHD Register Mo, 599985“—6

1. Main {2, Curtency i 3. Logo | 4. Location Map | 5. Background | 6. Report Header

Currency Code ;. [MYR

Symbal ¢ RM

shart Mame : RM

Hame ¢ RINGGELT MALAYSLA
3.Logo

Load in your company Logo in soft copy form to Mashccounting System.

4. Location Map
If your company have location map in soft copy faram load it into Master Accounting System.



Master Accounting System- Version 3.0

Let’s Begiith Master Accounting

Company Profile

Company Mame @ 88 Fatt Fatt SDN BHD | Register Mo, ¢

1. Main | 2, Currency | 3. Logo | 4. Location Map | 5. Background  &. Repork Header |

ik BEo iBls o e E]E 25 (s [ ]

99985-G

£ Company Profile E

Click system generate tl

'J]: Times New Roman = I 18; ]

;[ System Generat g
- >

system will general th

|88 Fatt Fatt SDN BHD (9593501

Jalam 88, Taman Fatt Choy, 43390, Selangor.
Tel: 03-8888888  Fax: 03-2888880

Report Header for tr
information you provide:
(see Figure 7)

1.5 Company Registration

Click Print after that syster

will show you a requisitio

Company Registration

[ Save (F7) ] ’gancel (F& ]

Company Database Information

=| code letter.

—

Dealer Information

Company Mame ; 5Fatt_l_=att Trading 5dn Bhd | Unregistered!
Register Mo, : 123456k
Transaction Allowed ; %200_0_ Metwork User sllowed | 8
Product Mame : 55,??”9,§,f¢,\"§f,5,i°}7, ||
Additional Module [ Asset Reqister [ Multi-Location [ Landing Cost
[ ©ffline Support \
Company Database Reqgistration Information
s _ Select the  produc
Database Cade | ;é_s4_A!3_-_36§?6_-_5_6_;_g_|_=-_?_5335-4_‘_1_3_34_1_-3_3_9_5_;_-?5_83__1 Digit Key | 328 name and the addition
Reqistration Code : - - - - - - module

Figure 10

Dealer Mame !

Fhone : | Conkack Person

Fax ! | Ernail :
Procedures

1. Select th@roduct name and the additional module if applicabé.

2. Type in thanformation of the dealer.
3. Click Print and fax us the copy.
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Let's Begiith Master Accounting

88 Faii Fatt SDN BHD

MASTERITEC SDN. BHD. [eg6343 H)
No. 26-24, Jalan Perdana 372,

Pandan Jaya,

85100 Kuala Lumpur

Phone: 012-2688011  Fax: 03-87308501

Dear Sales Department,

Purchase order number:
386C4-4D6BS- 73540 TER6E
-P24P3-07240-47655

Date :

January 20, 2007

ORDER OF MASTER ACCOUNTING SYSTEM AND REQUISITION OF

DATABASE REGISTRATION CODE

Fekrip e dow mate s, we wor Kl Il ©puickase Mae 1 Acoonithy Sk ard reg ke 1 e sigtm

kT O company nane, e Blkaing k irycompary detalk:

Product 1D MOKDO1-660721H-023904
Campany Name 98 Fatt Fatt SON BHD
Company Reqister No.: 59928-6
Address Jalan 88, Taman Fatt Choy
43380
Selanger

Phone 03-8238988 Fax
Cortact Persan

Database Code i }_386C5-4D6B5.7364C 7ES66-724A3.07340-47635. 2

Thank vou

“Your Sincerely,

(88 FATT FATT SDN BHD)

03-8238989

After acknowledge (signed & chop) the letter, faxoi
Masteritec Sdn Bhd at 03-878801 or email
info@masteritec.com

Masteritec Sdn Bhd will then verify the letter gmdduce
the registration code to your company for regigirat

User will need to go back to company registration
screen andype in the registration code(see figure
10) provide by Masteritec Sdn Bhd.



Master Accounting System- Version 3.0 Openirigriga

Chapter 2 Starting the accounting work

Introduction

The normal procedures of prepare an account bygusicounting software the first thing must be
constructed a chart of account, the second thimgalty it be the opening balances. Therefore is thi
chapter the aim to show user the procedures to tr@@pening balance.

Master | GL  Debtor  Creditor  Billng Before starting the day-to-day routine accounting
L Area @ transaction user need to ensure the opening balares
|HF’.’-i Category |;= to be tally first before starting the routine work.
.| Term
“7 | Staff{agent
U@ DepartmentProject
| | Maintain Account Opening »| SelectMaintain Account opening
) Maintain Stock Yalie from the Master Menu to keyin
% Maintain Asset & Depreciation the opening balances of t
Maintain Crocurnent Mumber respective accounts.
|l::‘t§j Stock Cateqory

|G| Stock Group
|£1| Stock Class
|Bf|' Stock Brand
|H’| Stock Model
| [:l_ Stock Location

Listing F.eports L4

2.1 Chart of Account

2 Chart of Account

Chart of Account
Description |.Qccount_ Coda_ s \In@cti_\re |_C‘atego.i'y |DBC_R_ ' Spac_\a_l Account Type: !C_as_h_FI_ow Type. | ]
=l sales O PR R Hane
© O sales 1o O m R Operating
= sales adjustment O rm DR Norie:
" Salesreturns 121 [ DR Hone
: ;rDhiscourks given 122 O FL DR Mone
' Service tax 123 O rm DR Hone
=l Less: Cost of Sales O rm DR None
. Opening Stock 2010 O r DR Opening Stock Account Mone
i Closing stock, 2020 O m R Closing Stock Account Mone
- Purchases 2040 O FL DR Operating
: “Purchases returns 2050 O rm R Mone
- Discounts recaived 2060 O r R Mone
=] Add: Other Income O r R Hone
Rental income 130 O PL R Investing
=l Less: Expenses O PL DR Mone
. Bankcharges 4010 O R DR Operating
. Commitment fee 4020 O PL DR Cperating
: Owerdraft interest 4030 O R DR Operating
Ly Printing, stationary and postage 4040 O PL DR Cperating
. Consultation fee 4050 [ DR Cperating
: 7Loan Application fee 4080 OO r DR (Cperating
i B it rent and assessment 4070 O FL DR Operating
s it rent: - land 4071 O r DR Mone
. hssessment - land 4072 O r DR None
it rent - Shanlat 4073 [ N nR. blone e
Procedures

1. Select theChart of Account from theGL Menu.
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Account Editor [Add (F5)]

1 Account Editor

Account Editor EEIEE Select the type of cash flc

that is relating to the natu

Parent Code & Cash Flow Type : Dperating | -
Account Code 110 [ Iractive Hene > of the account.
Dlescription : fSaIes ;T::;E:zg
Cakegory DRJCR Twpe
7} Balances Shest & Profit and Loss ") Dehit ) Cradit

Special Account Type

o Mone

Procedures
1. Click Add (F5) to create an account code with the appropriater@at
2. Select theCash Flow Typefor the particular account code.

2.2 Enter the opening balances

N
Account Opening | 7| Click Edit to type in the openinc

| | NG| EETE) balance of the respective account.
Department
Account Cade /| Accaunt Mame |BsfrL |DRyCR | Datit | credit | Total petit | Tatal credic
s040-1 fccum, dep, - Computer & softwa 85 CR
050 Furmiture & fittings B DR
s050-1 Accum, dep, - Furniture & fitings 55 CR
sa10 Investment 85 DR
=1 FD- Depasit 85 DR
7000 Tradle debtars B DR
7100 Other debtars 85 DR
211 Depasit - rental 85 DR 3,500.00
a1z Ceposit - Utlites 85 DR 2,000.00
7213 Deposit - Telephone B DR 300,00
7310 Bank - HLEE 85 DR 6,000.00
7400 Petty Cash 85 DR 2,000.00
7500 Tation recovery - CP20% 85 DR 1,500.00
000 Trade creditors B R
5100 Other areditors EE
211 Depost received - rental B
212 Deposit received - Utlites )
200 Directors' accounts B R 5,500.00
2400 Bank overdraft - HLE B R
050 A 0T - P Bk B R |
5600 Taxcation - B5 B R
Bt Share Captal B R 5,000.00
520 Reetained profits § (Bccum, losses) BS|CR 3,700.00
=30 Term laan E
292 Suspense B R

15,300.00) | 15,300.00| | 0.00]| 0.00|

Procedures

1. SelectEdit or use short-cut keyg) to enter the amount of the opening balance

With theChart of Accountsusers have set, now user need to key in the opdydlance of the
respective accounts of the brought forward figure.
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2.3 Creation of debtor code

-“ﬁhm‘-‘wﬂ—qm%/v Select Debtor menu, then click theDebtor/Customer

DebtarfCustomer Account | Account. As figure 8

Sales Boaok,

Sales Book Opening

AEeE

. Debtor Matching

Debtor Skatement Report
Debtor Overdue Letter

-
—

B

| Debtor Ledger Report
Debtor Aging Report 4

Top Sales Customer Report

Listing Repotts 4

3 Master Accounting System - [MasterSample]

i Fle Edt Master GL Dsbtor Credtor Bilng Stock Inoury Asset Toos Window Help Categary Code [/ Description =]
i e A @ i i FiLocal Local
S g & : | |outstation Outtstation
¥ Debtor/Customer
Debtor/Customer
jane, 4 Debtor Code ;  |7000-A0001 Ao (P Balance 6,024.00
o Software 5B =
sobsian SJB Hame ;. Aane Software S/B CotegoryCode:  [EEE] =
Netware S(B Area Cods Kuala Lumpt e
ey tiuch Register fio Contiol Account: 7000 ¥ TemCode o - [ el ] [ G ] [ Add
POS Debtor ||
L General | 2. credi: Cortrol | 3 Branch | 4, Note | 5 Location hap |
Address ¢
#Area Code 7 [+]|Description =
¥ 1pch Ipoh
Email 1 \ e z 1
N kuala Lumpur Kuala Lumpur
= Kuching Kuching
|| Phone : { Home Page i
Fenang Penang
| Statenent Type : |Open Ttem - o
u Faxt | Agent Code | v
Dros
I ok ] [ Cancel I [ Add
|5 Resordts)
T
Verslon 23 (By
Master Accounting System |[oeifli Dote 2071072006 [ User: mester [~ [ anp10/2006 00:52:33] Registere |
TermCode /= Description [=l|Type  |=lvalusl >
Staff Code * [+ Mame bz 120 days Day 1208
¥ Chai Chol ol 30 days |Day | 30
John John s 45 days |Day 45
wimi viimi i B0y |Day ] g9
. IR 75 days Day 7
o 50 days |pay | o
ok ][ Cancel J [ Add
[ o [ g | [ aw ]

Category code This can split your debtor into different categ¢eg. Local, Overseas)
Area This can split your debtor into different place.(E¢., Cheras)

Term This is the terms the you allowed to your debtgr @ddays, 60days)
Agent This can split your debtor into sales person b&sgs.Alice, Eric)

Procedures

1. Presg5or selectAdd, to add new Debtor.

2. Fillin the Name field (i.e. the debtor name) ahert select theontrol account. After that click
Auto or F12 the system will automatic generate a debtor codehi® said debtor (or you can
use any name that you want).
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2.4 Debtor’s opening balances

[ Master Accounting System - [MasterSample] - [Sales Book Opening]

{41 Fle Edt Master GL Debtor Credior  Biling  Stock  Inqury  Took  Window  Help

soustlon i vl s ddLED Aeinl: 341>
Sales Book Opening

1. Invoice g it & jait Date From : To: [31/0%/2004

Data View (Shift+Cirl+D) | chart view (shife+ctrl+C) | [
1
Transaction
InvoiceMo  / Date /| Debbor Code |Debtor Name | Desaription
Department Code / EllDescription Ell
b PiLand Land
Metwarking Metworking
Shoplat Shoplat
Software Software
| [ Ok ] [ Cancel ] l Add
.>
Date © bBijosizoos = ReferenceMo: |
Invoice | 0.00
Tnvoice Ko : Amount : 0.00 I b i
Deblor Code [7000-w01 = f ks Depatment - Credit Nokes | 0.00
Deblor Name:  Wong Chee Hong Dep. Name : Total ¢ 0.00
Description : -
|Master Accounting System ||pefaut Date [0%/10/2008 = ”u;er:master ]l || 091072008 Hza:qa:asifu“regustered |
A 4
|Debtar Cade 7 [+ Mame =
|?UDD-EDDDI Excel M & E Sdn Bhd
| 7000-k0001 KME Resource Sdn Bhd

LI-ZaIMAL SOM BHD
‘Waong Chee Hong

(o J( o] [ a9 ]

As trade debtors are maintained with a control aeotoso to record the respective debtor opening
balance, we need to uSales Book Opening

Procedures

1. SelectSales Book Openingrom Debtor menu.

2. Key-in the date of the outstanding invoices in Date field and the outstanding invoice
number in thelnvoice no field then type debtor code or clic=2! to select the relevant
debtor code or just type the name of the debtdrytha predefined (see page 6) in thebtor
code field

3. In thedescription field just type the particular of the invoice or invoicés the reference field
perhaps user can type the Delivery order (DO) nurrabthe relevant invoice.

4. Department field it can split the sales into different segment toW more please refer to the
latter chapter.

10
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2.5 Creation of creditor code
Select Creditor menu, then click theCreditor/supplier

account

-uh} Creditor/Supplier Account

Purchases Boaok

urchases Book Dpening
: : | —>SelectPurchases Book Openindo record the opening balance
% Creditor Matching |
of suppliers.

uy -

Creditor Staterment Repart

[lj. _reditor Ledger Report
Creditor Aging Report 3

Top Purchases Supplier Report b

Listing Reports 14

[ Master Accounting System - [MasterSample] - [Creditor/Supplier] e A - e I~
Fle Edt Master G Debtor Gredtor Bing Stack Inquiy Asset Teol Window Hel -8 x% Wilocal Local
| |Outstation Outstation

Fete s AW e lat=c] [ BB ) HER=Nsl=h ] PEREE: | s |
Creditor/Supplier e | B

e, L Credtor Code Balance 0.00
Golden Goal 5B d
Rotoruaesy || 1% > Category code
[wanderful /6 AreaCode
Register Ho Contiol Account: (8000 = TemCode Ok Cancel I Add J
L. Gereral | |2, Credi Control | 3. Note | 4, Lacation Map |
Address Contact Person ©
b usiness Mature ¢
Email :
Area Code ¢ [+]| Description =
Phs Home Page : PIpoh Ipoh
Statement Type: | Open Item Kuala Lumpur Kuala Lumpur
F Agent Cods _Kuching Kuching
4 _Penang Fenang
[ [«3 I I Cancel I Add J
3 Record(s)
< >
[Fraster Accourting system |[efaut hee 1971072006 []uiser: master [ [ 19i10/2006 [23:41:59 Registered |
erm Code / [wl|Desaription  (=lType (= |valuel~]]
»iiz0 1120 days. Day 120,
FES 130 days Day a0
e = = 45 145 days Day 45
staff Code =l Hsme = 5 fadars o sl
Eichal Chal I |75 days Day 751
PR John ES |30 days Day a0)
wimi viimi
Agent code (s (e (| Termcode
[ o [ g | [ aw ]

More information (see Chapter 5.)
Procedures

1. General
User need to type in all the general informatiothef supplier (name , address, contact no, etc)

2. Credit control

There is abf Allow Exceed Credit limit ¢ the credit limit field: key in the amount that supplier allowed.
3. Note

If any extra note need to be noted for examplébtiekground of the company.

4. Location Map
Load the supplier location map into Master AccaugiBystem if the format is bmp file

11
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2.6 Creditor opening balance

1 Master Accounting System - [MasterSample] - [Purchases Book Opening]

(8] File Edt  Master Gl Debtor  Credior  Biling  Stock  Inguiny  Asset  Tools  Window  Help. &8 %

SseuBlo Al "-Ek3 e dlRERIRl: 3 \ﬂi =h| |

Purchases Book Opening

]
i

1. Eil Debit Maotes | 3 Credit Nats Date From: | | To: [31msfzooe

|| mats view (shie+Cert+D) | Chart View (shift+Cir+Cy |

Transaction Account
||Bill B / |pate /| Creditor Code | Creditor Name | Deseription |Ref o | Amaunk

Department Code EH Description E”
FiLand Land
MNetworking Metworking
| | Shoplot Shoplot
: Software Software

Ok H Cancel ] [ add

BT

Diate : [31josyz004 = Reference Mo ¢
— : A Eill : 0.00
Bill Mo : (IWY-003 Amount 0.00 Debit Notes : o.00
Creditor Codes | i - | @l Diepartment ; [ i - Credit Motes | 0.00
Creditor Mame A Dep. Mame Tokal | 0,00
Description ; |Rccount|ng fee =
:M_a;ter Accounting System HDBFa_uIt Dat_e__\lg.fluizuus |v "iUs_er: master ii i ” 1_9_,!'10;’200_6.”23_: 1_1_:SD_EEREgist_Ered |
Credtor Cote_/ [ [ame =l The procedure of recording creditor opening balaacg&milar
#:5000-MO001 Motota Hardware SiB
Jeton-cooor oden Goal 55 as debtor opening balances.
_|s100-wo001 Wanderful 5/5
ok ] I Cancel ] [ Add
Procedures

1. SelectSales Book Openingrom Debtor menu.

2. Key-in the date of the outstanding invoices in Date field and the outstanding invoice
number in thelnvoice no field then type debtor code or clic==| to select the relevant
debtor code or just type the name of the debtdrytha predefined (see page 6) in thebtor
code field

3. In thedescription field just type the particular of the invoice or invoicés the reference field
perhaps user can type the Delivery order (DO) nurrabthe relevant invoice.

4. Department field it can split the sales into different segment t@l more please refer to the
latter chapter.

12
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2.7 Stock opening balances

Stack | POS

| Stock/Service Ikem

Tl Tools  Windaw SelectStock Opening Balancdrom Stock Menu.

Price Book

I Stock Opening Balance
Stock Adjustment

. Stock Transfer

| Stockkake

| Stock Reorder Advice Report

© Stock Ledger Report

| Stock Yalue Ledger Report

| Stack Manth End Balance Report
Stock Aging Report

| Skock Movement Report

Top Sales Ikem Report

Stock Opening Balance ~
> .
Ve ] = | o Click Add to record the
et a1fosfzn0s opening balance of tt
Stock OB Mo : 508 00000001 2
Reference Mo IN-001 stock
Description Opening stock
| 1, Stack Opening Balance Item g Note
| || Department | Ikem Format @

I Location : |Standard

Ho | Ttem Code | Description | bom | Quantic | Unitprice | Amount
11 it 1] 50.00 50,00/
2 Jabc abc 1 5.00 5.00
Row 1 of 2 [ 2| [ 55,00
Net Total : 55.00
Procedures

1.
2.

Click Add (F5) to enter the opening balances of stock base on item
Click Insert row to enter the Item code and the Description and Qyant

Date ;
Stack OB No © Isol
Reference No

Description |

[ Department
O Location

Stock Opening Balance

3Li12/z008 =

B 00000001

ETEEN G

1. Stock Opening Balance Ttem |2 Note

Load stock

Ttem Format [ Customize

Insert Raw Hgve Up

e 5
= Trem Code. I Description | uom | quantty | UnicPrice | Amount
013 013 T TOUCH SIMPACK 1 50.00 50,00
| Stack Code /[ rHame {+1|Bar Code =~
I D12 6017 SIMPACK
¥ 013 T TOUCH SIPACK
[ 016 SIMPACK
:]nn DONT USE ANVMORE
Loie D19 SIMPACK - #PLORE
Jote reeep |19 SIMPACK - XCEED
| e DIGITAL MRS FLAYER 108
:11mn HOKIA 1100 1] [ 50.00]
= 1uonos 1110005 CONTAX TS DIGITAL & il
. e = NetTotal :
Do FEED | [ »| Click Add to createnew stock code.

13
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2.8 Creation of stock code
& Stock/Service Item [g

Stock/Service Item

Narme 'C_E s [JService  [JInactive [ Serial No Control Ealance (Base LIOM) ! 1]

1110005 COMTAR T 11 F o -

1110058 CONTAX )11 e Bor=odes | Base UOM:

1110067 CONTAX iF11 Mame : [256ME MULTI MEDIA CARD

12818 MULTE HEDD 1

(256ME MULTI MEDL: M | [¢]

SPINLSE CABLE  |SF I 1. Sales _g. Pur_[_has_es |3, _C\ass!ﬁ(aqnn 4, _LIO_M_ § Nn_tF g P“itture | Z_S§|ES Iter_n_ 'I_'Empla?a_ !

960(512MB) 96 || SR ) )

ACCESSORIES (A ||} s Do, Default Sales Gy : [ 1

ADAPTOR AL || Default Sales LIOM : =

A IR <i Sales Price (Base LOM) [ o
ADAPTOR, 4UUMAH(_:AE { :

AOYAMCE MODULE | L= Minirmumn Price (Base LIOM) : o
ALCATEL 332 lES Sales Tax ¢ [ 0.00%
ALCATEL 735 |73

ALDTCO SPEAKER BA AL .

BATTERY 6T Flgure 22

[652 Recordis) | F

< | ¥

Default Sales Qty:This is normally same as purchase default purchgse

Default Sales UOM: This is the units of measurement of the goods elatnox, pcs, card,unit, set,
etc).

Sales price:This is the normal retailing price of the partioui@ods.

Minimum price: It is the minimum selling price.

Sales tax:lt can be the sales tax or service tax, so usenged to type in the rate.

&' StockdService Item

Stock/Service Item

Name e [15ervice  [JInactive: [ Serial No Contral EBalance (Base UOM) | (i}
1110005 CONTAX T |11
1110059 CONTAX i4/11
11100677 CONT’AX iRi11 Mame : 256ME MULTI MEDLA CARD

126ME MULTI MEDT M

Z56ME MULTT MEDT! MP 4l m
SPINUSE CABLE SF | L Sdles 2 Purchased 3. Classification | 4, UOM | 5. Note | 6. Picture | 7 Sales Ttem Template . .
i i 1 Purchases Description |

| efault Purchases 4 1 g . .
foeoRtes [ pereut fahases & Classification, UOM, Note, Picture:

ADAPTOR. |ac Default Purchases LIOM | -

Bar Code ! Base LOM !

Stock Code ¢

ADAPTOR 300MAH( | AT .
il x ad i Purch P B. LM 0
e |B urchases Price (Base LOH) Sales Items Templatplease referto
ADVAMCE MODULE |US Reorder Level (Base UOM) : 0
AL R .| the later chapter.
ALCATEL 735 73 Reorder LGM | =
ALDIO SPEAKER BA:AL
BATTERY BT
[652Recardls) |
< > T

Default Purchases Qty:It can be 1 or other number.

Default Purchases UOM:The goods could be measured in (units, box, pdck, e

Purchase Price:lt means the cost price you purchased.

Reorder Level: It means that when your goods reach the partidelasl, this is the time to reorder the
same goods.

Reorder quantity: It means the quantity you going to reorder forgbeds.

Reorder UOM: It is could be box or any other UOM.

UOM= Unit of measurement

14




Master Accounting System- Version 3.0 Generahidaance

Chapter 3 General Maintenance

Objective
To ease user in deciding number like invoice nundvesfficial receipt number, user can pre-defined
the number in Master Accounting System.

| Master | Gl Debtor  Credtor  Biling  Stack

W brea
Ak Category
L Ierm
“° 0 Staffragent
U& Department Project

SelectMaster menu and clickmaintain document number.

|l::‘ﬁ:‘[ Stock Cateqgory.
L—G‘:r Stock Group
EI;[ Stack Class
|:B:' Stock Brand
EH:‘[ Stock Model
L_I:| Stock Location

= Maintain Account Gpening
& Maintain Stock Yalue

_i‘ Maintain Asset & Depreciation

Maintain Document Number I

Lisking Reports »

3.1 (a) Maintain Document Number

[ Master Accounting System - [MasterSample] - [Maintain Document Number]

]E‘ File Edit Master GL Debtor Credior  Bilng  Stock POS  Asset  Inquiry  Tooks  Window  Help -8 X

saaBloh i v-EladsalnEmsEl: s 4)>=1

Maintain Document Number

Document Type /| Description |Next Mo |Sample | System | Defaul | A
L6l . 1 _ o m
3 |Journal Book [ 1/2¥ 00000001
=P |Cash Book - Payment 1|PY 0000000L
“R |Cash Baok - Receipt 4|CR 00000004
2. Debtor [=] O
DN |Sales Book - Credit Note 1|DEM 00000001
~DOM |Sales Book - Debit Mote 1{DON 00000001
Iy |Sales Book - Invaice 4| INY 00000004
=Ty \Invweics New 21|[-00021 O O
3. Creditor ) O
BILL : === : i
ol
o Doc Type | Description A
T — o o | Sekctthe type of document yi
Do R Cash Book - Recsipt . . 1
Fros . A m__= | going to pre-defined. |
—aQr I Sales Book - Invoice 1
i DN Sales Book - Debit Moke
i purchases ] Sales Book - Credit Note oo o
|~ GRM
BILL Purchases Book - Bil
=po 3
f DN Purchases Book - Debit Mate Bl -
Document Type | 1 |v | [ Default
Description @
Format Setting
Rrefis O Cate Format - Suffix Nolpidlk = hieatiNoR e e 2alple]
v | — | e 2w
Edi(Fe e e | [ cancel (@ Lepy Click Add.
| —— |
I : T =T s
iMastar Accounting System ”Default [rate [30{10/2006 V,”User: master | 5 ‘|_30)’10,|’2006 ||22:20:06|IReglstered

Procedures

1 Click Add(F5) to add the document you want to pre-define.

2 Document type field: Select the document that you wishes to customized
3 Description field: The particular of the document type (eg. RHB neiei
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[ Maintain Document Number

EEX

Maintain Document Number Refi F
Document Type /| Destription: [Mext o | Sample: | Swstem IDéFag_IEJ fad
1.GL _ B O
-1 Journal Book 1 2% 00000001
=P Cash Book - Pavment 1 | PY 00000001
=P Payment- RHE 1 |ROR-0701001 m| O
=P Mavhank payment 3 MEB32003 m| O
—P Mavbank Payment 1 [ MPYO11z001 O O
=R Cash Book - Receipt 1 /OR 00000001
R Bank- Receipt 1 QOR-n?mnm O O
2. Debtor | O O
—DiCM Sales Book - Credit Maoke 1 /DEM 00000001
—DDM Sales Boak - Debit Noke 1 DDM 00000001
—INY Sales Book - Invoice 1 IMY Qo000
3. Creditor After select the documeriat we
I~ BILL Purchases Book, - Bil 2 BIL 00000d . .
O Purchases Book - Credit Mote 1 [CCH 00000 want to pre—deflned click Set
Document Tvpe R - [ Defaulk Default By User.
Descripkion | RHB E‘\_ece_i_p_t
Formak Setking
Prefix b Date Format  Suffix Moof Digit :  hext o ;  Sample:
ROR- | e Bl N 15w ROR-0701001
Edt (761 | Save(F7) | | CanceliFe) | | Delete (P ST DAl by Lot
Procedures
1 Prefix field: The document you wish to pre-number (eg ROR-) nidB official receipt.
2 M
VMM *|Tick the Date Format then the document will be pized by date & month format.
3 No of Digit: If 3 mean the number organized by hundred, 4 meaumstnd.
4 Next No: Mean the number you wish to start with.
5 After key-in those information the clidave (F7).
6 After save clickSet Default by User

3.1 (b) System User

L System User

System User

[ Refresh | EENEE el (F)
Name User Code : master User Group Code ; ]
i Hame aster password s
Jean S
Lovey Posiion: Confirm Password ; #
neter e »| Select document number
Mok P |pocumer: Humber | 7S >
Vuki ot

L. Creditor | 2, Debtor | 3. File | 4. GL | 5. Inquiry | 6. Master | Z.P0S [8.F 71 P

Access Right Options
Gill Listing Report =

|| ¥ open

| |Eredtor Agng Detal Report | Presvigw Report

= ||| Creditor Aging Summary Report Print Repark
\Creditor Credit Hoke Listing Report Creats Hew Report
|Creditor Debit Noke Listing Report Edit Report

| Creditor Dus Bil Listing Report | 4 Delete Report
Email Repart
Import Report
b7l Export Report

\Creditor Ledger Repart

|Creditor Matching

Creditor Matching Listing Report

|Creditor Open Debit: Listing Report

| Creditor Dutstanding Bill Listing Report

| Creditor Payment Listing Report i@

|6 Record(s)
- "

>
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1 System User r__]E]rsT

System User | »| After clicking Set Defaultclick save.
Edit {F [ Save (F7) [gancel (F&) ] Celete (F3) ==l = || = f==
Name L User Code | masker User Group Code @ - I
Estiet Mame masker Password ; otk
Jean
Lovey Positian ; Confirm Password ; | FHbeE
master i
Mék - | | AccessRight Document Mumber | pjote |
ki I_DD_E.LiI"Ijl_BI'itT.'E'PB | Deseription | DeFault | o
| |3 |Journal Book
[ (IR Cash Book - Receipt [ I 7
lobter | |
Iy ?Sales Book - Invoice .
CON ‘sales Book - Debit Hate|  S€lect cash  bootkeceipt follow
T e =l chooseROR. After Seleci
Document Type @ R Descripkion: “ash Book - Receipt ROR then CIiCk
|—6 Recnrd@_ Farmat Document Murmber @ I_r [ Systemn Default t Set Default
hd | b4 0 |Description | e e
21 MOR 1 MOR-0701001
-0701001
Procedures
1 SelectCash Book-Receiptthen
2 Go toFormat Document Number field: selectROR
3 After select ROR, cliclSystem Default
4  After that clicksave.

3.1 (c) Receipt no.pre-number

i Cash Book =]

Account Code ;|

Cash Book Bank A/C: | BANK - MAYBANK BERHAD

1, Receipt. |2, Fayren Date From: (1012007 | To: 31002007
|| ata view (Shift+Ctr4D) | Chart Visw (Shift+Ctri+C) |

Transaction Account
|ReceiptMa. ¢ |Date | Description | Cheque Ko |AJC Code | A/C Name | Amourk
| \ |
Date : . . .
i, Click Add then the number will be Automatic shown.

Account Name : Diep. Mame

Received From :

Description @ |
Multi {F3) More (F4) Save (F7) Cancel {F&)

Delete (Fay

Met 0.00
Balance byf : 72,861.33
Total ¢ 72,861.33
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3.2 Access right control
1§ System User

System User

2

Mame ’ User Cade : [Ben
Master Administrato Narma |Beriamin
= bl

Position :

ral clerk

Actess Right | Document Mumber | bloke

Import Access Right
(Ctrl+D)

L Credior |z, Debtor | 3 Fle | 4 &L | 5 Inquiry | 6. Master | 7. POS | 8. F

aing
| | Creditar Aging Summary Report
| |Creditor Credit Note Listing Report
| | Creditor Debit Mote Listing Repart
| | Creditar Due Bill Listing Report
| |Creditar Ledger Repart
Creditor Matching
|| Creditor Matching Listing Report
| | Creditor Open Debit Listing Report
| |Creditor ©utstanding Bill Listing Report
it Report

‘2 Recordis)
< | >

Save (F7) Cancel (F&)

User Group Code | = e

Password | [etitntaa

Full Select ]
(Crl+F)

Reset Select
(ChrlR)

Deselect Al
(Chrl+D)

Select Al ]
(Chrl+3)

| Access Right Options
A1 O open
| O Preview Repart
| O Print Report
| Create New Report
| O Edit Repart
ol [ Delete Report
| O Email Report:
| O Impart Repart
[] Export Report

3.2(i) Creation of user
Procedures
1. Firstly click Add,

2. Then key in thaiser code name & position and also password.

3. After that clicksave

1§ System User

System User

Name £ User Code ; [Ben
Eseiame] r Mame | |Benjarmin
Master Administratil :

Position ¢ iGeneral clerk

pos

Access Right | Document Mumber | Kot

1. Select the area yc
wish to authorize th
right to access

EBill Journal Report
“ash Book - Payment
Cash Book - Receipt
Chart of Account:
Chart of Account: Listing Report

Cancel {F&)

User Group Code ; v

Pas

2. Select Full Select.

| Full Select
(CErLEED

Reset Select: [ Select Al ] [ Deselect Al

b. Inquiry | 6. Master | Z.PO5 | B.F }

(bR (Chr5Y (ChrDY

Access Right Dptions

SRR Creditor Credit Mote Journal Report Py
< | > e e A e P b e i |
Procedures

1 ChooseGL and
Click Full Select button

2
3 Then theaccess right optiondorm the will tick it automatically.
4

After that clicksave.

18
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3.3 Default Account Setting
SelectDefault Account Settingfrom thefile menu.

File | Edt  Master GL Dehbor
Qpen Account Book
:J Backup Account Book

Comparry Profile

Customize Module

i’f. Accounting Period
":;.'- Yalid Posking Period

I Default Account Setking I

E[ Show Left Bar Menu

|| Bring Command Menu To Front

Svyskem User

Syskem User Group

W Change Password
Log On

g‘; Exit

3.3(a) Default Account Setting

{71 Default Account Setting

Default Account Setting

[ Save (F7) ] [gancel (FB)]

Description [Arcaunt Code Accaunt Mame | s |

Control Account in Debtor |7000 Trade debtors

Sales Account in Invoice 110 |Sales Select the account that you wi
Seles Actount n Debit Hotes 10 soles to pre-set the account code.
Sales Account in Credit Motes 121 | Sales returns

R - ! : It can help user reduce the wt
Control Account in Creditor |&000 | Trade creditors

Purchases Account in Gil (2040 Purchases of double entry.

hurcl-'uases Fi.-:cc-un.l.:- ih -I:.Jeb-i.lz f;\-l;:-.l.:es 5-2.El4.D i.l';‘urcl.mﬁses

Purchases Account in Credit Notes ;2050 EFfurchases returns

saes

Sales Account in'Sales Invaice 110 | Sales

Sales Tax Accourt in Sales Invaice 123 | Service tax

Sales Accaunt in Sales Debit Notes 110 |5ales

Sales Tax Account in Sales Debit Motes | 1123 |Service tax

ga.les .ﬂ't.ccoun.g |n 'Salles ('Z.re-d'ilt: Nclull;es 121 jgalles re.lzurns

Sales Tax Account in Sales Credit Notes :123 Eﬁervice tax

PURCHASES

i;-‘urcl.'lases F;.ccounlf iﬁ .F"urcl%ases fnvﬁice ;.2'04.0 ill';‘urcﬁases

Purchases Sccournt in F‘urcHases DeEit Mate: .Tiﬂiﬂ EF‘urchases

tPurchases Account in Purchases Credit Mokge

+| Purchases returns

<)
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3.4 Maintain Asset & Depreciation

¥ Maintain Asset f Depreciation

Maintain Asset & Depreciation
Fied Asset IFb_cEd Asset Description |A'§s_e_t_ Depreciation l.ﬁ_sst_at Depreciakion Descripkion
6010 f.Shop_ 5601'0-1 Accum, t_:lep. - Shop_
6020 |Land |6020-1 |Accum, dep. - Land
6030 |Of Eaiphert |S030L (G0, dep SoficeBatmtont: |
5040 E__Com_pute_r 23 sof_tware '6040-1 |Accum, t_:I_ep. - Computer & s_gFtware |
6050 éFurniture & Fittings |B050-1 Accum. dep. - Furniture & fittings
Fixed Asset Account Code ¢ 6010 v._i Shop
Depreciation Account Code : Accum. dep. - Shop
add (FS) Edit {F&) [ Save (F7) ] ’ Cancel (F&)
Procedures

1. Select thé&ixed Asset Code & Depreciation Account Code.
2. After that clicksave (F7)

. The fixed asset & depreciation are independentetioee whenever user provide depreciation for the
asset the Net Book Value of the asset in the balaheet will be reduce by the amount which the
depreciation had charged.

Fixed Asset Reqgister Report

] Fixad Asset Report

[ Prewiew (F5) ] [ Print (F&.) ] [ Design (F7) ] [ Email (F11) ] [ Exit (F2) ]
Header : Fixed Asset as at 31 December, 2007
Repart | Fixed Asset - - -
Date From | {01/01f2007 | To: [3l1zfe007 -

[] Department

[ Include Zero Balance
Order By
) Account Cade ) Account Name

Procedures
1. Select the perioftiate from field).
2. Selecdepartment if applicable.
¢ Tick the check-box of includes zero balancé user wishes to view the report for all the asset
otherwise the system would not shown the zero balasset

+ Order by mean the sorting of the report eitherdioant code or account name
3. Click preview or print for printing the report/view.

20



Master Accounting System- Version 3.0 Generahidaance

Sample of Fixed Asset Register Report

Fatt Fatt Trading Sdn Bhd g1

Frzed Asset as at 31 December, 2007
Date From : 0140142007 03032007 1:58:35 AM
Date Tor 2141202007 Page lofl
Cost Acouruladed Depredaticn Het Bock Value
Assa Balance B/ Add Tisvosal Balanwe CF  Balane BT Currendt Tisvosal Balance C/F Last Year  This Year
Shon 0no - =00.000.00 ann  E00.00000 ono 500000 onn 500000 o0o0 29500000
Compazter & sofbamme nno 700000 onn 700000 ono 220000 onn 280000 onn 420000
Pt & fittires nno 460000 onn 460000 ono 46000 onn 460 00 onn 4.140.00
Total : 000 31160000 000 31160000 ano 26000 0o S.260 00 000 30324000

21



Master Accounting System- Version 3.0 Debtor Maintenance &&s Book

Chapter 4 Debtor Maintenance

Objective of the chapter

For every business debtor basically mean the custdnat owing money to your company, this is the
liability that debtor will be paid in the futuredi selling goods/services on credit). Otherwiseghle is
called “C.0.D” (cash on delivery).

Therefore the accuracy of debtor account and delggeng are important to the organization in credit
control & operating control such as cash flow plagrand etc.

Debtor | Creditor  Biing  Stack SelectDebtor/Customer Accountfrom theDebtor menu.
adt Debtar)Customer Account /

| Sales Book

| il sales Book Opening

ﬁ Debtor Matching

Debtor Statement Report
IL Debtor Overdue Letter

m: Debtor Ledger Report
Debtor Aging Repark r

"__ Top Sales Cuskomer Report
Listing Feports L4

4.1 Creation of debtor code (a)

¥ Debtor/Customer QFEJ @
fresh Add (Fo Edit (F& [ Save (F7) l lgancel (Fa) ] Dielets (F9) |== 5|
1 Inactive
Mame # Debtor Code ¢ Auto (F12) = e EBalance ! 0.00
Aone Software S5/8 - . : e !
sl Sl s i ? g =
Bobelan S(B ame . noe
MNetware SIE Area Code |
pos qgister Mo : | Cortiol ceount: (7000 - Term Code ; 1120 - |
|| Leeneral || Type in the General information of customer
Address | f_32,__lJfaI§nlBlolI_e_h, Conkack Person :Mr: AhKaw
f‘l’_am:an"M?]:u. Business Mature ; Trad|ng
; w6330 Email lahkaw@hotmail,com
Fhane § [03-87660411 Home Page | ttos v msiabole. com.my:
[ . Statement Tvpe : ;QEen I_t_enj ad)
In3-a799664 Agent Code: '
|4 Recard(s) O ros
£ | >
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Procedures

1.

(b)

Name field: This field is normally recorded as the name ofdabtor company.

Debtor code:Every debtor should have their own code. Once yaue lentered in a control account,
all the related posting will be updated in the gahledger.

To ease user for deciding the debtor code, user dark Auto (F12) which the system will
automatic generate a debtor code.

Category: this is normally the classification of the custem¥ou may search for the code by
clicking the '™ or just key in the code directly and a drop dowhWill be appear for you select the
code. If the category code is not available indbmbo box, then clicl ¢ to create new category
code.

Control account: Click the ™™ button to select a debtor control account.

In the L 5==ral | menu:
This is normally record the general informationtioeé customers'’.

Credit Control

¥ Debtor/Customer @EE  This is the amount that your company

Debtor/Customer emn(73) | | ¢ allows the customer to purchase the
Date ) . .| goods/ obtain services on credit.
Hatns Dettor Cods 1 | e 0.00
;zg‘:::;:amsﬂs Mama ; {Malaysia Boleh Sdn Bhd Category Code:  Local =
Metware /6 | Atea Code - [kuala Lumpur -~ =
(233 . | RegisterNo; | Control Account: 7000 »  TernCode: 1z0 -
<
‘ L. Gensral ‘ Branch | 4, Mote | 5. Location Map
il pllow Exceed Credit imit
O medttee [ W
{
4 Record(s)
£ >
(c) Branch

¥ Debtor/Custamer J=kd Some client/customer have more

Debtor/Customer than 1 business place.
save (F7) | | cancel (Fa) | | Deieie (R
Name Debtor Code | | [ Autg Rl SDened o
Aone Software S/B . al B ‘ . I & Cod =
Bobelan 518 Mame ¢ alaysia Boleh SeffT ategory Code i v
Metware S/B | AweaCode Kuala Lumpu
pos || Register o ; | Gontrol Acoount: 7000 = TemCods 120 -
<
il " Branch Mame: | Phone :
Address Fax i
< | Emai :
Contact Person @ |
‘1 — | Record(s] |
ecord(s) - ! -
< | >
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example the payment pattern of
the company and also when the
credit controller wish to put extra
caution when the customer still
have some outstanding debt

haven't settle.

(d) Note
B Debiar/Cissloimes Additional note for the debtor. For
Debtor/Customer
Name Debtor Cocle ¢ E Iszas;t;\;;ad o.00
oA B SIB Marne ¢ Malaysia Bolsh Sdn Ehd Categom Code:  |Local -
Bohe\an SﬂB
Hetware _S,iB_ Arza Code Kuala Lumpur -
pos _| | Register Mo: Conltrol Account : | = Tem Code 20 -
<
‘ 1, General | 2. Credit Control | 3, Branchf 4 Hote | 58 acation Map
] | M|
H Date Stamp
| (Shift+Crl+D)
1
4
[eReord) |
< | >

(e) Location Map

# Deblor/Customer,

Debtor/Customer
Inacti
[ — | Dllecve o B .00
one Softiare : LSl :
En-hel..ar.v SJ‘B o Name : Ma}\aysla Baleh 5dn Bhd Category Code Lu@\ s |
Tetware S/B | Area Code _Kuﬁ!é L_umel.!r B
prs: Register Mo : | Controldccount: 7000 - | TemCode: 120 B |
B
L General | & Credit Control | 3, Branch | 4, Note 5. Location Map |
3 Load
(ShiFt+CEA+L)
< . ear‘ ”
L . Shift+Ctrl+C]
Load the bmp file to Master
[ 5tretch
Accounting System nl=
4 Recordis)
£ 2 — ———— ——

This function is to record the
actual location of the debtor
because sometime is difficult
reading the address and it will be
good if we have the location map
of the debtor.

User can easy access to the right
place easier by referring to the
map cut down the lead time and
this further improve the efficiency

& effectiveness of the business

(f) Category

4= Category HE}E‘
Category
Category Code | Description | Inactive \
Local Local (m]
Qutstation {Outstation (|
Category Code : l:l O Inactive
Description @ 0|

operation.

This function is applicable when user wishes toregate
their debtor in the form of business nature or #&wen
business location of the debtor.
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(9) Area
® e BEE
Area
Ared Code 4 |Descr|p_t|on |Irract|vq |
Ipeh Ioon 0
Kuala Lumpur _Kuala Lumpur D
ucking [Kuing o
Penang Penang =)
Area Code ¢ l:l [ Inactive
Description ¢ *
(h) Term
¥ Term g@[’z]
Term credit.
TermCode /| Description | Term Type [ Term Waluz |Inactive |
120 120 days Day |
180 180 days Day a0 0O
30 30 days Day ;o O
45 45 days Day < 0O
60 60 days Day g0l O
s 75 days |Day =0 |
a0 90 days Day ol O
Term Cade | [ ] DOmnactiee
Description : -
Term Type ¢ |Day -
Dugin: 0 S ® Dayis)
(i) Staff/Agent
& StafifAgent AEE
Staff/Agent sachi (73 | | xt(c
I Add (F5: I dit(F [ Save (F7) ] [gancel(Fa) ]
flame £ Staff Code © [ 1 Omadive Phone :
Choi
b Mame |
i
| aender: Ml - FPF M. ¢
i
H Date of Birth : .
b | acns Type in  the
li | nddress : -
; particular of a staff =
3
Note :
Right cick action!
|5 Record(s)
< >

This function is applicable when user wishes to
segregate their debtor into different area for edlam
user maybe split their customer by state say Kuala

Lumpur(KL), Selangor.

By setting area the system can generate the rbpset
on area and this will be helpful for the companytia
planning & business operation process.

A term will be set on the customers who purchase on

This is the day that you expect customer to be fid
the goods & services rendered

In practice the common term is (30days, 60days,

90days, 120days)

Most of the trading company has their own
salesman to handle different customer.

Therefore create a staff/ an agent will be
helpful in review their performance by
rewarding and also the business operation
process like the likelihood of bad debt will

To create a staff codas very simple just cliclddd (F5) the record all the relevant information of the
particular staff that are accountability to the dethey ordered/ purchased.
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4.2 Debtor Matching (a)

Debtor Matching ffresn

Debkor Cade : !—ﬁ p . .
e = Click =], then choose the debtor you wist
91 Show cntstan 27004000 :AuneSuftware 5B l .

| T T— ma | do debtor matching
pebtorMatch | ok |[ Concel | [ s |

[oats | = | Document Ko, |Reference Mo, | Amaunt | Qutstanding Amount | Payment | Misteh

Procedures

1. Select thelebtor code

Debtor Matching (b)

& Debtor Matching

Debtor Matching

Debtor Code : Fo00-a0001 » | pone Software SIEB

Show Unmatched Only

Show Outstanding Only Edit (Fe)

Date | Type |D§c_!_|m$nt Rio, Ithe'qu_aquFerar_\cg Ma, ‘Amgur_\t | Matched Amount Il_Llnmatc\hP:r_j amaunt |

s R OR-05110005 TESt 5,000,00 o S0

LZ)'I_Z,I’ZDUE‘ OR-0512002 :HS_EC 032654 6,659.00 0.00] 6,698 00

1@{12_{2006 :R _OR-UEIZUUﬁ fmbb 02123 S00.00 U.UUE S0 DU:

23f12f00 R |EIDLEY 2R | AL 0] 5,004 00 Tick if received
payment for the particul:

| HE T2

Debtor Matching Data Total Matched mourt : 0.00 & invoice.

Date |Type | Document Mo. | Reference Mo, | Amount | outstanding Amoukit | Payment |MatcEd |

Z2i12f200¢ [N INV-05110010 Ll o0 S20040 oo O

6012005 W I e 1212 I JE0EI 4,000, R ponL1

2(02{2005 T |INV-05110015 1215 4,000,00] 4,000.00 oon] 0O

Procedures

1. Tick the payment for the relevant invoice no.
2. After that click save.

4.3 Debtor Statement (a)
hebiigal Gk BHrg Stk SelectDebtor Statement Reportfrom Debtor menu

.I; DebtorfCustomer Account
ﬁ Sales Book
L&) sales Book Opening

Debtor Matching

Debtor Statement Repark

l__ BEEEDI’ GVEI’HUE EEEEEI’

uj Debtor Ledger Repart
Debtor Aging Report 3

'. Top Sales Customer Repart
Listing Reparts 3
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Debtor Statement Report (b)

] Debtor Statement Report

EEX

1.Main | 2 Debtor | 3. Debtor Agent | 4, Category | 5. Debtor Arsa

[ Debtor Code From To:
[] Debtor Agent From : To:
[ Category Code From ; To:
[1 Debtor Area From : To:
[ Zontrol &/C Code From : To:

[ Include Zero Transackion [ Inchude Post Dated Cheque

Stakement Type

(s} Default Statement Type ("1 Open Tkem Statement

{73 Brought Forward Statement
Order By

(#) Debtor Code ) Debtor Narme

’ Freview (F5) ] [ Print (F6) ] [ Design (F7) ] [ Email (F113 ] ’ Exit (F2) ]
| 1
Header ! ||Statement of Account as at 21 January, 2007 || | >
Report -Debtor Skatement-001 |
Date From ! 11j01 {2007 v To: |21/01f2007 =z Aging Title : fNo of Month -~
Filker

Procedures
1. Selecdebtor statement reportfrom thedebtor menu.

2.
3.
4

statement.

Select the sorting method either by debtor coddettor name.

Sample of Debtor Statement

MasterSample Sdn Bhd

%

Header field: The field can type any phrase that user 1 is rstticgion.
Date From field: Select the range of date that you wish to printstagement.
Select the statement type by default statememe, tyrought forward statement or ope

n item

€

123'JT1 2 ol Deattz AL

Statement of Account as at 22 January, 2007

rAmanﬂ\mE 3B Aot Code TO00-A0001
32, Talan Abanad,
Tamiar, Parindnstrian Tobms Tem: 0
55599
Itk Tarnare- 2007
Phme: 03-8396 4131 Tz 03-5396 5531
me: i Pags Ho 1efl
Referance Desciption Dbt Credit Balance
OTV-07110010 yed 520000 520000
OT-05110012 400000 920000
DT 7110017 4000 00 1320000
CIE-0711000% 500000 £,20000

150100
100100
-200000

6,699 .00
50000
500000

CE-#412002
CE-1412003
CE-1412004

Ringgit Maluysia Thoef Thousad Hine

—i

+ Masths | 5 Months |

—

3 Mok |

d Hinety Hif
\

1 Blath | 2 Morthe |

Open Credit . -174929.00

[ Dot |

The report will also show the invoir
that has outstanding for so & so month|
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4.4 Debtor overdue Letter

%, Debtor Overdue Letter Report

[ Preview (FS) ] [ Brint (F&) ] [ Design (F7) ] [ Email (FL11) ] [ Exit (F2) ]
Header : I "our Account s Overdue More Than 1 Morth :
Report : Debtor Overdue Letter - I
Date : 22/01(2007 = Due More Than : 1w O Days {#) Months

Filter

1. Main :; Debtor | 3. Decument Agent | 4. Debkar Agent | 5. Category | &. Document Area | 7. Debtor Area

| Tal |
[ Diacument: Agent From g | Tou
[] bebtor Agent From : - 1 =Taw
[ Category Cade From : Tl |
[] Dacument AreaFrom : | Ta: [
[] Debtor Area From e | Tay
[ Control AfC Code From : | 7oy |
[J Department :

Qrder By
(73 Document Mo () Document Date (73 Debtor Code (73 Debtor Mame:
Procedures

1. Select debtor overdue letter from the debtor menu
2. Header field: The field can type any phrase that user 1 is rsatiction.
3. Date field: This is the date that you going to issue the owetdtier.

Select the sorting method among document no, dotwate, debtor code and debtor name.

Sample of Debtor overdue letter

. MasterSample Sdn Bhd
13 - itrd, 123K

Jaan123. 123 Cornglax Cent

Fawonaxy 22, 1007

58599 KL

Tel: 03-38964131 Fac: 03-8896 5531

v

Doz

RE: Your Account Is Ovendue hiore Than 1 Wndh I/

N
Twcumsnt e Tem:  Arear Outstand i
T 110010 7200 00
T EIL00L + 000
T T1L00L T 2001 +000 00
Teral: 13,200 00

Ws appussiek o bl atuton s e abeve iowise: anl bel forwanl b s sark zeceiptef o prrment.

Ihadrenforyem so-penatin

Fionrs fa 3
hlasterSample $in Bhd
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4.5 Debtor Ledger

{1 Debtor Ledger Report

| Preview (F5) | [ BrintFe) | | pesian P el Fiy) | | EstrR) |
Header ; |
Report | !Z_)gh;_or _Leg:lggr -
Date From | 1/10/2006 ~| To: jByotizmor =
Filter l. o
L. Main | 2 Debkor | 3. Debtor Agert | 4. Category | 5. Debtor Area

Biss s apta Select the type of report you wish to print or view

The types of report can be select by debtor ¢
agent, category, area, departmental or even cc
account.

[] Debtor Agent From :
[ Category Code From ;
[] Debtor Area From ;

[ Control &{C Code From ;

[ Departrment

Cirder By

{*) Debtor Code ) Debtar Narme:

Procedures

1. Selecdebtor ledger report from thedebtor menu

2. Header field: The field can type any phrase that user 1 is rsatiction.
3. Date From field: Select the range of date that you wish to prini¢idger.
Select the sorting method either by debtor coddebtor name.

Sample Debtor ledger

Debtor ledger are break
down the debtor into
individual account.

MasterSample Sdn Bhd (1234567)

Drate From : 171072008

Drate To :

31/0142007

Debtor Ledger

master

22M0142007 1:50:46 AM

r . Pagalofl
Dehbtor Code : 7000-40001 I Aone Software 5B I—
Date Doc. No L i A Debit Credit Balanee
110/2006 Balwuwe B/F 8,200.00
12/12/2008 OR-0612002 Payment- b 003 6,699.00 1,501.00
1212/2008 OR-0612003 Paymera- DV 1224 & 1 o0
231 2/2008 OR-0612004 Pymerd- B 1123 w
ww 114 Break down the debt
Debtoe Code 00050001 |_petetms | into individual account
Date Doc. No. L pesestpiond Dehit C.
0.00
1110/2006 Ealance B/F &4,000.00
0.00 0.00
Debior Code :  7000-170001 |Netwaxe B |
Date Doc. No Description Debit Credit Balance
0.00
111072006 Balance BIF 17,320.00
0.00 0.00
Grand Toial : 149,520.00 72,199.00 77,321.00
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4.6 Debtor Aging

1 Debtor. Aging Detail Report

l Preview (F5) ] l Print {F&) ] l Design (F7) ] Email {F113 ] ’ Exit (F2) ]
Header ; [Debtor Aging as at 22 January, 2007 >
Report : ebkor Aging Detai onths,) -
Date ! ._22.|'U_1_.lf3_200_? o Aging Title : Mo _of Month o=

Filker

L. Main | 2, Debtor | 3, Document Agent 4, Debtor Agent | 5. Category 6, Document Area | 7, Debtor Area

[ Debtor Code From ! [ | To:

[ Document Agent Fram | [ | To:

[ Debtor Agent Fram ! [ | To:

[ Category Code From ! [ | To!

[ Document Area Fram [ | To:

[ Debtor Area From : [ | To:

[ Contral AfC Code From ¢ [ | To
| [ Department ; [ | [ Inchude Post Dated Cheque

Order By

(&) Debtor Cade (") Debkor Narne

Procedures

1. Selecdebtor aging report from thedebtor menu

2. Header field: The field can type any phrase that user 1 is rsstiction.
3. Date field: Select the date that you wish to print.

Select the sorting method either by debtor coddebtor name.

Sample Debtor Aging Report

MasterSamp le Sdn Bhd qaasere
; 1. A 4
I Debtor Aging as at 22 Jatmary, 2007 I
Due 22012007 ZI01/2007 2:05:37 AN
Page Lofl
Dute  DeomeniNe  Tem Current 1 Mondh P hMonds 3 Mondhs + Oven Croit Balance
T00-A000L AmeSefiwareS/B
221204 IFE05110010 530000 520000
060105 INE0S110013 +00000 400000
020205 TFE05110015 4.000 00 4.000 00
A0 ORD5110008 500000 500000
1211206 DR-D612002 669900 669000
1211206 DR-061200% 50000 50000
35/1206_ OR-D6 L2004 -5.00000 500000
Total: 000 000 000 1320000 1719900 399900
W00-BOO0L Bobdan SB
304104 IFE0S1I0008 30 350000 350000
2204 IFR0S1I0011 30 070000 270000
150105 DTE0S110013 30 560000 560000
21105 IFW0S110008 30 4520000 4520000
Total 000 000 000 6400000 000 64.00000
7000-HO00L Nelvare S/B
0104 IFFEOSI0007 60 400,00 40000
2041204 TFE05110009 720000 720000
200105 TFE05110014 4.000 00 4.000 00
A0S IFE0SII0006 45 1200000 1200000
2B IR0SI0007 45 52000 53000
2341105 OR-05110010 -6.80000 -6.800 00
Total: 00 000 g 4120 00 680000 1733000
Grand Total 000 000 000 10122000 -43099 00 7723100
3 Record(s)

Other reports in relation to Debtor includes:
Debtor/Customer Listing Report

Invoice Listing Report

Debtor Receipt Report

Debtor Matching Report

Debtor Outstanding Invoice Listing Report
Debtor Due Invoice Listing Report

YV V V V VYV
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4.7 Sales Book
Debtor | Credior  Biling  Stock

1

st Debtor/Customer Account

SelectSales Bookfrom theDebtor menu.

gales Book L. Invoice 2, Debit Notes 3, Credit Motes

L1l Sales Book Opening

This is the documentsWhen there is anWhen there are goods
that we send toadditional order returned from
customer when theyraised from customercustomer or discount
buying goods/servicesthen the debit notesgiven to debtor then

@ Debtor Matching

Debtor Statement Repart
1_1 Debkor Overdue Letter

m Debtor Ledger Report

. from us. will be raised. credit note will be
Debtor Aging Feport 4
raised.
l-_, Top Sales Customer Report
Listing Reports 4
Sales Book
= " 1
I Sales Book l._][ﬁ”gj
Sales Book Select the type of bill you wish to recc  [esfresh | [ Btz |
1. Invoice | 2, Debit Motes | 3. Credit Motes Date From : v | Fa _31J'Ul.l'2UU? g Apply Cance
Data Yiew (SHft+CEA+DY | Chart View (Shiferct+C) |
Transaction o
| | | Aone Softwe
Inwoice Mo/ |Date Debtor Code | Description | Ref Mo i.ﬂf,l'C Code | AJC Mame i.ﬁ.mount Sl
| | (FON0-8000;
INy-05110001 5{09/2004  7000-40001 Software package 10units 1200 110 Sales | 8,600.00 3,60
Iny-05110002 | 23/09(2004 |7000-N0001 | Hardware suppliss 11201 110 |Sales | 4,500.00
INW-05110003 |30/09/2004 |7000-A0001 |Software package 20units 120 g |5dles B il
Iny-05110004 |12/10/2004 |7000-80001 |Hardware supplies 11204 110 |Sales | 5z00.00 5,20
INy-05110005 | 15/10/2004 |7000-M0001 |Software package 10units 1205 110 |Sales _ 3,600.00 ]
Iny-05110006 | 3(11/2004 |7000-A0001 |Software package 20units 1206 110 |Sales | 7,200.00 7,20
INY-05110007 | 20/11/2004 | 7000-NO0O1 Hardware supplies 1207 110 |5ales | &800.00
149,639,00/ | 38,40
4 | >
| s LT ST TS T T T SIS T ~
Date S f09f2004 - Description ; Software package 10units | Irivoice | 149,639.00
- vsiiool | | (1) 1200 ekt e
Invoice Ma | L Autn (F12) Reference Mo — Credit MNokes:: 0.00
: FO00-40001 v Cl ; 3,600.00]
Debtor Code : lear Amount : L B Total : 149,639,00
Debtor Hame :  Aone Software 56 Department : Sofbware
Account Code 1 Dep: Mame : Software

Account Mame : Sales

Ml (F3) More (Fd) add (F5) ] l Edit (F&)

Delete (F3)

31



Master Accounting System- Version 3.0 Debtor Maintenance &&s Book

i Sales Book
Sales Book | Refresh | [ ExtF2) |
1. Inwnice | 2, Debit Motes | 3. Credit Nates | Date From ; Lo Cdie
. : > Click this to view the datanithe
Diata Yiew (Shift+Chri+D) | Chark View (Shift+Ctr+-C) | -
form of bar chart.
&0,000.00 1 25 00,00
70,000.00
60,000,001
50,000,00
40,000.00 38,400,000 38,620,00
30,000,00 A
20,000.00
10,000,00
119,00
0.00 . . . i
Aone Software 516 (7000-A0001) Mekware 5/E (7000-MNO001)
Bobelan 5B (7000-E0001% pos (7000-PO001
Diate : -5.!'09;’2@4 - Descriptian ; [Software package 10units Irevoice ; 149,639.00
. P e - T Dehit Motes | 0.00
Irveoice Mo :IN.\-'—.IIIS-IIIZIDDI Ao (Flz Reference Moy 1200 . i N
Debtor Code:  [7000-A0001 : Amauint : L 3,600.00 , Total : 149,639.00
Debtor Mame :  Aone Software 518 Department ; 1Software
Arccount Code: 110 v Dep. Mame : Sioft
Account Mame:  Sales The SyStem able to show y
Add (F5) ] [ Edit {F&) =we 77y | the summary of the bills issur | journals
and the credit note.
Procedures
1. Debtor code:Select the debtor that your company provide goageorices to them.
Tips:

> Unclear mean=“ this is applicable when the next invoice you gdindype is also the
same debtor code
> Clear meanM kst it is applicable when the next invoice you goingyipe is different debtor
code.

2. Account code field:this is the account you going to credit i.e. theereie account it can be sales.

3. Description field: Type in the particular of the invoice.

4. Reference no. field:This can be the DO (Delivery order number) or atiyer reference number
you wish to put.

5. Department field: This is applicable when you wish to split the sdies different location or
branches or even on salesman basis.
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Chapter 5 Supplier maintenance

Objective of the chapter

For every business their supplier will be the conypiat provide good or services but you didn'tpai
them therefore there is a obligation for the remipicompany to be paid in the future. In simpledvor
mean your company owes money to the provider.

An accuracy of creditor account and creditor aging important to the organization in the planning
process & operation control.

Creditor Account
I:-Gﬁ”i“';w" Lotk Bl I/VSeIectCreditor/SuppIierAccount from theCreditor menu.

'ﬂ' CreditorfSupplier Account
p— =

ﬁ Purchases Book
Li]' Purchases Book Opening

@- Creditor Matching

Creditor Statement Report

m Creditor Ledger Report
Creditor Aging Repaort 3

W Top Purchases Supplier Report

Listing Reparts 3

5.1 (a) Creation of creditor code

% Creditor/Supplier
e | | saveEn | [ gancelF)
‘ . Inactive .
tome ]| credior o | Dlssspendes oo 0.00
Golden Goal 5B 5 s R 5 s s leea —
’ ; e in : oca -
Motota Hardware 5 | | =ade il e — :
Wwanderful 5/B Area Code [fuching i
Reqister Mo | Contral Account :SDEID ~| TemCode: 120 =

P
L, General | 2, credit Con "Mote | 4. Location Map
Address 333,_ Jalan besar, Conkact Person:  |#h Ming

T Provide the General information of supplier.

4500 — e e e
Phorie ! 665221301 Home Page : HEEQ:{[www.ttp.com

Statement Type :  |Open Ikem -

Fasx ! :Blﬂﬂll Agent Code :
iS_Record(s) -

< | >

Name field: This field is normally recorded as the name ofgtpplier company.

Creditor code: Every creditor should have its own code. Once yawehentered in a control account,
all the related posting will be updated in the gahledger.

To easy user for deciding the creditor code, user dick Auto(F12), after that the system will
automatic generate a creditor code for the paeicsdipplier accordance to their name.

33



Master Accounting System- Version 3.0 Creditomtesiance & Purchases Book

Category: this is normally the classification of the suppliéou may search for the code by clicking
the ™™ or just key in the code directly and a drop doishwill be appear for you select the code. If the
category code is not available in the combo beeqttiick| 2% to create new category code.

Control account: Click the ™™ button to select a debtor control account.

In the L 5==ral | menu:
This is normally record the general informatiortlod customers’.

5.1 (b) Credit Limit

Some of the supplier is not only given

W Creditor/Supplier D@@

Creditor/Supplier credit term but also the credit limit.
: EEEE Therefore user can put in the credit limit
3 k& | Creditor Code : Auto (F12 Cinacive Balance : i 1 1
e i Clsupended B oo that their supplier allowed.
A e Plame : Lee Ah Ming Category Code:  Local ~|
Wanderful 5/8 Area Code kuching -
Register Mo Control Scoount - 8000 ~ TemCode 120 -

i Geneval Note | 4, Location Misp

Bl Exceed Credt mit
|| Credit Linit: [ 0.00]

3 Record(s)
< >

5.1 (c) Note

This is applicable when the users wish
Creditor/Supplier et 5 el to put extra caution to the supplier in

term of the good they supplies.

[ Inactive

[ suspened
Hame : Lez A Ming Category Code
Arealade

Hame Z
Golden Goal 5/
Mototo Hardvwar
wanderful 5

Register Mo ¢ Control Account : - 8000 ¥ | Tem Code
@

| | 1eneral | 2. CreditCantral 3. Note |4, Lacation Map |

Date Stinp
(Shift+CHHD)

S Records) \ /

< | >

5.1 (d) Location map

P User can load the supplier location map into system
Creditor/Supplier o ) | [ et (72 . ] ) )
T with support file. (example bmp, jpg files)
e W —— S 000
E et Name ; Lee Ah Ming Category Code: Local
wanderful 5ie Area Codle Kuching
| 1. General || 2. Credit Control | 3. Note 4. Location Map
Sh\ftii?r\ﬂ
i
Right click actian!

Dcerter

[3Recordts)
oreni |
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5.1 (e) Category

4= Category DE}E‘
Category
Category Code | Description | Inactive \
Local Local (]
Outstation {Outstation O
Category Code : l:l O Inactive
Description @ =
5.1 (f) Area
8 1rea BEE
Area
Ares Code: 4 |[_)estr|p_t|nn |In’actlvx§ |
tpch tpon 0
Kuala Lurnpur _Kuala Lumpur D
Sk [t g
Penang Penang O
Area Code : l:l [ Inactive
Description | -

5.1 (g) Term

# Tem FEEE
TermCode /| Description | Term Type | Term Walue |Inactive |
120 120 days Day iza O
180 180 days Day a0 0O
30 30 days Dy s O
45 45 days |Day 45 0O
60 50 days Day o, O
75 75 days Day s 0O
k] kb [Day sof O |

e

Description ¢ ) -
Term Type ¢ \Day -

Dugin 0% 2 | Days)

Sawe (F7) Cancel (FE) Delete (F2)

This is applicable when user wishes to split their
creditor into different kinds of service or goodset
supplier provided or split by location.

This function is applicable when users wish to
segregate their creditor into different area faaraple
user maybe split their supplier by state say Kuala
Lumpur (KL), Selangor.

By setting area the system can generate the report
base on area and this will be helpful for company i
the planning & operation.

Normally the supplier will be given a terms to your
company.

This is the day that supplier expect you to pardlie
good & services rendered.

In practice the common term is (30days, 60days,
90days, 120days)
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5.1 (h) Staff/Agent

& staffingent (=3
Staff/ Agent scarchiFa) | | Exb(F2)

il - . Staff Code ;
Chaoi
John Mame ;
Mim

- Gender | EPF Mo, ¢

< Date of Birth ! SO M,

s Type in  the* -

| Address | . oined | =

f particular of a staff .

|

Mote :

|3 Recard(s)
£ s >

Some of the company all
the goods purchased is
from purchasing

department. For control
purpose to ensure the staff
is accountability to the

goods they purchased.
User can split the purchase
into to different staff.

Sometime the goods also
may be imported from the
other country with
relevant agent to transfer
the goods from overseas.

To create a staff code is very simple just clickdAtthe record all the relevant information of the
particular staff that are accountability to the dethey ordered/ purchased.

5.2 Creditor matching

redilos

Creditor Matching

hing

4 Selectcreditor matching

from thecreditor menu.

Creditor Code ! _ Iﬂ : . ZIE . .
Exsbon trmard DR e Click , then choose the creditgou wish
2] Show Outstandi 2 22000001 feeeraineel 10 do creditor matching
| #100-G0001 |Golden Goal 58
pate [Ty [o100-wooat Wanderful 515 L L
Creditor Matc [ ok ] [ Cancel I [ fdd ] Auto Mafched
[pate [Type |Dacument No. |Reeference Mo, | Bmaunt | Butstanding Amount | Payment [matched

This function is applicable when user made payrteits supplier.
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& Creditor Matching g@ X

Creditor Matching

Creditor Code ¢ S000-MO001 r Motato Hardware STE

[ Save (F7) ] ’gancel (F&) l

Dake |Type  |Document Mo, | ChequeiReference Mo, | Amaount | Matched Amount | | Unmatched amount

z3j0sj2006 P RCR-0606001 MBE 52003 | 1,200,00 1,200.00 0,00 ] ]
Tick if
made  paymer
for the particula

e | invoice.
Creditor Matching Data Tatal Matched Amaunt ; 120000 [ AusgMatched

Date [Type | Documert fio: |Reference Ho. | Ammount | Outstanding Amaun] | Payment [Matched |

1f09jz004  BILL  IM¥-1234 | | 1,200.00 0.08 L2000 W

1f01/2005  |BILL | BIL-0S110004 | | ,000,00 | 6,000,001 T LT

23/11j2005  |BILL  |BIL-0S110006 4788 | A2, 000. 00 1500000 om| O

7iza006 R pRDELIL HIER Sane0 | B 5,00000) noo O

21{1zj2006  |BILL  |BIL 00000001 | | 500.00 | 500,00 oo O

As we seen at the above diagram, we have madegaelpayment to the supplier and this payment is
for the invoices numbgfNV-1234). Therefore users ca the Matched form to indicate that the
invoice has been paid.

5.3 (a) Creditor Statement
Creditor Select theCreditor Statement Report from theCreditor Menu.

CreditarSupplier Account

Purchases Book.

Purchases Book Opening

Creditor Matching

Ab®g

Creditar Statement Report

5

Creditor Ledger Report
Creditor Aging Report r

W Top Purchases Supplier Report

Listing Reports 4

Having a good relationship with trade creditor mportant to the organization, therefore must pag th
creditor on time if not this will affect the compatredit rating.
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5.3 (b) Creditor Statement Report

L1 Creditor Statement Report

[ Previcw (F5) ] [ PNt (F&) ] [ Design (F2) ] Email (F11) J ’ Exit (F2) ]
Header : Skatement of Account as at 24 January, 2007
Report ; Creditor Staktement b
Dake Fram | 1/01f2007 * | To: [24j01f2007 - Ading Title | Ho of Manth -
Filker

| 1. Main |2, Creditor | 3, Creditor Agent | 4. Category | 5. Creditor Area

Ta:

[ Creditor Agent Fraom

=

[ Categary Code Fram : Select the type of report you wish to print or view

The types of report can be select by debtor cagkmtacategory, are

departmental or even control acco
[ Include Post Dated Chegue

[ Creditor Area Fron :

[ Contral &/ Code From

[ Include Zeto Transaction

Statement Type

{#) Defaulk Skakement Type ") Brought Forward Staterrient {23 Open Ttem Statement
Qrder By
& Creditor Code 0 Creditor Mame

The creditor statement can split to different pgda might print according to creditor code, agent,
category or area and even control account.

Sample of Creditor Statement

i, MasterSample Sdn Bhd

3 Comgias Canra. 12

Statement of Account as at 31 January, 2007

rl.lom:o Hardwsrs iE —l AncomutCaids S000-10000L
Lot33s,
Talan Hollasl Toam Lo
Boskrwved
Tonh Taamazy-2007
Flow: 01895770 Fix: 03-T77406L
Lr’-m Boon i Fap o lafl
Thts Eeforsics Description Dbt Credic Bahice

1022004 O34 A 1,200 00
1a1.2007 EIL-07110004 4 = &,000 00
EIL-0°11000% A - 15,000 00
ECE-0é0e00L s . ¥ 120000

OE-0§12001 i £,000 00
EIL 00000001 00 00

B Madeoein Twsaty & ven Tomwand Five Hrulied Ouke

Open Dedit:  -120000 RM 27,500.00
Crnant 1 Morth 2 Morths 3 Mowthe 4 Mardhe 5 Mowthis
oo 650000 oo 000 oo 000
6 Morihs 7 Moriths & NMoriths 9 Morths 10 Mordhs 11 Mordhe +
nonn nnn nnn nnn nnn N0 nn
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5.4 Top Purchases Supplier Report
Credior | | SelectTop Purchases Supplier Reporfrom theCreditor Menu.

n:d, CreditorfSupplier Account

ﬁ Purchases Book
Lt]' Purchases Book Opening

@- Creditor Matching

Creditor Statement Report

m Creditor Ledger Report

' Top Purchases Supplisr Report ||

Listing Reports 3

Sample of Top 10 Purchases Supplier Report

¥ Top Purchases Supplier Report

[Pregiew {F5) ][ Brint (F&) ” Design (F7) J Email (F11) ] [ Exit (F2) ]
Header ! I |Top 10 Purchases Supplier i I—
Report | |Top Purchases Supplier B

Filker:

1. Main | 2, Credfar |3, (TEOtor BOENE | 3. _ateqnry | o LTEOnor Aree |

Top Mo, of Purch, Supplier ; 10 "o [ Include Debit MNotes [ Include Credit Notes

[ ke Fram .\;1;'02;'200? -] Toi [2f02fz007

[ Creditor Code From v To:

[ Creditor Agent From . . .
Sl > Select the type of report you wish to print or view

Clerr e i The types of report can be select by debtor codent;
[ Cortral /€ Code From | category, area, departmental or even control a¢coun

[] Department ; _

88 Fatt Fatt SDN BHD posse

Top 10 Purchases Supplier

& Taster

Drate From - s 20242007 6:56:19 PH
DateTo:  2402/2007 Page Lofl
Tep  Credibar Code Hame Purchases

1 4000101 IMDEX DIVERSIFIED SI'H BHD 611,329 00
240007702 YHLIMTRADIHG 44252000

3 4015/501 IVl ENTERFRISE 30540870

4 4000/D02 T OHG HEHG L OGISTIC TRADING 303064 62
54015501 SIUHG WOOH TRADING 24799937

6 4000/P03 PFROMPT EYTES SDH BHD 1036035 00

7 4000/G02 IVl ENTERTPREEE -1 90000 00

g 4000/301 3ES DISTRIEUTORS SDH EHD 70083 00

9 4000/C05 CYHMYHSDH BHD 4566041

10 401502 LEE AHSAN 3571200

Total Purchases 225635110
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5.5 Creditor Aging Report (sample)

88 FattFatt SDN BHD (mss.cy

Creditor Agitig as at 03 Febraary, 2007 Mol
Dk FLERLE F0220071111 09 AN
Pagm lofli
Dhte Dwcurment Mo Termn Current 1 Xdanth 2 Xdlontchs 3 Xlenchs + Open Dishic Eahnce
40000402 ASLA LIOEILE RUPPLIT:
JLAMDS 00002 2705 00 2,705 00
0L0LOE  CVDe0LoSE =255 00 =205 00
010108 Tanloe -af0 00 -af0na
JE0E06 PO0002E 10,207 00 10,207 00
2TRE0E BP0 10,229 00 -10,299 00
170700 GEMONL 235000 233000
170708 EPWVIAOT0EE =130 00 -25E000
Tatal oo o0 L] 15,920 00 17,920 00 L]
4000/E01 BINTANG AT C0LDOF CIALSE
J1azas +000/ENL 00 00 o0 00
0L010é  Edp4in 1,400 00 1400 00
050106 CHOLIM 1555 3 15,554 36
050400 EOERDO401L -14, 754 5 -14, 754 56
Tatal L] oo oo 15,63 50 -14, 754 5 o0 00
4000/E02 EV TELEC OLOITAIC ATION
JLA205 4000802 400 00 400 00
010108 PON 01037 1] o0
010106 PONOLOGE T oo
010108 PON01044 700 700
0LOLOE TENL0IT 710 00 5,710 00
110106 PO00L04s T o0
1a0104 PN 0103 10 100
250106 PO00L040 U] non
150106 PON01041 o ]
270106 PO0doLng? non ]
100206 PO00202Y 2 2100
laniod  PO00NIs 14 00 14 00
00208 PO00200 500 +500
o POann1 o oo
220500 VD000 A -353 00 S35 00
0404048 EF Ta0400 =355 00 =355 00
120500 PO0f00lA b2 (1111 b2 ]
190506 PO0&0I002A 13000 15000
BT AR EFt M0 =11000 -11000
Tatal (] 000 000 12,705 00 -0Ti 00 1171700
4000703 ETLC0DF ASLA S0 EHD
0L010E PO0iolnds 1244 00 1244 00
0506 EPWEOG0RS -l.Zed 00 -LEi 00
Procedures

1. Selectreditor aging report from thecreditor menu.
2. Select eithecreditor aging summary or creditor aging detail report.
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5.6 Purchases Book
Credior | Biling Stock P05 Inau . SelectPurchases Bookrom theCreditor Menu.

ﬁ Creditor/Supplier Account ;
Purchases Bool ' . .
1. Invwoice 2. Debit Maotes 3. Credit hMokes

Lﬁ_ Purchases Book Opening

& Creditor Matching This is actually the When there is anWhen there is goods
e e bills that your additional order raised byreturn by you or
[ credtor Ledger Report supplier send to youyour company then thediscount given from
Creditor Aging R t |4 . . . . . .
B when you buying debit notes will be raised. supplier then credit
W Top Purch Supplier R t . . .
W o THrRases Sippler Reper goods/services from note will be raised.
Lisking Reports 4
them.

5.6 (a)Purchases Book

Purchases Book EERIETE
e |—mm Select the type of bill you wish to do the transact
| Data view (Shift+CtrHD) | Chart view (ShifteCtritC) |
Transaction o,
: ; 7 . L | | Golden Goal
Eill Mo ¢ |\Date iCredltor Code | Description iReF Mo i.C\II'C Code | AfC Mame |Am0unt {ar100-Goon;
IWv-1234  |1/03/2004 BODO-MODOL  Purchases of hardwars _ 2040 Puchases | 1,200.00
BIL-05110002 | 30/09/2004 |5100-W0001 |Purchases of hardware 2040 |Purchases 1,200.00
BIL-0S10005 |S/11/2004 |B100-GO0DI Purchases of hardware | fvsw pwchases | soooon| s
BIL-05110004 17012005 iE!DD_D—MD_DDl |Purchases of hardware {I 2D4D |Purchases | 6,000.00 ]
BIL-0S110005 | 23/11/2005 §100-G0001  |Purchases of hardware 14563 2040 |Purchases 12,400.00 12,40 =
BIL-0S110006 |23/11/2005 GODO-MODOL Purchasesof softwars 4788 2040 Puchases | 1500000
IBIL-0S110007 [23/11/2005 [3100-W0001 |Purchases of hardware 65447 {2040 Purchase | 5, 200,00
46,500,00| | 17,40
< | ¥
e e _
Date ; 11092004 Description ; \Purchases of hardware Eil : 46,500.00
; T = Debit Motes : 0.00
Bill b & Y- ko (F123 Reference Mo : Cradit Mates ¢ o0
1 : [B000-MOD01 4 1,200,001
Creditor Code : Armount ; s | Tatal : 48,500,00
Creditor Mame : Matoto Hardware 5B Department : INetwarking
Account Code ;- [2040 Dep. Mame Metworking
Account Mame:  Purchases
| addrs) | [ Edeire) | e Cancel (F2) | Delete (Fo)

Date field: Normally is the date the invoice has raised.

Bill No. field: System can automatic generate a Bill No (refer @hvap) or this can type the invoice
number of the supplier bills.

Creditor code: This is the creditor that supplier good or servigegour company.
> Unclear mean= this is applicable when the next invoice you gdimdype is also the same
supplier code

> Clear meanM clear jt is applicable when the next invoice you goingiytpe is different supplier
code.
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Account code field:this is the account you going to debit i.e. theesyges account.
Description field: This is normally the particular of the invoice.

Reference no. field:This can be the DO (Delivery order number) or ather reference number you
wish to put.

Department field: This is applicable when you wish to split the pasd for different location or
branches.

5.6 (b) Purchase Book (with bar chart view)

I | Purchases Book

Purchases Book EENETEE
LBl 2. Debittates | 3. Credihotes ___DatePran: |} Click this to view the data in the form of bar dhar
Data View (Shift+Ctrl+D] | Chart View {Shift+Ckrl4+C) | |, ]|I
25,000,000 1 Z2,700.00
The system able 1
20,000,000
AL show you the
15,000.00 4
summary of the bill:
10,000.00 4
&,400.00 issued and th
5,000,000 4 . .
debit/credit note.
0,00 T T
Golden Goal 5/B (8100-G0001) Mototo Hardware S/B (5000-MO000 whanderful 5/E (5100-w0001)
Date ! \1/09fz004 - Description ! Purchases of hardware v Bil 42,500.00
Diebit Mokes : 0.00
Eill Mo ; IMV-1234 Auto(F1Z) || ReferenceNo | Credit Nokes 0,00
Creditor Code: |8000-M0001 Clear  Amount : 1,200,00 o A
Creditor Mame :  Mototo Hardware S/B Department : [Metworking
Account Code 52040 Dep. Mame: Tetworking
Account Mame :  Purchases
(i) | [ Edere) Save (F7) | | Cancel (Fe)
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Chapter 6 —Billing (Purchases)

Introduction
The design of Master billing system is integratdthvinventory system that will instantly update the
movement of stock when raise an invoice or a crastihave been raised relate to the particular gpood

The aim of the billing system is to ease usersdastandard format of billing invoice and also the
pre-numbered running order will be the good inteomatrol. With this billing system hopefully it na

provide user a precise account with regard to thales, Purchases as well as movement of inventory.

6.1(a) Flow for movement of inventory

Purchase goods Create stock code Sold goods
_ _—
- UoM - Stock category - Invoice
- Unit cost (cost price) - Stock classification re@dit note (goods returned)
- Goods returned - Setting selling price

- Transfer to other branches

6.1 (b) Purchases (The flow of purchases)

Firstly the relevant department will raise an pasd quest for the goods or
services they want.

Purchases

a+

The purchasing department will obtain quotationmrdifferent company
Furchases Reguest

and compare the price and raise an purchase oiittethe company have
“better services”.

Burchases Crder When supplier delivery goods to us we will issu&@ods Received Note
(GRN) to the supplier for acknowledge the goods.

HH,

CUGCE R aeean te The supplier will issue us the invoice and thiscioe will become our

purchase invoice.

H

Purchases Invoice
If we make additional order from supplier the sugaplvill issue us a debit
note.

E]

Purchases Debit Mote

@ If there any goods defect or discount to the compet receive credit note.

Purchases Credit Mote/Returh|
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6.2 (a) Purchases Invoice

T Purchases Invoice g@@|
Purchases Invoice (Cstion ] | seaeh @) | | rareo

1, Copy From Purchases Request Chrl+1
’ Save (F7) l I Cancel (F&) D& 2. Copy From Purchases Order Chrl+2
: - - 3. Copw From Goods Received Noke Chrl+3
Date : 210zfz007 = Address ; 4, Copy From Purchases Invaice Chrl+4
P. Invaoice Mo BIL 00000001
n.vmce . : 5. Transfer From Purchases Order By Document Chrl+5
Posting Date ; 21_"'925'?00_? | 6. Transfer From Goods Received Mote By Document Chrl+6
Creditar Code ; 5000-TO001 Ll PREnes
_ E : 7. Transfer From Purchases Order By Ihem Chrl+7
Creditor Name : Ta Ta 5dn Bhd : : Atkention : &, Transfer From Goods Received Moke By Them Chrl+8
Lgent Code - R Termi z| Walidity: : I |
Reference No : Area: .v-j Delivery Term: | =
Description:  Purchase of household goods. ~ Goods Recsived Date  21/02/2007 [+
1. Purchases Invoice Ttem | 2, Note | 3, Default Posting Account [ Infa... ] [ Landing Cast ]
[ Department ;| Item Format : Cuskomize | Insert Row ] [ Mowve Up J
[ Location | = - [Remove Row ] [ [Move Diown ]
M | Ttern Code | Description | wom | Quarkity | UnitPrice | Landingcostl | Amount |~
A001 f.ﬁ.li Cafe gpack 50 8,50 21,82 425.00
ooa1 |Durhill b &0 9.00 27.73| 540.00
Poo1 |Pilot pen ps S0 2,60 065 130,00
%123 Marmmy bobo :pack 100 28.00 143,77 | 2,800,00
A
|Discounk S
Transportation 200,00
Row 7 of § [ 260 | 200,00/ | 4,000,00 !| 3
[ Cancelled Net Total : 4,000.00

Load from button: This can recalled the data from PR, PO, GRN, audite.

Description field: This can be any phrase or word that users wamiaice the record.
Reference No. field:This can be the invoice number or the delivery p(@®) number.
Validity field : This is the person that inspect the goods.

Delivery Term field: This is the basis of delivery (eg. C.O.D or ctéelim).

Department: This is applicable when users wish to segmerit thesiness operation.
Location: This wil normally be the warehouse or the platere the goods stored or placed.

LCancelled Tick the check box to cancel the invoice.

Goods Received Date

Tick the check box to select of GRN Date/

Creditor code
Agent code
Term
Area
Address
Attention

» These data will be recalled if the creditor codesaaly exist; otherwise
user will need to be providing a new creditor ahd televant to the
particular creditor. Such as the term, agent, amh etc. (More see
Chapter 5)
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T » Thelnfo button contains of 2 items that is the purchases pricefyisand

Purchases Price History stock available status.
Stock Awailable Skatus

2. Note

T Purchases Invoice

Purchases Invoice

Date fZl,!’D_Z,!Z_DD_? | [ cancelled Address ¢

P, Invoice Mo |BIL 00000001 ke (F12) |

Posting Date 21,!’0_2,[2_00_? -

Creditor Code : [so00-Tono1 7 Phidras I Fax i

Creditor Name: - Ta Ta Sdn Bhd Attention : Eﬁurchas[ﬁg Department

Agent Code i | Temn: i > validity |
Reference Mo : | Area: [ \*. Delivery Term : v
Descriptioni  [Purchase of hausehold goods ' =] Goods Received Dats  [21/02/2007 ]

1. Purchases Invoice Ttem 2. Note | 3. Default Posting Account

Drate Stamp
{Shift+Chrl-+D)

Net Total : 4,000.00

3. Default Account Setting
Purchases Invoice [iwiton ] | [som ] [ 26
|

Exit (F2

Date : 21022007 +| [Canceled Address
P.Iwoice Mo BILDO0DOOOL | [adsFi
Posting Date:  [21/02/2007 =
Creditor Cade ; 3000-T0001 1 Fhane ¢ | | Fax:
Creditor Mame : Ta Ta Sdn Bhd Atkertion Purchaslng I.Z)e.partl.'ﬁen.t |
Agent Code ; | - "1' Tem: | = | walidity | -
Reference No : [ | ea: [ ] *‘ Delivery Term : [ . - .(_
Description | |Purchass of household goods b Goods Received Date |21/02/2007 =
1. Purchases Invaice Ttem | 2. Note 2. Default Posting Account

»

Purchases A/C Code : Eiiiii - I

Purchaszes AL Mame:  Purchases

Select the account that you want to default.

Net Total ; 4,000.00 |

After default posting account all the subsequentimase invoice will directly post into the relevant
corresponding account.
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6.3 Purchases Price History

1 Purchases Price Historv - ADD1

2. After select those criteria click refresh _%‘Ig_t

Purchases B fore/Equal to Date 12140272007 -
Lastest 5 |_pécords for each Purchases document  Ta Ta 5dn Bhd

= L

[ Goods Received Mote
[] Purchases Credit Mate

[ Purchases Fequest

[ Purchazes Invoice [] Purchazes Debit Mate

Tepe |D\ate_ |Doc Ma. |.anntit5{ | LIk |Un_it Frice IAmaounl.

FINY 21/02/2007  |BIL 0000000 | 50 pack | 2.80] 425.00
This Credior/Supplier This Stock
Last Purchases Price (Bass LUOM) ¢ | B Last Purchases Price (Bass LUOM) ¢ | B
Minimurn Price {Base LIOM) ; | B Purchases Price (Base LOM) | B
Maximum Price (Base LOM) | B

Procedures
1. Firstly Select the criteria.

1. Firstly select the criteria.

2. Follow by choosing the latest “x” records for fhachase. (As above diagram is “5”).
3. After that click refresh, then the data will rimnaccordance to the criteria you select.

6.4 Stock Available Status

[ 5tock Available Status - ADD1

Stock Available Status

EEX

Balance Date @ 22!02;’2007
Current Balance : =0
Sales Order Quantity : 0
Purchases Crder Quantity : 0
Fukture Quantity ¢ 50
Location Code | Location Marme | Balance Quankity | Basa LIGM
iNon;EDcatipp 50

50

Functions
» User can check the availability for the stock iffedent location.

» More information about location please refers ®adbove diagram.
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6.5 Landing cost

» If there is a transportation charges or import dbty
cost should be split into the goods that we purehas
: make sure the cost per unit and the profit margim ¢

] Landing Cost

Landing Cost

Landing Cost 1

T — be measure more accurate.
Cost: 0.00/ yal Quankit
Landing Cost 2
o . oo [ e | | S I » If select value means the cost will be allocateth®y
T purchase amount.
Cot: | oon

» If quantity means the cost will be allocate by the
purchase quantity.

6.6 Stock Option

[l Stock Option

Stock Option

Edit (F&) [ Save (F7) J [gancel (F&) J

e — . .
L#Eghted Average Cost (WAC) |v There a few costing method in the

et _;,,hn,,.,,eraue sy system user can choose whichever
method that suit their business

Costing Method :

Firsk I Firsk Cuk (FIFC)
Use Itemn Serial NoNSast In First Qut (LIFO)

Meqative Stock BEalance Checking Stock Reorder Level Checking operatlon )
[ uakation [ Quokation
[ Sales Crder [ 5ales Crder
[ Delivery Order [ Delivery Order
[ Sales Dehit Mate [ Sales Invoice
[ Sales Invoice [1 Sales Debit Noke
[] Checking By Location
6.7(i) Creation of item code (stock code)
Item Cade |
MO0 T \BTE'NB\
oy DlName El El
w00t ali Cafe > )
" |oont Durhil Click Add to create more stock code if the stock code
Conz Crinho Drink .
| T Malbora hasn't records in the system.
_|PoOL Pilot pen
L |x123 tammy bobo 3333
Ok ] [ Cancel ] | Add |
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6.7(ii) Creation of stock (item) code

& Stock/Service Item

Stock/Service Item

Marie [ service [ Inactive
Al Cafe.

& : S001
Drinho Drink Stock Code oo
Curihil Mame Ali Cafe
Malbarg

_Sales Description |

|6 Record(s)
£ >

[ Serial Mo Control

Marnry bobo ;<_-:
Pilat I.Jén. T . Purchases | 3, Classification | 4. UCM | 5, Note | 6. Picture | 7 Sales Ttem Templat4

Save (F7) Cancel (F&)

Bar Code

Balance (Base LOM) 1]
Base UOM ;
Default Sales Gty 1
Default Sales LOM | ;pack =
Sales Price (Base LOM) 11
Minimurm Price (Base LOM) ¢ 10.5
Sales Tax 0.00 %)

Firstly provide that
information forthe
relevant field.

Default Sales Qty field The number of units we sell.
Default Sales UOM field The unit of measurement of the goods (eg, pauiks,ucan, box , etc)

Sales Price (Base UOM) fieldThe selling price of the particular product.

Minimum Price (Base UOM) field: This is the minimum price we sell for the particul@ods.
Sales Tax field:This will be tax rate for the particular goods ifya

2. Purchases

& StockiService Item

Stock/Service Item

Mame [ 5ervice. [ Inactive
Ali Cafe o
Drinhio Drink: S IAUUI
Dunhill [ Nare : (Al Cafe
I;ﬂaibour_o | ]

Mammy bobo i

Pilat pen

Purchases Description :

is Recordis)
£ | >

[ Serial Mo Control

Save (F7) Cancel {F&)

Balance (Base LIOM) :

Bar Code : Base LIOM

EBX

3. Classification | 4, UOM | 5, Mote | 6, Picture:| 7 Sales Item Templat

[TOET S0 PO CHIasEs ey |

Default Purchases LIOM : pack.
Purchases Price (Base LIOM) :
Reorder Level (Base LIOM) :
Reorder Qby

Reorder LOM :

55|

30|

Firstly provide tha
information for the
relevant field.

Default Purchases Qty field The number of units we buy.
Default Purchases UOM field The unit of measurement of the goods (eg, pauks,.can, box , etc)
Purchases Price (Base UOM) fieldThe buying price of the particular product.
Reorder Level (Base UOM) field:This is the reorder level (when the stock lefthbaégance)

Reorder Qty field:

This is the reorder quantity (meaning the qugmditorder).

Reorder UOM field: This is the reorder level in terms of UOM (eg¢launits, can, box , etc)
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3. Classification

&7 StockfService Item El@@
Stock/Service Item “opy Fron

The stock also can classified as service or inaativ control the stock by serial r

T . - :

Mame _Clservice [lnackive [ Serial Mo Contral | Balance (Base UOM) ; o

I Stock Cod A00L | Bar Cod | Base Liom

Drinto Drink i e L | Base Lon

Dunhil Marne : F'fl_i__C_aFe_

Malbara |

Marnmy bobo %1

Pilat p.en i | L 5ales | 2. Purchases 1. LIGM | 5, Mote | &, Picture | 7 Sales Them Template |
i Stock Categary Code [ =
||| osk Giodp Soda: The stek can also be classifie =
i | 1esk Bessitase. by category, group, class, bra =)

Stock Brand Code =5

model, size, color, weight ai
also reference.

Stock Model Code
Skack, Size

Skock Color

& Recard(s) . Stock \Weight

&l | 3| |
Stock code field Stock code for the particular goods
Bar code field When you use the bar code reader scan the baritaill store the code to the system.
Base UOM field The UOM of the particular goods.

Name field: This is the name of the goods.

The stock also can alstassifiedasserviceor inactive or control the stock bgerial no. contrd.

The stock can also bdassified by category, group, class, brand, model, size, coloreight and also
reference.
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6.8 Purchases Analysis Report

£ Purchases Analysis Report E]@ !
’Pregiew (FS) H Print (F6) H Design (F7) ] [gmail (FL1) ] [ Exit (F2) ]
Header : Purchases Analysis
Report : .Purchases Analysis By Creditor Bt

Filker

Main | Creditor | Stock

Date From | 01012008 > | To: [31f1z/z008 -
[ Creditor Code From ; To:
[ Stock Code From ¢ To:

[] Department
[ Location :
[ Include Debit Motes

[ Include Credit Motes

Order By
(#) Creditor Code () Creditar Marie () Stock Cade () Stock Marne

The report can be view the daily basis, creditstgck code, department, and location it can alstudte
the debit note & credit in the report.

Purchase analysis

88 Fatt SDIN BHD (9ss.0

Purchases Analysis Dt
Doate From : 01012006 240202007 12:45:18 AT
Date To : 3101242006 Page 1ofl
Crelibor Cole  Credibor Name F. Fowice Dkt Noe: Credit Hote  Total Burchases
4000/4502 ASLA MOBILESUPPLIES 238000 0aa 0o 238000
4000/C04 EL MHOVATION SDH BHD 21600 noa 0o 21600
4000/C05 CYHHYH SDH BHD 2507050 noa 0o 2507050
4000/C06 CTM MAREETIHG SDH BHD 526000 0o oo 526000
4000/ 02 DOHGHENG LOGISTIC TRADIHG 23888861 0o oo 23888261
000,04 GALL CORMIMUHICATIONS CORP 536900 0o oo 536900
000,101 ML EX DIVERSIFIEL SIH EHL 6645100 0aa 0o GE45100
4000/L02 LEAPFROG DISTRIEUTION ST'H EHD L3000 0aa 0o 138000
4000/H01 HOP CELLULAR SDH EHD 3.124 00 0aa 0o 3.124 00
4000/H02 HEXS ELECTOHIC COEP 1392500 0aa 0o 1592500
4000/P01 POWEE CELLULAR ACCESSORIES SUPPLY S/B 147500 0aa 0o 147500
40007702 VHLIM TRADIHG 13894200 g ly] 0.0 13894200

Total Amenant S07084.11 JURIli] 0.0 S07084.11

The report is brealown into Purchase invoic
debit note and also the credit note.
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6.9 Monthly Purchase Analysis Report

7] Monthly Purchases Analysis Repart E@

[Pregiew (F5) H Prink (F&) H Design (F7) ] [gmail {F1L) ] [ Exit (F2) ]
Header : Manthly Purchases Analysis
Report -Mgljt_hly Eur_chas_e_s_ .C\n_a_l}r'_si_s By _Cre_c_lil;or =
Filker

Main | Craditor | Stock
Date To: 3111212008 -

To:

[ Stock Code From ¢ r To:
[ Department :

[ Lacatian :

[ Include Debit Motes

[ Include Credit Motes

Crder By
{*) Creditar Code ) Creditor Mame ) Stock Code {7} Stock Name

The report can be view the daily basis, creditstsck code, department, and location it can alstudte
the debit note & credit in the report.

Monthly Purchases Analysis

88 Fatt SDIN BHD (msss-c»

IMonthly Purchases Analysis

master

240272007 12:55:4% AN

Date To @ 30-Ama-2006 Page lafl
Credidor Code  Credibox Hame Max 2006 Ayx 2006 May 2006 Jum 2006 Total
40007005 CYHITVE SDH EHD 0o oo 000 2760 50 2.760.60
4000008 CTHM MAREETING SDH BHD ] oo ) 473000 4.73000
400002 DOHGHEMG LOGETIC TRADDG 0o oo 0o 17070218 17070218
4000401 THDEX DIVERSIFIED SDH EHD ] ] oo 2404 00 240400
4000/L02 LEADPFROG DISTRIEUTION SDH EHD 0o oo 0o 122000 laa000
400001 HOP CELLULAR SDH BHL el ] oo aronn arnnn
400001 DOWEE CELLULAR ACCESZORIES SUPPLY ] oo ) L7500 107500
40007702 VH LI TRADIH G 0.0 0o 000 SEF7S00 5377500
Total Amenmit : 000 L] 000250335 78 25038578

The report had shown the total purchase ol
particular month for the particular supplier.
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Chapter 10 Billing (Sales)

Introduction
The design of Master billing system is integratdthvinventory system that will instantly update the
movement of stock when raise an invoice or a crastihave been raised relate to the particular gpood

The aim of the billing system is to ease usersdastandard format of billing invoice and also the
pre-numbered running order will be the good inteomatrol. With this billing system hopefully it na
provide user a precise account with regard to thales, Purchases as well as movement of inventory.

7.1(a) Recording of sales process

Sold goods Debtor
: B — _—
(Invoice)

Debtor general ledger
with control account

- Sales by cash
- Sales by credit

- Payment (debtor matching) - Dedtddement
- Return goods (credit note) btbeageing
- Debtor analysis

7.1(b) Sales- (The flow of sales)
Firstly the company will raise an quotation to cmsér for the price
of the particular gods or services

Sales -

A+

Ciuotation

2]

After negotiation for the price the customer wiingl the company a
purchase orders this document will become the salder of the

company.

Sales Order After received the sales order the company willvéelthe goods to
the customer and raise a document called “deliveder”.

B ek Usually sales invoices will send together with dedivery order.

H

Sales Invoice

3 If there is additional order from customer the camp will raise

]

Sales Debit Mote

]

Sales Credit MNote

debit note.

If there any goods defect or discount the compaitlyisgue credit
note.

52



Master Accounting System- Version 3.0 Billir{§ales)

7.2 Sales Invoice

M Sales Invoice g@l El

-
Sales Invoice
. . | 1. Copy From Quotation Chrl+1
BeOfS) ECIEARS) [ Save (F7) ] [Qa”':'ﬂ (Fe) 2. Copy From Sales Order ctri+z
; = — 3. Copw From Delivery Order Chrl+3
Date ; 24!02;200? 5 Rl B Aiddress ; 4, Copy From Sales Invoice Chrl+4
Sales Inwoice Ma ;| INY 0000002 Aukto (F1Z) [ . -
Debtor Code:  [7000-C00DZ ¥ UL AR
i i &, Transfer From Delivery Order By Document Ctrl+6
Drebtor Mame: : ha Cha Siag Phane :
Aqert Code . | T . B e 7. Transfer From Sales Order By Ikem Chrl+7
gent Lode - : B - B ¢ &, Transfer From Celivery Order By Ikem Ctrl+&
Reference Mo | Area: | | alidity —r
Descripkion |5ales of cigarette x| Delivery Term: | -
| L. Sales Invoice Item | 2, Delivery Address | & Mate | 4, Default Pasting Accourt | 5, POS Data [ nfo.. | [Profit Estimatar |
[ Department : Item Format § Cuskomize [ Insert Row ] [ Move Lp ]
[ Locatior : | | |Standard - [Remove Riow ] [ Mowe Down ]
O e Item Code | Description |  uwoMm | Quantity | UnitPrice | Amourt
|00z |l Cafe |pack _ 10| 10,50 105.00
Dot Durhil b 1,000 10,00 10,000.00
D00z Drinho Drink, bioe 100 10.00 1,000.00
|POO1 Filot pen pcs 500 3.80 1,900.00
Discounk -5.00
Row 2 of 7 | 1,610/ 13,000.00 |
| ttem Discount (Shift+1) | | Global Discount (Shift+2) | S R
| sService Tax (shift+3) | [ Misc. Charge (Shift+4) | skl E :

Load from button: This can recalled the data from PR, PO, GRN, audite.

Description field: This can be any phrase or word that users wamiaice the record.
Validity field : This is the person that inspect the goods.

Delivery Term field: This is the basis of delivery (eg. C.O.D or créelim).
Department: This is applicable when users wish to segmerit thesiness operation.
Location: This wil normally be the place that users wisgrsent by location.

LlCancelled Tick the check box to cancel the invoice.

Goods Received Date

Tick the check box to select of GRN Date.

Debtor code
Agent code
Term
Area
Address
Attention

—>These data will be recalled if the debtor codesaaly exist; otherwise user
will need to be providing a new debtor and the vate to the particular
debtor. Such as the term, agent, area and etce(bm Chapter 4)
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Info

Info...

Sales Price History
Stock Available Status

7.3 Sales Price History

{71 sales Price History - DOD1

» The info button contains of 2 items that is theesalrice history and stock
available status.

Sales Price History EEEREE
Sales Price History Before/Equal to Date :24.:’D2."'2_D_D?
Lastest : records for each Sales document Cha Cha Siao
Document Type Selection
[ Quatation [ Sales Order [ Drelivery Drder
Sales Invaice [ Sales Debit Mote [ Sales Credit Mate
Type ! Diate | Doc: Ma. {E!u_@ntity l LD | Lt Price | Amiagunt
S 22007 [N 0000n03 10 box 1050) el
SINV_ 24/02/2007 INV 0000002 1,000 bor 10001000000
SINY |15.02/2007 | 1Ny 00000001 305 box 11.DD; 330,00
This Debtor/Customer This Stock
Last Sales Price (Base LOM) : li]: Last Sales Price (Base LOM) li]:
Minirurm Price (Base LIOM) @ li]: Sales Price (Base LOM) @ li_
Maximun Price (Base LOM) liJ: Minmum Price (Base LIOM) 1 l

Functions
» Show user of the selling price of the particulaodmin different invoice or bills.

7.4 Stock Available Status

1 Stock Available Status - SK-107{512MB)

Stock Available Status

EBialance Date : 32_3,{02,!’2?00?
Current Balance ; | 50
Sales Order Quantity : | o
Purchases Order Quantity | o
Fubure Quantity © | 50
Location Code Location Mame | Balance Quartity |Base Liom
{Mon-Location 2|SET
ot HQsmrdmiss thiser
50 |

Functions
» Show user of the selling price of the particulaodmin different invoice or bills.
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7.5 Profit estimator

£ Profit Estimator E”E‘E|
- L]
PrOflt Estlmator Refresh J ’ Update Price ] [ Cancel l
Date : 05,/06,/2006
Costing Method | Weighted Average Cost {WALC) [] Use Fixed Cost
Ttem Code | uoM [ ouantiy | UritPrice | Sales amount | Unibcest | Costamount | Peokit | Margins)| A
SK-107(512MB) SET | 20, e 2,240.00| 743738 1,487.48) i I
SK-SPORT(S12ME) |SET _ 10 122,00 1,220.00)  86.475769 | B4.76/ 355.24 | 29.12|
SKCSPRING(2S6ME) ST | 5| 12700 635.00] 71396452 e zm02| 478
SK-SPRING(S12MB) |ET | 15) L5700, -2,355.00) 12.3564 : el -l B el
SK-MAGIC 90B(S1ZME)  |SET 5| 200.00| 1,000.00) 137692895 L5435
SK-MAGLC 908(1GE) |SET 5 240.00| 1,200.00 | 167.77 | 361,15 30.10/
SKMAGIC 99(512MB)  |SETS | 51 1800 925.00) AZ5457015) Za7Zl HEus
SK-MAGIC 99( 1G] (SET | 5 Z25:00 1,125.00| 153919143 o 0 B i)
SK-STEEL(S12M) SET 2| Lo BSO.00|  13EaE0) Hdoell  dda)
SK-APTA(S1ZME] |SET 5 15500 775.00) 8114625 368.27| 42685
SK-APTE(L GE) |SET 5 el 4720 116,50 58450 S| 40:03
15,925.00 10,421.80/ | 5,503.20 3455!‘ T
Functions

»  Show user of the profit margin of goods for thetdeb

(a) Discount
Discount 1 field Discount in percentage
Discount 2 field Discount in percentage

Itemn Discount

Discount 1: o % Discount value field Discount in value

0.00/ e Discount A/c field: Select the discount account from the
e chart of account.

Dizcount &40 |_122 - I

[ Ok ” Cancel ]

(b) Service tax

) ~ [ Percent (35
SErVice.Jax [g] Un-tick means the charges base on certain amount
Service Tax: | s.00| 2] Percent (%) users want to charge.
w‘ Service tax _ .
Aot Code: |13 L ¥ Percent (%)
Tick the percent mean the miscellaneous charges is
’ Ok ] ’ Cancel ] base on certain percent of services rendered.

Description field: Type the description of the charges it can bepmgse of word as users want.
Account code field: Select the account code for the charges norntallyig credit to income statement as a
revenue and that need to do an adjustment bedaissetvice tax is liable by the customer.
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(c) Miscellaneous Charges
[ Percent (35

Miscellanies Charges

Un-tick means the charges base on certain amount

Misc Charges I SIII.IIIEi I:l Percent (4! I users want to charge.
Prinking skationery .
e T ¥ Percent (7o)
- Tick the percent mean the miscellaneous charges is
[ k. ] [ Cancel ] base on certain percent of services rendered.

Description field: Type the description of the charges it can bepnmgse of word as users want.
Account code field Select the account code for the charges norrttalyis credit to income statement as
revenue.

7.6 Sales Invoice Report

[1 5ales Invoice Report

[ Preview (FS) | ’ print (F8) | ’ Design (F7) Emai (F11) | ’ Ext(F2) |
Report '?‘?'.I.Eﬁ _Invlc_nige_ ot
Cpkions .[-
Date From : fisoz/z007 = | Ta: [15f0zfzoor [+
Sales Inwoice Mo From @ TNV 00000002 ~ | Toy [Ny 00000002 o=
[ Debtor Code Fron : | r | 7o
[ Aging Title '
Qrder By
{#) Sales Invoice No () Sales Invoice Dake
Procedures

1. Select theeriod (date from field).

2. Select thesales invoice nofrom

3. Select thelebtor code (This is applicable if the invoice is print intbh).

4. Tick check-boxof theAging Title the invoice will show the aging for the relevaebtbr.
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Sample of sales Invoice

Fatt Fatt Trading Sdn Bhd

Cha Cha Siae ) .
L’,ﬁ'.f.‘,’.‘;:f’" Sales Invoice

308
Ho. : TNV 070300001

Tel: (03-S570 0SS Fix 40350770001 Date:  30/0352007

DebbaCeds :  TOOO-COODY T ©

CoutnstPoxon: Ll e Crmeacy © Biupgit Malyein

Eofemace © Famlo.: Paplefl

He Toaulole Thserghon [ Tt Price Aawsmd

o0l Traildll 0 W= 1 22000

Toml bawemt (ELT) - 210 00

Dace

i+ PaaFea Trading 24n Bhd

Aucho ried Sigmature
i B B e et B B e The invoice showshe aging o
pal N 1542000 000 ann L L
& Moy 7 Mo uils 5 Moatls 2 Woudls 10 Iy uils 11 Maadls +H the relevant debtor
ann L 000 ann L L

7.7 Sales Analysis Report

[T sales Analysis Report E]@@

[Preglew iF5) H Print {Fa) H Design (F7) l

Header : Sales Analysis
Report Sales Analysis By Doc Staff -
Filter

Main | Deftor | Stock

Date From ; ~ To: (24/02{2007 -
[ Debkar Code From ; Tos
[ Stock Code From ; To:

[ Department :
[ Location :

[ Include Debit Motes

[ Include Credit Mates

Order by mean the report ¢
sort by debtor code, name ¢
b ”| stock code or name.

(%) Debtor Code ("1 Debtor Name (") Stock Code ("1 Stock Mame:

Procedures

1. Select thgeriod (date from field).

2. Select the report by debtor code, stock codearti®ent, location and even include debit note &itre
note in the report

3. Click preview/print to view/print the report.
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Sample sales analysis with Staff

88 Fatt SDN BHD (050
Sales Analysis nacter
Dte From : 240272007 12:26:12 A
DueTo: 341202007 Page 2of33
Stock Code  Siock Name Sales rowixe Dkt Note _Creiit Note Tutal Sales
Staff Cole:  RAYWOND Staff Nome . RAYMOND
SE-2361236 M SE-236(256 MEY 10500 0.0 0.0 10500
SE-Z361128M  SE-236( L33 MEY 190,00 0.0 0.0 190,00
SE-COOLSLE SE-COOL(SLEMB) 26000 0.0 0.0 26000
SE-COOLESE SE-COOLESE MB) 10500 0.0 0.0 10300
SE-ATNOL(31 SE-AINOLiS12 MB' 14000 0.0 0.0 14000
SE-MAX2E00  SE-HLAKIB0256 MEY 21000 000 000 21000
SEMAXG0T  SE-HLAKIG025E MEY 21000 000 000 21000
SE-583(236M SE-S65(256MB) 21000 0.0 0.0 21000
SESPORT  SE-SPORT2S6ME) 170,00 000 000 17000
SEMAGICO0  SE-DCAGIC 0055 12ME 190,00 000 000 190,00
SE-ADSG1GE SE-ADS6( 1 GE) 20500 000 000 20500
SE-APTA1 G1 SE-APT6(1 B 190,00 000 00 190,00
SEMAGICHP SEMARIC 00{15E) 22500 000 000 22500
SEMAGICWE SEMAGIC VR0(S12ME) 21500 000 000 21500
SE-L0SS13M SE-105(512 MEY 20000 000 00 20000
PD-MINIZ0 1 PEMDEIVEMINI20(1GB) 53900 000 00 53900
PENSEIHZW PEHSKINZWORLD CUP 1000 000 00 1000
PD-MINIZ02 PEHDEIVEMINI20(2GB) 14700 000 0.0 14700
PENSETNZTF PEMSKINZTRIBAL 1200 000 00 1800
PI-MINIZ0 5 PENDEIVE MINT 2005 12MEY 9400 000 000 9400
PI-MINIZ02 PENDEIVEMINI 2002 5B} 16500 000 000 16500
PENSEZTF PEMSKINZTRIBAL 990 0.0 0.0 990
FD-MINIZ0 1 PEWDEIVEMII20¢15B) 17000 0.0 0.0 17000
PD-MINIZ0 1 PEHDRIVEMINI20(15B) 8000 000 000 8000
PENSEHZTF PEMSKINZTRIBAL 1000 0.0 0.0 1000
SE-COMBO  SE-COMED 3900 0.0 0.0 3900
SE-L0TS13M SE-107 S12MB) 11000 0.0 0.0 110,00
HYPER HYPER MP4 PLAYER 20000 000 000 20000
FD-MINIZ0 1 PEWDEIVE NI 20(158) 8000 000 0.0 5000
Tetal Amoumdef © 2800790 000 000 2800790

The report show the total sa
make by the staff and the stc
code.

7.8 Monthly Sales Analysis Report

£ Monthly Sales Analysis Report g@
[ Preview (FS) ] [ Print: (F&) ] [ Design (F7) ] [ Email (F11) ] [ Exit (F2) ]
Header : I\.ﬂon.thly Sales Analysis
Repart ; Monthly Sales .\.lnalysw.s .By DEthr -
Filter

Main | pebtor | Stock

Date To 31)1zf2006 -
[J Debtor Code From : To
[ Stock Caode From : To
[ Department
[ Location :

[ Include Dehit Motes

[ Include Credit Motes

Order by mean the report ¢
sort by debtor code, name ¢

Order By
(%) Debtor Code ("3 Debtor Marme (73 Stock Code (73 Stock Marne

stock code or name.

\ 4

Procedures

1. Select the date frothe date to field

2. Select the report by debtor code, stock codearnti®gent, location and even include debit note &litre
note in the report

3. Click preview/print to view/print the report.
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Monthly Sales Analysis

88 Fatt SDN BHD (s00ss.¢3

Monthly Sales Analysis

master

240202007 12:30:19 AT

Date To 1 31-Dec-2006 Page 1of3
Dedibex Code  Tkkibox Namae Sap 2006 Oct 2006 New 2006 Dt 2006 Total
2000/000-100C  I-WALE ENTERPRIZE oo oo oo oo onn
3000/000-100C  ITDISCOVERY oo oo oo oo onn
2000650 Gimmotile Sdn Bhd oo oo oo oo onn
3000/802 ASASHITECHNOLOGY SDH EHD 0.n0 0n0 0.n0 0.n0 onn
30007803 ALVIH LI 0.n0 0n0 0.n0 0.n0 onn
3000/806 AEROGATE SYSTEM SDH EHD 0.n0 0n0 0.n0 0.n0 onn
30007410 LECLAPTOR 0.n0 0n0 0.n0 0.n0 onn
30007411 AEROGATE TECHIOL OGY SDH BHD(EL) 0.n0 0n0 0.n0 0.n0 ona
30007412 ACUTE IT RESOURCES oo oo oo oo onn
20004417 ASHRAFFFOTO oo oo oo oo onn
30000418 EH AHMAD FADHIL oo oo oo oo onn
3000/B0S EILLIOHPHOTO S BHL 136250 oo oo oo 136250
2000/BOG BIMTANG LLAT COMMERCLAL SDH EHD oo oo oo oo onn
3000,/E0T BB TERABYTE ELECTRONIC 0.n0 0n0 0.n0 0.n0 onn
3000/B03 BERTAYATECHHOLOGY 0.n0 0n0 0.n0 0.n0 onn
3000,/B09 EEST TECH MAREETING SDH EHD 0.n0 0n0 0.n0 0.n0 onn
000,/C01 CASH CUSTOMER ono 000 ono ono ono
000,005 LICHAEL CHOW 0.n0 0n0 0.n0 0.n0 onn
0000011 CYHHYHSDH EHD oo oo oo oo onn
3000012 CTM MAREETHG S0 EHDIPLY 2651500 oo oo oo 2651500
3000,C13 CPTC MAREETING SDH BHD 0.n0 0n0 0.n0 0.n0 onn
3000/C15 CONMECT SHOP 0.n0 0n0 0.n0 0.n0 onn
2000/C16 COHQUEST COMPUTER CEHTEE oo oo oo oo onn
3000,C1F CHERISH P OINT SDH BHLD 0.n0 0n0 0.n0 0.n0 onn
3000/D05 DELUXE COMPUTER SERVICES 0.n0 0n0 0.n0 0.n0 onn
2000/E01 E-LIFE TECHHOLOG% SDH EHD oo oo oo oo onn
2000/E0G ETEL MOEILE MAREETHG oo oo oo oo onn
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7.9 Sales Margin Analysis Report

o Sales Margin Analysis Report

’Pregiew {FS) ” Print {F&) ” Design (F7) ] Email (F11) ] [ Exit (F2) ]
Header : :"Sales Margln Anals;'sis
Report 'sales Margiﬁ Analys.is By-De.b.t.or -
Filter

Main | pebtor | Shock

Costing Method Weighted Average Cost (WAL)
[Crake From 01f01/2006 * | To: 31f12f2006 -
[1 Sales Invoice Mo, From : r To:
[ 5ales DM Mo, From ; r To
[ 5ales Cr Mo, From : r To
[] Debtor Code Fram ¢ r To:
[ Stock Code From : r To

o Order by mean the report ¢
Department : r

i _ sort by document no, da
debtor code, name, stock cc

Corder By
(e) Document Moo () Document Date () Debtor Code () Debtor Mame. () Stock Code () Stack Name and name.

Procedures

1. Select theeriod (date from field)

2. Select the report ksales invoices, debtor or stock basis.
3. Click preview or print to view/print the report.

Sales Margin Analysis Report

88 Fatt SDIN BHD (390859

Sales Margn Analysis mster
Diate From ;010122006 240202007 12:41:10 AT
Date To : 311272006 Page 1of3
Dedvivx Code Dhedibor Hame Sales Cost Frofit'(Loss) Tlaxgin
3000000-100C WALK ENTEEPRISE 322000 356835 31165 NI ER
3000000-100C  ITDISCOVERY 83125 ano #3125 10000%
20005550 Crimmobile Sdn Bhd 36,560 00 2523324 1132676 30085
3000/502 LSASHITECHHOLOGY SDH BEHD jupiii] 1000 ono 000
30004803 ALVIN LIN 17500 ano 17500  10000%:
Z000/506 LAFROGATE SVSTEM SDH EHD 37 R1900 AT II680 1058211 791
30004810 LSCLAPTOP 1350000 1012322 337678 2501 %
0004411 AERQGATE TECHHOLOGY SDH BHINEL) asnn L} 1500 A0 00 %
30004812 ACUTE IT RESOURCES 1974000 2201933 -227933 -1155%
Z000/817 LSHEAFF FOTO 00 00 TT443 12557 1385%
30004812 EN AHMAD FADHIL 12000 1000 17000 Q4 44 %
Z000/E0S EILLIOWM PHOTO SDH EHD 23038750 1746242 651902 PYE: A
Z000/E0G EINTAMG MATT COMMERCLAL S0 EHL 426000 254543 141157 3314 %
Z000/B0T7 EE TERABRVIE ELECTROHIC 4931900 3305600 1536300 I115%
Z000/E0E BERTAYV.L TECHMOLOGY 125000 3364 43 -2.11443 16915 %
00009 EEST TECH MARKETIHG SDH EHD 4205650 3622423 673227 15467 %
0004001 CASH CUSTOMER 473250 4.160.10 57240 1210%
F000/005 MICHAEL CHOW nag 154 28 -154 2% 000 %
30004011 CYHHNYHSDHEHD 661385 633214 228171 426 %
30004012 CTM MAREETTHG SDH BHIVPLY 154 39500 144 595 41 10296 59 aA5%
0004013 CPTC MARKEETIH G 501 BHL 1043200 270000 TR0 7414 %
Z000/C15 COMWECT SHOP 59000 469 TT 12023 WIFH
Z000/C 16 COHQUEST COMPUTEER CEHTRE 378
0004017 CHERISH P OINT SD'H EHI» 1910 - .
000005 DELITEE COMPTTER SERVICES .4 The report showthe profit & the margin for eac
Z000/E01 ELTFETECHHNOLQGY SDH BEHD 17762 3 . ..
000D ETEL MOBILEMARKETHG wq individual debtor.
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Chapter 8- Inventory Management

Introduction

Inventory management is another important issukg@rganisation, therefore every company will need
inventory system to have some form of control dbeir inventory and the availability of the parfizty
goods are also important especially for retailingibess.

§_t0;_k,_[ P05 Asset -Inquir'yl Tools Y
@‘: Stock!Service Ttem

Price Book,

Stock Cpening Balance
.? Skock Adjustrent
ﬁ Skock Transfer
|:\.'|’_E|’ Skockkake

Stock Reorder Advice Report
| Stack Ledger Repart

2

v

J Stock Yalue Ledger Report

.,j: Stock Month End Balance Repart
o Shock Aging Report

W Stock Mowement Report

J' Stock with Mo Movement Repart

@ | Top Sales Them Report

Bakch Reports 3
Liskting Reports ]
Deparkment Reparts 4
Location Reporks 3

Available Stock Serial No Report
Stock Serial Mo Profit Margin Report

Stock Qptions. ..

8.1 Stock/ Service Item

& Stock/Service Item

Stock/Service Item Copy From..._| | [ seacch (3

[ Save (F7) ] [Qancel (FB)J Dl

Hame [ Service O inactive [ Setial Mo Control Balance (Base LIOM) 768

Ali Cafe T 1 1
; - Stock Code ¢ Bar Code ! | Base LOM

Drinhr Ditinlks - |

Dunhil Mame \Drinhio Drink.

Enerziger Af- 4 pick| |

Engine Praton <

EverReady- Red- A ‘ 1. Sales | 2. Purchases | 3. Classification | 4. UOM | 5, Note | & Picture | 7 Sales Item Templake

G_iI!eFt_g- 3 I_a_yg[s < Sales Description :

Malbora Defaul: Sales Gty & | 1
Mamm?’ babo ‘ Default Sales LOM b -
BigiEen <: Sales Price (Base UOM) | | 1
. Mirirmurn Price (Base UOM) ;| 1

Sales Tax | 0,00 %

|ID Fecord(s)
£ | >

The procedures of creation of stock please refdérddilling-purchase chapter.
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8.2 Price Book

[ Price Book @=E3] This function is applicable
Price Book when user wants to give
special discount for certain
all Debtor | Debtor{Customer | Category Code | Stock Code | L !UnitPrice. IMinimquty|Inacti\-{e | OOdS and the entltlement
| |:| f?DDD-CDDDZ | :ADDI | B.DD: 10: _|:| | g
O 7ooo-coooz | |01 | | s s O of the discount for certain
0O  7000-Looog Doot pack 9,00 0 O

“interest group”.

Custamer
3 Al Debkor/Custarner

{*) DebtorfCustomer Code E?'DDD';LDDdi' .v,. - Lee Miao Miao
() Category Code [ |

Stock.
Stock Code : \Do01 x ==+ Dunhil
LIOM ¢ pack, > Mirimum Qty ; 100
Unit Price : al [ Inactive
’ Save (F7) ] ’gancel (F&) ] Delete (F9)
Procedures

1. SelectPrice Bookfrom thestock menu

2. Tick all debtors if the promotion if available &l the debtor or user may want to specify the
debtor or by category code parties that entitleaHerspecial price.

3. Select thestock, and furnish thdJOM and minimum gty that need to purchase and the unit
price.

8.3 Stock-take

Stocktake '

Save (F7) Cancel {F&)

Date : |30f03/2007 v

Stocktake Mo :  [STK 00000001 N ETGEEN S

Reference Mo &

Description ;St.ocl;take., B

L.gtocktake I.tem 2. Mote

[ Department : | | Itemn Format ; Custamize [ Insert Row ] [ Move Up J
[] Location : oiver QStanﬂard = Remove Row Move Down
: i Actual | G Syskern | Syskem Watiance Cby
Mo Item Code Description | oM | Actual Quantity ‘ LOM Quartity (Base UOM)
1 [a001 \ali Cafe |pack. | 433 pack | 435 0
2 |\D00L | Dunhill pack. 100 |pack 112] -1z
3 \Enigl0l \Enerziger Af- 4 pick |card 10| Card 1! o
4 |Ewer0ol EverReady- Red- A4 (2 units) |card 25 :Card 25 o
|5 (ailloay (illettes 3 lavers |unit 49 |unit 49] o
|6 Moot {Malboro |pack 500 |pack o914/ 414
Row O of & 1,122 1,548 | -426
O Closed
Procedures

1. Click Add and select the date
2. Reference No. fieldype in the reference number
3. Selecttheltem codeandkey in the actual quantity and the system will show the variances.
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8.4 Stock Adjustment

FEX
-

R, Stock Adjustment

Stock Adjustment

Save IFT) Caricel (FE) Delets (F9)

addiFs) | | EdiiFed
Date : 31jgztzo0r
Stock Adj. Mo:  [SADJ DODOODDY
Reference Ma jﬁDl
Description : iS‘t‘oc‘k E\‘d]ustment

1, Stock Adjustment Item | 2, Mate

Item Format |

|| Department :
| Location . :_St_aquar’t_ﬂ
[ mo | Ttem Code | Dstription | wom | quantity | UntPrice | Amount
A0oL ali Cafe -0 8085137 -80.85
|booz |brinio Drink | -5 0,65 3.25
[Row 1 of 2 -15| [ -84.10/
_| Cancelled Net Total : -84.10
Procedures

1. Click Add and select the date
2. Reference No. fieldype in the reference number
3. Selectthedepartment or location.

4. Selecttheitem codeand thequantity .

8.5 Stock Transfer

E Stock Transfer
Stock Transfer
SavalF7) | | Car

BED

- add(Fs)

Date

31/03jz007
5. TransferNo:  STF 0DO0DOD1
Reference Mo 001

Description | StockTransFer

1. Stock Transker Teem | 2, pote |

From Department KL To N9 Item Format :
From Location Ta' | .Stand.ard. Moy
I o Ttem Code: | Description | LioM | Quarkby | UritPrice | Aot
elilerS Drinha Drink, | | 1 065 065
Doz \Drinho Drink. 1 0,65 065
Doat |Bunhil 1 16.287321 16,29
Row 1 of 3 1 \ 1?.59|.
[lCanceled Net Total : 17.59 |
Procedures
1. Click Add and select the date
2. Reference No. fieldype in the reference number
3. Selectthedepartment or location.
4. Select the item codand thequantity .
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8.6 Stock Reorder Advice Report

&2 Stock Reorder Advice Report E[E”g]

[ Preview (FS) ] [ Print {F&} ] [ Design (F7} ] [ Email (F11) ] [ Exit (F2) ]
Header ! \Stack Reorder Advice
Report : Stock Reorder Advice b
Filker

L. Main | 2, Classification 1 | 3. Classification 2 | 4. Stock | 5. Category | 6, Group | 7, Class | 8, Brand | 9. Model
Drate : _30,!'03,!’200? -
[ Stock Code From | To:
[ Calculation Include Purchases Order Quankity
[ Calculation Include Sales Order Guantity

[ Include Inactive Item

Order By
{#) Stock Cade {7} Skock Mame

Procedures
1. Select thestock reorder advice reportfrom thestock menu

Select thelate and thestock code

2.
3. Select thealculation method
4. Select thesorting method eitherby stock codeor stock name

Sample of Stock Reorder Advice Report

Fatt Fatt Trading Sdn Bhd gunssen

Stocl Reorder Adwice

AsteT
310352007 8:36:23 PIL
Doate : 3040342007 Page 1of1
Stodk Code Fhod: Hamne Balarwe Quardily Reirder Levdl  Rewrder iy Recrder U0
(Base TINT (Base V0NN
Ernz101 Erwrmiser b0 4 ick 10 a0 2000 Boox
Erer01 ErcrReadr Fed- A0 2 mmits) a5 200 2000 Card
EX001 Engite Proton i} 10 20 mit
Pool Pilot men -430 10 15
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8.7 Stock Ledger Report

IPrEgiew (F5) H Erint (F&) H Design (F7) ] Igmail Fi1) ] I Exit (F2) ]
Header Stack Leciger
Repart : Stock Ledger =

Filter

1. Main | 2, Classification 1 | 3. Classification 2 | 4. Stock | 5. Category | 6. Group | 7, Class | 8, Brand | 9. Model

Date From : a1joajz007 ~| To: [3tjosjzoor =
[ Stock Cade From : Ta:
[ Location ¢

[] Department :

[ Include Inackive Ikem

Crder By
{2} Stock Code (7} Stock Mame

Procedures

1. Select thestock ledger reportfrom thestock menu

2. Select thelate and thestock code

3. Select théocation or department.

4. Select thesorting type of the reporeither by stock code or stock name

Sample of Stock Ledger Report

Fatt Fatt Trading Sdn Bhd 2345619

stock Ledger Dacter
Dats From:  DLAOZ/2007 FLA3/2007 11:42:04 P
DatsTo:  3LOZ2007 Pags Lof3
Stock Code: 4001 Ali Cafe
Date Dooment No Description StockIn Stock Gt Balance  Frice  Cost  dmoumt
0102007 Ealuce B/ 540
03/03/2007  CRODOODDOD! Ali Cofe 2 38 1100 2200
03/03/2007  CRODOODDOD! Ali Cofe 10 522 1100 11000
03/03/2007  CRODOODDOD! Al Cofe 30 493 1100 33000
25032007 D0 0000000 Al Cofe 0 438 200 45000
31032007 SADTOD000D Al Cofe 10 428 8085137 80835

0 112
Stock Code: D01 Duarbill
Daie Deoment No Description StockEn Stock (it Balance  Brice  Cost  dmoumt
0102007 Ealutice B/F 90
03032007 CRODOODDO0! Dnabill 1 89 100 1100
03032007 CRODOODDO0! Dnabill 5 B 100 5500
21032007 GRN 000000 Dnabill 30 134 000 150000
30032007 CRODOODDO0! Dnabill 1 133 1100 1100
30032007 CRODOODDO0! Dnabill 1 132 1100 1100
300032007 INVAOT03000 Dnabill 20 12 1100 2200
31032007 STROO00D00 Dnabill 1 111 6287311 16.29
31032007 STRO000D00 Dnabill 1 112 6287321 1629
51 20
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8.8 Stock Value Ledger Report

[ Stock Value Ledger, Report

I Preview (F5) |’ Print (F6) H Cesign (F7) J Email (F11) ‘ [ Exit (F2) ‘
Header ! Stock Yalue Ledger
Report : Stock, Valg._le Lec!ger -

Costing Methad Weighted Average Cost (WAC)
Filter
1, Main | 2, Classification 1 | 3. Classification 2 | 4. Skock | 5, Category | 6. Group | 7. Class | 8. Brand | 9. Madel
Date From : 1032007 v Ta: [31/03j2007 =
[ Stock Code From : Tot

[ Include Inactive Ttem

Crder By
{#) Stock Cods {7 Skock Marne

Procedures

1. Select thestock value ledger reportfrom thestock menu

2. Select thelate and thestock code

3. Select thesorting type of the reporeither by stock code or stock name

The report also can be view by classification, gatg, group, class, brand or model.

Sample stock value ledger report

Fatt Fatt Trading Sdn Bhd (24561

Stock Vahie Ledger mncter
Date From : 014032007 310342007 11:43:57 P
Drate To : 31032007 Page 1 of3
Coaing hahod Weighted Average Cost (WAL)
Shock Code : A001 A1 Cafe
Thate Twomnend Mo Dies onmtion Stock B Stock ot Balanwe Uit Cost Vahie  Total Vahie
O1ME2007 Balanice B/F 540 2ogslar 436597
03032007 CRODOOOOAD 4 Cfe 2 538 8085127 617 434980
03352007 CROOOOOOO0  AJH Cafe 10 528 apgslay -B085 426805
0352007 CROOOOOOO0  AJ5 Cafe a0 498 3085127 -2 55 4 026 40
25M3F2007  DO0OO0000 A Cafe ) 438 085127 -43511 354129
FLMES2007  SADIOOO0C AT Cafe 10 428 2085137 -g0as 346044

0 112
Shodk Code: Taal Tnmikill
Date Doament No_Desaimtion, StodcIn Stodk tut_ Balamce Unit Cost Vahie _Toial Vahie
01M32007 Balanee B/F a0 3125200 731aT
03032007 CRODOOOOOD Dnmdll 1 80 8125200 813 72314
03032007 CRODOOOOOD Dnmdll 5 84 8125200 4063 63251
21ME2007  GEF 00000 Dnmbill a0 134 G28T38E 150000 218251
30M3£2007  CROOOOOOOD Tambill 1 133 6287388 -1629 216622
S0MIEF2007  CROOOOOOOD  Dambill 1 132 4287388 -1629 214083
30M132007  TTVOT03000 Dukdll 20 112 6297388 32575 1gMs
A0 28
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8.9 Stock aging report

Isi Stock Aging Report

[ Preview (F5) | [ Print (F&) ] [ Disian (F7) ] Email (F11) ] [ Exit (F2) ]
Header : Stock Aging as at 31 March, 2007
Report |Stock Aging (4 Months) -

Aging Method : Base on First In First Out (FIFC)
Filter
1. Main |2, Classification 1 | 3. Classification 2 | 4. Stock | 5. Category | 6. Group | 7. Class | 8. Brand | 9. Madel
[Crate 31,!'03,!'200? -
[ Stock Code From ; | Ta:
[ Include Stock Yalue

[ Include Zero Balance CQuantity

Crder By
(#) Stock Code () Stack Mame

Procedures

1. Select thestock aging reportfrom thestock menu

2. Select thelate and thestock code

3. Select thesorting type of the reporeither by stock code or stock name

The report also can be view by classification, gatg, group, class, brand or model.

Sample of stock aging report

Fatt Fatt Trading Sdn Bhd (23456.x)

Stock Aging as at 31 March, 2007

master

31/03/2007 11:44:40 PM

Date ¢ 31032007 Page 1 of'1
Stock Code Stock Name Current 1 Monih 2 Months 3 Months ++ Balance
A001 Al Cafe 50 378 428
Donl Tmnhill 50 62 112
oon2 Dirirtho Drink X 83
EnglOl Enerzizer 4 4- 4 pick 10 10
Ever01 EverFeady- Fed- 44 (2 units) 25 25
G001 Fillette- 3 layers 43 49
Mool Mahora 14 914
POO1 Filot pen -430
x123 Mammy bobo ] 420 1,020
Total Quantity : 134 1,475 1,712 1} 2,851
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Pointatésssystem

Business flow for Master Point-of-Sales (POS)

Functions

¢ Accounting work, able to see the report of sales fo ¢
the outlets can also raise invoices for those

customers buy on credit.

¢ Have the authorization to control the access rght

different users.

9.1 POS- General setup

PCS Inquiry  Tools ‘Window  Help

w | Cash Receipk S
General Setup  k i_j Zounker
Inquiry k & SURErISor
Reports r ﬁ Cashier
———— =
POS Option. .. wis FPromoter
Membier Type
L= Member
& Promation Tkem

Data will update Real

time

«—

Front-end

Functions

Dealing with outlets customer more for
cash sales items.

No access rights to see the information
of accounts.

Selectcounter from thePOS menu
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9.2 Creation of a counter

Counter
Counter Refresh Ext (F2)
Counter Code | Description |Lacation |Inactive |

Counter Code I1 [ Inactive

Description : :1 =
Location : |—~T»JI

DebtorfCustomer ; ’7 —|T|T|

POS Mo Format: || Deblor Cod —'E!.Name ||| Inactive

2

[ conee | | [ & |

Procedures:

1.  Furnish aounter codefor the particular counter.

2. Description field can be the name of staff or any phrase or word.

3. Select/create a debtor codfor the POS customer. For Master Accounting nonyna# will create a
cash sales debtor or POS debtor.

9.3 (a) Creation of POS debtor

Debtor/Customer Search (7 | | ExtiFE)
Refresh Add (F5) Edit (F&) Delete (F9) == = = || ==
_-I ti
ame. | || pebtorCoder [700D-COODD | (aworriz) E STS;;ZE 4 Balance: 0.00
e : icash Debior ] Cateom Coce:
[ | Area Code : [ B
Registerho: | | Contol ccount: 7000 x| TemCode: [ -

1. General | 2, cradit Contral | 3. Branch | 4. Note | 5. Location Map |

| ComtactPerson: | o—
| BusinessHaturs : | TN
L i

Address

| Staterert Type : | Open Item
Fax | i Agent Cods
| Recordis) ] POS
P > —_—
Procedures

1. MFOS Tick the POS checkbox and the other step is sansecation of debtor code (refer Chapter 4).
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9.3 (b) Creation of POS debtor

B Counter E][EJ@

Counter
Counter Code | Deseription | Location | Inactive |
1 i |
Counter Code ; il [ Inactive
Descripkion ; 51 -
Location : = -
DebtorfCustomer | BEREES(EN w [=+| Cash debtor
P05 Mo Format: | CRO000000001 =
Save (F7) Cancel (F&}

9.4 (a) Maintain Document Number
£ Maintain Document Number Q@@

Maintain Document Number
Document Type /| Description |Mext Mo |Sample | System |_IZ_)e_fa_u|t_| -
—R Cash Book - Receipt 1| OR 00000001
2. Debtor [ [El
[elal Sales Book - Credit Note 1|DCH 00000001
DON Sales Book - Debit Mote 1/ DDN 00000001
—INY Sales Book - Invoice 1IN 00000001
3. Creditor | [ O
[~BILL Purchases Book - Bill 1/BIL 0OOODOO1
—CEN Purchases Book - Credit Moke 1/CCN 00000001
DN Purchases Book - Debit Mote 1| DN 00000001
4.5ales O O
Do Delivery Crder 1|00 00000001
POS |Cash Receipt 2 CROODODODODZ ™ 3
QT Quokation 15T 00000001
=56 Sales Order 150 00000001
5. Purchases | O
T GRM Goods Recelved Nate 1| GRM 00000001 v
Document Type ! |POS - [ Default
Description : POS receipt
Format Sething
Prefix Dake Format Suffix Mo of Digit ; Mext Mo Sample;
PCR- | [vemra ] 105 14 = w| PCR-07020000000001
1 (F5) ede(re) | [ seve(Fn) | [concel(Fe) | | peetere)

To ease users to in deciding running number of REES invoice. Master Accounting can default the
pre-number invoice to solve the problem.

Procedures

1. SelecMaintain Document Number from theMaster menu.

2. Click Add and selecPOS from thedocument type field

3. Aftersaveclick Set Default By User button
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9.4(b) Maintain Document Number

System User

Narne: £ User Code : [master
REIStatoY Marne : :-;\t.:lmil.ﬂi.sfér.to.r
Pasition : [

Save (F7) Cancel (F3) Delete (F9)

User Group Code - e
Passward : rikhie

Confirm Passward ;[

[ | AccessRight |Pocument NUFﬂbEfI Mote

| || bocument Type

|Defaul: ~

:Q__uotation
{3les ek

|Delivery Order

[ |lpos

\Cash Receipt PCR-07020000000001 §
Purchases | A
FR {Purchases Request
PO |Purchases order
fer |Sonds Deceived Noke |

Document Type Pos5 Diescripkion:

1 Record(_s:)
] 3

Cash Receipt

Format Document Mumber ;PCR-D?DZDDDDDDDDD] - [ Systemn Default

Procedure- continued

4. Click Document Number andselect POS

5. Click Z| from theFormat Document Numberand select that document number you type as 12.4

6. After thatclick set defaultandsave

9.5 Creation of supervisor code

& Supervisor _' @@
Supervisor B i
Supervisor Code iDa_scriptiDn I_F;oswiian |Inactwe

Supervisor Code 5 l ] 1@_@55!_\{?;
Descripkion : s -
Positian | Superwisor
Password ¢ *
Confirm Password ;  [* ]
Save (F7) Cancel {F8) Detets ()

Supervisor code field
Description field
Position field
Password field

Confirm Password field

71

For control purposes a supermarket
normally will need the supervision of
supervisor to control the business
operation of a supermarket. Particularly
dealing with money in the cash drawer
and price of certain goods.

This can be the sure name of the staff or any phras
Normally this will be the name of the supervisor.

The actual position of the staff (e.g manager pesuisor).
This is the password of the supervisor

To confirm the password type in the same passwgadtha
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9.6 Creation of cashier

% Cashier E]@E]

Cashier

Cashier Code |Descriptic-n | Zash Amount | Discaunt |Un_it Price | Customer i'fnactive |
Cashier Code : i O Inactive
Description : Ic -
Password : [+ Allow Change Discount
Confirm Password [ Allow Change Unit Price
Cash Amaunt : | 0,00

[ Sawe (F7) J [gancel (F&) I Delete (F9)

Cashier Code field: This can be the sure name of the staff or any phras

Description field: Normally the name of the cashier.

Password field: This is the password for the particular staff dseicontrol purposes.
Confirm password field: Re-type the above password you type.

Cash Amount field: Should there any cash take by the staff can typeeifield.

Allow Change Discount ) ) ) )
Tick the check box to authorize the particularrigét to perform the said

Allowe Change Unik Price
task.

Allows Change Cuskomer

9.7 (a) POS option

1 pos Option AEE Select the Sales A/C Cod&om the chart of

account and this will become default account

POS Option _ .

P when there is any POS sales transaction.
[ Save (F7) l [gancel (F8) ]

_L- Main |2 Local Setting | 3. Local Cash Drawer | 4. Local Customer Display ) Select the Tax A/C Codefrom the chart of
Soles A/ Code:[TTTD | account and this will become default account
SalesA/CHame:  Gales when given there is a sales/service tax.

TaA/C Code: | 5o oo
Tax A/ Hame : Taxation - P&L

Select the Discount A/C Coddrom the chart
RS e e e e of account and this will become default
POS Description: [ 5ake= (POS) | . account when given discount to customer.

Dizcount 2/C Code : I _

Compulsory Enker Credit Card Inforrmation

POS Description field this will become the
default description in the sales invoice

Tick the check-box it would mean whenever therelstomer using credit card to make payment the
system would required to record the informatiohef credit card.

- 72
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9.7 (b) Export the database

Export POS Local Gption
Savein: ]@ Desktap j
: '} iEMy Documents

{ | ' My Computer

My Recent €30y Metwork Places

DUCU”!E”IS \hbizList, cfr_Files
PT: | Masteritec-Dec'os

- Ii.‘jPey Hoon weeding
Desktop !:;_‘lpeykee PenDrive
|Chpost_files
!I@jmsvcp?ld.zip

BB rmswer71d. 2
My Documents ‘] B

My Computer

by N‘elwork File name: F‘I:IEi Locald Save |
Places

Save sz type: ]PDS Local Option Zip Files [* zip) L] Cancel

9.7 (c)_2 Local Setting
[ pos Option [9[(=1(E3)

Compulsary Prink Cash Receipt
Tick is check box it would mean whenever there is a
sales the cash receipt will print out.

POS Option

?pugave (F7} ot Export

1. Main | 2. Local Setting | 3 Local Cash Drawer | 4, Local Customer Display

] Eomprleor ErmE SR cipt ' Supervisor Appraval When Cash InfOut
el perkorppravalithen tesiinlon: Tick is check box it would mean whenever there is a
Default Counter . . .
e cash in/out transaction they must be supervisor to
POS Default User approved .
User Code E
Password : "‘

It would be suggested to default the counter if the
shop has only 1 counter.
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9.7 (d) 3 Local Cash Drawer
7 pos aption NEE
POS Option

Edit (F&) Save (F7) Cancel (F&) Ex
L. Main | 2. Local Setting t Local Cash Drawer |4, Local Customer Display |

Active Cash Drawer

Cammunication Part: COML |
Baud Rate: 9600 - v_
Data Bits : 8 _ v_
Paity Hore |
Trigger Command : 2?_1 12_ f18

9.7 (e)_4 Local Customer Display

71 POS Option

POS Option

Edit-{F&) [ Save (F7) ] [gancel (Fa) ] Export

1. Main | 2. Local Setting | 3. Local Cash Drawer % Local Customer Display

Active Customer Display

Communication Port : :EOI\.'H- 1'

Baud Rate : 9600 v

Data Bitz - 8 v

Stop Bits : 1 V

Parity :

Welooming Message: || P WELCOIE™ T _ This is the message that will show in the
ThankingMessage: || THAMKVOU | | PLEASE COME AGAIN || customer display. The message can be change
Counter Closed Msg. - || COUNTER CLOSED | | NEXT COUNTER PLEASE || to other phrase as users want.

Clear Mg Command . [0F 01 67 99 56 23

Set Default M2g Cmd : 04 018349723 || SetDefault
Execute Command : | Execute Crnd
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9.8(a) Creation of stock code

_Stqtk._bPOS Inquiry Tools  Window

I||‘$ Stock/Setvice Them I
Price Book.
I Stock Opening Balance I

ﬁ: Stock Adjuskrient
&%; Stock Transfer
|_\f_[ Stockkake

=i

| Stock Reorder Advice Repart
| Stock Ledger Report
| Stock Malue Ledger Report

LERVEVF. B

| Stock Month End Balance Report

Stock Aging Report

Stock Movement Report

(YW R

| Stock With Mo Movement Report

"-5

| Top Sales Item Report

Batch Reports [3
Lisking Reports b
Departrent Reporks 4
Location Reports 3

Available Stock Serial Mo Report
Stack Serial Mo Profit Margin Repart

Stock Options...,

9.8(b) Creation of stock code

Stock/Service Item

Mame [J5ervice  []Inactive [ Serial No Control
StockCode: [x123 | Barcode:  [az3a
Mame | IMammy boba

Sales Description

| Record(s)
£ | >

Save (F7) Cancel (F8) D

Copy Frarm...

Balance (Base LOM)

Base LOM

1.5ales |z, Purchases | 3. Classification | 4. LIOM | 5, Note | 6. Pickure | 7 Sales Item Template

Default Sales Gty :

Default Sales LIOM ¢

Sales Price (Base LOM)
Minimurn Price (Base UOM) |

Sales Tax

!paEk

35
30

0,00 %
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9.8(c) Purchase price (cost)

& Stock/Service Item

Stock/Service Item

Mamne [ Service [ Inactive [ Serial Mo Control Balance (Base UOM) : o

Stock Code [x123 Bar Code : 3333 Base LIOM :
e

Mame : Ma

1, Sales 2. Purchases | 3,

Purchases Description :

I Default Purchases Gty 1
Diefault Purchases LIOM : pack -
Purchases Price (Base LIOM) : 28
Reorder Level (Base UOM) : 30
Reorder Qby : 30
Reorder LIOM : il
| Record{s)
A A > : =

9.8 (d) Stock classification

& StockfService ltem

Stock/Service Item

B

Save (F7) ] ’gancel (F&)

Mame [ Service O Inactive [ Serial Mo Contral Balance (Base LOM) : o
Marnry baba —= ! = ;

Skaock Code-: 123 | BarCode: 3333 | BassLOM:

Tame 'I'\.‘;Iamms: biobao

1, Sales | 2. Purchases 3. Classification |4, oM | 5, Mote | 6. Picture | 7 Sales Them Template

Stock Category Code || = Stock Reference 1 -
Stack Group Code : | Stack Reference 2 : |
Stack Class Code: - Stack Reference 3 -
Stock Brand Code : - | Stock Reference 4 - |
Stock Model Code : - Stock Reference 5 -
Stk Size - Stack Reference 6 -
Stock Color : - Stock Reference 7 -
Stock Weight: : | Stack Reference 8 : |

| 1 Recordis)
< | >
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9.9 Let’s begin with Master POS system

9.9 (a) Cash receipt
PCIS | Inquiry  Tools SelectCash receiptfrom thePOS menu

4 Cash Receipt

General Setup #

Imquiry 4
Reporks 4
PoOs Qption,..

9.9 (b) Cashier Log In

B: Casfiier Login El Cashier code field Key in the cashier code that user has set in
" the previous section.
Counter Code: L
Location :

Cashier Code! || |

Password:

Password field Key in the password that user has set in the
previous section.

[ ok ] [ Cancel ]

9.9 (c) Cash In/Out

Cash In/Out

Counter: 1 Cash : 0.00
Cashier Cods | Infut | Supervisar | Description | Arnount | Injout Dake |
Sance BF 000
Counter Code 1
R (&) cashIn (7) Cash Out
Cashier Code : c

S Pt
Descripkion -

Amount | 0.00

Save (F7) Cancel (F&8) Delete (F3)

Supervisor code & password field Select the supervisor code and key-in the paskwor
Description field: Normally this will be the purpose of the trangarct
Amount field: This will be the money for the transaction (whegthash in/out)
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9.9 (d) Features of Master POS

. - 10 Feb 2007
Master POS Fatt Fatt Trading Sdn Bhd (123456-k) o
ek ¢ 8:147:37 pm
Counter ¢ 1 [1]
Location : ]
Cashier ¢ c [c] : TOtaI L] 70 IOO
Customer {F9) ; f?DUU-CDDUl ¥ | Cashdebtor I |
e | = [ woictsy | [ eesoeccoiny | Hold ® 0
Promoter (F11) : | " I
Bar CodefStock Code (F3): | ¥ i | Item Format @ |Standard ] =
@ Quantity (F5) | | g | Item Cade | Description | uom cuantity|  unitPrice | At
Ll 123 Mammy bobo pack. | il 35 00 35,0
™ 2 |x123 |Marmmy bobo \park 1] 25.00 25.00
Unit Price (F6) || . . N . T
% Discount (F7)
_ Payment (F12)
Mo, of Ttemis) : 2 |Row 1 of 2. [ 2| 70,00

9.9 (e) Quantity (F5)

Cuankity:

| l10]

User can useB5 as ashortcut key to amend thguantity.
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9.9 (f) Discount (F7)

Discount

Discount base on percentage for the particular
goods.
—»> Discount in percent for the overall bills.

Z 1 o .
Discount base on amount

User can useB7 as ashortcut key for discount.
Discount can either in the form p&rcentageor discount amount

9.9 (g) Unit Price (F6)
Unit Price

Lmit Price:

X

32,00/

| k. J |_ Cancel J

UseF6 as a shortcut key and amend the unit price.

9.9 (h) Payment (F12)

B Payment

Total Amount : |
Discount :

Net Total Amt. :

X]

345.00

0.00
345.00

Cash Amount :

350.00

Credit Card :

Amt Tendered :

350.00

Change : 500
[ Ol l [ Cancel }
Cash amount :  This will be the cash paid by customer.
Credit card : This will be the amount that the customer paictigdit card.
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9.9 (i) Discount

Footer Discount

Footer Discount o

Discount Yalue ; | IIIIZID

9.9 (j) Credit Card Info

[ Credit Card Info

Credit Card Type © Master Card -
Card Mo § 1122 2233 2251 3314
Marne On Card ; Muhamad Bin Latin
Expired Date ; 9!2010

Approval Code |52E- |

| ok | | concel |

9.9 (k)

00 oM
l:_:]. Delete Row

| @ Cancel

h;» Cash Infout
Cpen Cash Drawer

More... [Ctrl+M)

. Reprint
Reprint Last Cash Receipt

i Woid
Yoid Last Cash Receipt

W Stock Inforrration
Sales Return/Credit Mot

Counter Check Cut Report

Customer Display Message ¢
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9.9 (I) Master POS

' = 10 Feb 2007
Master POS Fatt Fatt Trading Sdn Bhd (123456-k) 9:11:50 prr
Counter | S
Location : I ] 59 00
Cashier ¢ o o) Tota [ ] "
Customer (F) ¢ :_?DDD-CDDDI ¥  Cash debtor |
e = (Ao | [Beseecnn ] Hold 2 O
Promoter (F11) [ .
(|| BarCode/Stock Code (F3): || > | Itemn Format :  Standard. ] =
@ Quantity (F5) | [Thg | Item Code. | Description | uom  |ouantity|  UnitPrice | Amaunt
——— 1. jammL ali Cafe |pack i 1100, 1100
¥ 2, |Doo2 Drinha Drink | b 1 100 1.00
iy UnitPrice (F6) |3 pop2 Drinha Drink e 1 L.00| 1.00
|4 |Dooi Dunhil |box 1 11.00] 11.00
|2 w123 |Marrirny bobo :pack 1] 35.00] 35.00
% Discount (F7)
. ‘1 Payment (F12)
More... (Ctri+M)
(F2)
N, of Ttem(s) © 5 |Row 1 of 5 \ 5| 52.00

9.9 (m) Hold List

I Hold List
Hold List

Counter | Location | Cashier | Prormoter |Customer | Mermber | Hald Diatetime | Ttal Amainit

1 e 7000-CO001 110/02/2007 9:12:15 PM 50,00

£ | i3

Mo | Item Code. | Description | UoM  |Quantits|  Unit Price | Aot

1. |A0O1 Al Cafe pack | 1 11 11,00

2. |Dooz \Drinho Drink. |box 1 1| 1.00

3. |Dooz |Drinhio Drink :box 1 1| 1.00

4, |DOO1 | Durihill |box 1 11 11.00

A 000 g lpse ! 25 53
o, of Ttemis): 5 |5 | [ s 59,00

’R_estore (F&) ] [ Cancel (Fa) ]

Click Restoreto recall the data of the customer that on hold.
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9.10 Creation of Promoter

4% Promoter

Promoter

Promoter Code |De_scri|:tion' Cammission (%) |Inactiy§ |

1 Mohamad s O
Promater Code : 2
Descripkion : Sltl = |
Commissian : SUDH:» %

[ Sawe (F7) ] [gancel {F5) ] Diglets (F&)
Procedures

1. Provide goromoter codefor the particular staff (promoter).
2. Inthedescription field it can be the name of the staff or any other vaorphrase.
3. Inthecommission fieldjust provide the percentage that the staff erftittehe particular goods.

9.11 Creation of Member Type

1 Member, Type 8 EHE
Mernber Tvpe 4 |D§s_cripti0n Discount (%) |
GoOL |Gold Class | 10,00
POO1 |Premier 15.00|
00T el , 500
Member Twpe !
Descripkion : ;Gold Class R -
Discount | 10,004 5 » %
Add (F5) Edit(Fa) [ Save (F7) J [gancel (F&) J Celete (F2)

Some retail shop will provide membership to theiluable customer and these customers will have more
privilege advantage compare to customer that deave membership with the retail shop. Such asrin te
of points redeem or discount entitlement.
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9.12 Promotion Item

& Promotion ltem E]@@
Promotion Item

Edi (Fe) | | Save(F?) | [gancel {F&)

Mame. l || Service [ llInactive || Serial Mo Control Balance (Base LIOM) : 0
ali Cafe T
Drintic Drink Stock Code AD01 | Bar Code; | | Base LOM
bunhil Mame : fF\.IilFIfaFe
jr\ﬂélllborq |
Mammy bobo |4 ;
S =il | UnitPrice 11.00
Pllot peni 4
3 Promation Type E.P[i_lcle : 'r
| omerem: o220 v To: 2ojozizor v
4| won: ek [ |
Discount (%) .j% .:%
Discount Yalue:
Uit Price: l
GRecord(s) | | minGuentty: | 2]
< | ¥
—
Promotion type field : It can be either by price or discount.
Date from field . Select the period of the promotion.
UOM field . This is the unit of measurement of the goods.
Discount field . Type the percentage of the discount of the pdaiayoods.
Discount value . Type the discount value of the goods is the g@®dst discount on percent.
Unit price field . This is the unit price of the goods.
Min. Quantity field . This is the minimum quantity that the customerdse® purchase the goods

in order to obtain the discount.
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9.12 POS Reports

Reporks 4

POS Cption..,

Counter Liskting Report
Superwvisor Listing Report
Cashier Listing Repork
Promoker Lisking Fepork

Member Listing Report

Cash Receipk Report

Counter Check Cut Report
Promotion Item Listing Fepart

Cash InjOut Listing Report

Credit Card Repork

Zash Receipt Listing Repart

Draily Sales Report
Stock Sales Report
Profit Margin Report

J Promaoter Commission Repart

84
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9.13 Stock Sales Report- Cash Receipt
M Stock Sales Report - Cash Receipt E]@@

[ Preview (F5) ] [ Pririt (F6) ] [ Design (F7) ] Ernail (F11) ] [ Exit (F2) ]
Header : \Stock Sales Repart - Cash Receipt
Report | |Stack Sales -
Date From ; |03/03/2007 * To: (03/03/2007 11:59:59 P =
Stock Code From ¢ * o Tod ¥ e

[ Include Discount Yalue

Order By
(#) Stock Code ) Stock Mame

To found out what are the top sales goods user enagint to read this report.
Date From field: Select the period of time.
Stock code From field Select the stock that user want to know abouséhes volume

Sample of stock Sales Report (POS)

Fatt Fatt Trading Sdn Bhd gzzas61

Stock Sales Report - Cash Receipt mnster

0310342007 #:19:16 P

Page 1ofl

Stodk Code Stock Name Base UOML___ Sales Qiy Sales Ameunt
a001 BT o 12 13200
ool Inwhill 6 6600
Doz Drirko Drivds 1 1100
Mool albero 5 7200
a0l Pilotvan s 4500
x123 My bobo 1 53000
Total Sales e 356 00
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9.14 Cash In/Out Report

A Cash In/Out Listing Report

[Preven s | [ pitFs) | [ pesonen | [EnaiFiy | [ Een |
Header : 1Cash Infout Listing
Report | |Cash InfQut Listing By Counter o
Courker Code From: To Al
Date From : :US.I'U3.I’ZDD? *| To: :DSIDSJZDU? 115959 PM =

Crder By

(1 Counter Code ) Counter Marme

Date From field: Select the period of time.
Counter code From field Select the counter that user want to know abdwutash in/ out history

Cash In/Out Listing (sample)

Fatt Fatt Trading Sdn Bhd gsew

Cash InfCut Listing mnster
03M02/2007 4:23:31 P
Page 1of1
Counder Code : 1 Counder Hame : 1
Cashier /e Supenvisar D aiption Amuunt FnsOha Datetime
4 i) Sales (P O3+ CROOOOOO0002 3400 0302007 12:56:31 AT
C I Sales (P05 CROOOOOO0003 16000 0Z3MZ/2007 3:43:02 PH
4 v Sales (P05 + CROOOOOOOO04 1700 002007 2:42:30 PI{
C H Sales (P05 ¥ CROOOOOO000S STE00 0303007 3:54:32 P
Total Cash Avaouma At Courder : 1 780 .00
Grand Tetal Cash Axuumnd : TE0.00
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9.15 Promoter Commission Report

1 Promoter Commission,Report

[ Freview (F5) ] [ Frint (Fé) ] [ Design (F7) ] [ Email (F11) ] [ Exit (F2)
Header |Promater Commission
Repart : Ffrp_n'!qt_er Co_mmiss_ion__ &
Drake From : |01/03/2007 * | To: (310372007 -
Promoter Code From; |1 =S Tod |2 ]
Order By
¥} Promater Code ) Prarmater Marme

Date From field: Select the period of time.
Promoter code From field Select the promoter that user want to know abmit commission history

Promoter Commission Report (sample)

Fatt Fatt Trading Sdn Bhd gzz4s619
Promoter Comtrission

030352007 44352 PM

Page 1ofl

Proonoder Code : 1 Promder Name Mobuanad Commission (9] : 00
Cash Recaipt Ho Date Arcrumt
CROO0O0O000Z 0302007 3400
CROOOO000003 03032007 16000
Total Sales : 13400
Tetal Comanission 2%

Proneter Code : 2 Promwber Name : Siti Comandssion (39 500
Cash Recaipt No Date Arvcumt
CROOOO000005 03032007 57800
Total Sales : 57800
Total Comanission b
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9.16 Daily Sales Report- Cash Receipt

M Daily Sales Report - Cash Receipt

[ Praviei (F5) ] [ Brint (F6) ] [ Design (F7) ] [ Email (F11) ] [ Exit (F7) ]
Header ’E?a?h_.f_ Sale_s Repart - (_Zas_h Receipt
Report ; Daly Zales =
Cashier Code From | = B To; o mas

Counter Code Fram | | v | Too T
Date From lstostzoo? | 1o: [os03i2007 11:59:59 e

Cashier code from field: Select the range of cashier.
Counter code from field: Select the range of cashier
Date From field: Select the period of time.

Daily Sales Report (POS) {sample}

Fatt Fatt Trading Sdn Bhd 234561

Daily Sales Report - Cash Receipt master

030372007 4:34.07 PM

Page l of' 1

Date Cash Amount Credit Card Amount Daily Sales Amount
030352007 723.00 2,500.00 3,285.00
Total Sales Anvount : 3,289.00
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9.17 Profit Margin Report
& Profit Margin Report E@@

[ Presien 5y || printire) || Desion(FR) | [Emairin) | | [ et |
Header ; \Prafit Margin
Repart | Profit Margin By Document =
Filker
Main | Debtor | Stock
Costing Method Weighted Average Cost (\WAC)
Date From ; 03032007 | To: |03/03/2007 11:59:59 Pt |
Sales Invoice Mo, From [ > To: [ -
[ Debtor Code From : To:
[ Stock Code From : To
[ ashier Code From : To:
[ Counter Code From : To:
[ Location
Crder By
(e Document Mo (3 Document Date () Debtor Cade ") Debtar Mame ) Stock Code ) Stock Name

The report can beiew by Date basisandsales invoice basis.
Other basis includes debtor code, stock code, @asbde, counter code and also by location.

Sample of Profit Margin Report

Fatt Fatt Trading Sdn Bhd 234563

Profit Margin mneter

Diate From : 030552007 030352007 5:01:5% PI
Liate To : 03032007 11:59:59 PI{ Page 1ofl
Sales Frovoice o Date Aot This oumit Grand Cost  FroofibiTaoss)  hlargin
CROOOOO00O02 03032007 12:56:31 AT 400 400 681 Tl 2115%
CROOOOO0OO0Z 03032007 3:43:02 P 16500 S0 16000 12149 3031 1EM
CROOOOO00O04 03032007 3:48:30 PM 1700 1700 1139 561 3300%:
CROOAOOO00A0s 03032007 3:54: 31 PM 74000 16200 S7300 54138 3662 034
CROOOOO00006 03032007 4:33:51 PM 247000 170a0 250000 1907 5% 59342 13y0E
Total : 342600 33700 328900 260885 63015 2068 %
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Chapter 10 Cash Book

Objective of the chapter
Cash book is the most important record to the comb&cause the cash is the most liquid items.
Management is always concern about the inflow/outfbf their company.

GL | Debtor  Credtor  Biling  Ste
&f Chart of Account

electCash Book Accountfrom theGL menu.

Journal Book.

Lh The cash book is like tradition cash book splibiBtparts:

ﬁ-' Bank Reconcilistion

Bank Reconcilistion Opening

1. Receipt
E[‘ Journal Youcher = rerelp Z' F‘EI':."lTIEl-It
Cash Voucher 3 i . .
SR Receipt means the money receive®ayment mean money paid or outflow.
= zpt“jg"*’:ptf“ inflow. For example received moneyFor example payment to supplier.
]| Trial Balance Report from customer.
Notes To Account 3

Fixed Asset Report

Finance Statement

Balance Shest 3
Income Statement 4
Manufacturing Account [
Journal Reports 3
Listing Reports »

10.1 (a) Cash Book
Select the bank account you wish to do transactil)ns

I Cash Book
caSh BOOk Bank A/C : | [73 I Bank - Maybank
Date Fram | | To: [3tjoifzon7 o
[ i (SHIFHCEHDY | Chart Miew (Shift+CtrHC)
Transaction X
I . | l l l . Trade debtors | Deposit re
. . . . (7000} - renkal (5
4 Select either receipt/ payment for the transacyiom wish T —
to perform swo|  aswod The system able
S p——— r——— . — . HH00:00
OR-D5L00003 |25/01{2005 Bank in collection jooooot a300. |Directors'accoun| 1152900 | show you the summa
OR-05100004 | 25/01/2005 Bark in callection jiionis  eson |Directars’ accoun 500000 i
OR-05110006 _[3[02[2005 _ Payment i oomemnewses | weom| wang Of (e received ¢
|CIR =151 00005 iz P00S ‘Refund of menk 1410158 :ﬁ_mﬂ Shin 137175 payment for th‘
| 26772353 | 65,500.0
< . particular bank account
— —7
Date oJ0 g ChequefRef Mo : [
ReceiptMo:  [OR-0701001 [auto (F1z)[+]  Amount: [ 0.00
T e i T —— Receipt : 267,223.53
Account Code o Department : ) Eayrient: 221,224,02
Account Mame : Dep. Mame : Met 45,999,51
Received From ! | - || EE e
: N Tatal: 45,999.51
Descripkion : =
[ Mt (F3) ] [ More (F4) Edlt (F€) Save (F7) ] [gancel {F8)
Procedures

1. Select receipt or payment for the transactianwish to perform.
2. Click Add (F5) to do an accounting transaction.
3. Key in the particular of the payment.
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10.1 (b)Cash Book data in graphical bar chart

i | Cash Book

Cash Book Banka/c: 7310 W] sank - Maybark [ mefresh | [ ety |
1. Receipt | 2, Payment Dake Fromm : | T 101200 - Edit —
e ﬂ%?‘cm Viw (ShiftHCtrieC) Click this to view the data in the form of bar dhar
a0,000.00 £1,000,00
&0,000.00 4
70,000.00 65;500.00
&0,000.00

60,000,004 55,052,258
50,000.00 A
40,000,004
30,000,00 A
20,000.00
10,000,001 5 gog.og 1,300,00 1,000.00 1,371.25

0.00 T T T T T T

Deposit received - rental {321 Directors' accounts (53007 Rental income (1500 Shop (6010)

Deposit received - Utilites (& Fixed loan - Public Bank (8500 Sales (110) Trade debtars (7000)

Date : 30j09/2004 - ChequefRef No: (1234 At (ChelHL)
Receipk Mo OR-05110001 Auto (FL2) - Amnaint 6,000,00] [

) — - — Receipt ! 267,223,53
Account Code ?_D_DD-A!II_DDI i) Department S_D_F_t_wgre_ P 531 254 02
Account Mame :© Aone Software 516 Dep. Mame Software Mek ! 45,909,51
Received From :  Aone Software 5/B | s S

— — Tatal : 45,999.51
Description | anp_’:epf | |
vers (741 | add(Fs) | | EditiFe) Sove () cenesl (72| [ pelete (F9) | [ erne(ean) | [ Metching |+
10.1 (c) Multi Account
1 Multi Account M=IZ3] This function is applicable
Multi Account o |[ eea | | when you making 1 payment
for different expense or
Account Code |9101f00z | o
Description : [BARK - MAYBANK BERHAD =i receiving a cheque for
Subdmourt: | 396.30] different debtor.
Department ; |A001
I add (F5) ] I Edlit {F&) ] Save (F7) | | cancel (FB) Igelete(Fg) ] I Delete Al ] In short the database in design
AT Code | AJC Mame | Description | Department | Sub Amotnt | |n 1_m baSIS
SI0Lj001  (TWSURAMCE - CHOW AH FATT |BANK - MAYEANK EERHAD |A001 | 359,55 ’
9101002 | INSURANCE - LEE AH MIA0  BAKK - MAYBANK BERHAD |AD0L | 396,30

| 785,65 |

The above diagram show that a payment for 2 difftee®penses.
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10.1 (d) Department

| oerarimeant codens £ (= bezerpien = To segregate the payment/receipt from differentread user
1 peIn Investment .
{JLand Land can segregate it by department.
:Networhng Mebworking
| | Shoplot Shaplot
! _SoFtware Saftware

i This will able to see the results of receipt/paymfrom
which segment and therefore will know which segntente
the higher inflow (better performance) and viceseer

[ o J[ g | [ & ]

10.1 (e) Debtor & Creditor Matching
' After user made the transaction can also directgrfgpm the

Debkor Matching ) ) ) )
debtor/creditor immediately after the transactiad performed.

Creditor Mabching

Makching =

10.2 Print receipt/payment voucher
To print thereceipt/payment voucherjust click Print (F11).

| 1 Receipt Youcher

[Pregiew {F5) H Print (F&) ][ Design (F7) [gmail {F11) ] [ Exit (F2) ]
Report ; Receipt quchgr_ (lH_taIF}! = |
Eplicns There were 3 options available to cho
B2 et o N you want to print the voucher amo
PRecept o From s MORDEOIONS  [wilt) Ta: [MORGEDIONS ™| sqrting by date, receipt number or del
[ Debtaor Code From ¢ | Ta ’
code.
Crder By
{*) Receipt Mo () Receipt Date
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10.2 (a) Receipt voucher (sample)

388 Fatt Fatt SDN BHD (99955-3)
Tslan 5, Tarnan Fatt Choy, 43390, Selagor.
Tel: (G-E88358  Fax: (G-5838859
Receipt Youcher Poge 1 of 1
Recerved From  :  NOP CELLULAR Receipl No HORO601009
Cheque No : UOB 720951 Dale 12/01/2008
Received Amomnl :  RINGGIT MALAYSA Two Thouvsand Five Hundred Farly
AT Code Accounl Rame Dezeriplion Amowl
4015/012 ANCUNT DUE EY DIRECTOR HOP CELLULAR-IRY 100278 SPONSORSHIP 2,540.00
Tolal : 2H0N
Approved By Received By
10.2 (b) Sample payment voucher
88 Fatt Fatt SDIN BHD o555
Talim 2, Taman Fatt Chay, 43390, Selmgor.
Tel: 03-358828%  Fac: 03 5338350
Payment Voucher Page 1 of 1
Payment To o BANK CHSRGES Payment Mo - MPVOG01024
Cheque Ha - DDERIT Date 12/01,/2008
Fadd Amount = RINGGIT MALAYEIS Two
AT Code Acroml Neme Bescriplim Amoml
9601000 HANE CHARGRS EAME CHARGES-CASH CHD MBE 063340 200
Tatal - 200

Avoroved By Received By
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10.3 Bank Reconciliation
SelectBank Reconciliation from GL menu.

| Debtor  Creditor Biing  Stack i

Cheart of Account

Journal Book

s
¥
%

&
Bf 8ok recondiation
|

[

Journal voucher

Cash Voucher »
Bank Reconciliation Report

Receipt and Payment Report
Bark|Cash Balance Surmary Report
Managemert Cash Flow Report

Gereral Ledger Report

Trial Balance Report

Mokes T Aceour »
Fixed Asset Report

Finance Statement

Balarce Sheet »
Income Statement »
Mantfacturing Account »
Journal Reports »
Listing Reports 3

45,999.51

2j0zfz005

|zazei
3/02/2005

11t |Payment \OR-05110006 |

Bank Account 163,123.28
,123.

etitre e Click I to choose th [ussmm

e : ;Bank - Maybark -692.99
|u pene-mpBone | pank you wish to do bar n.00)

Uncleared Recof (8900 |Bank overdraft - HLE ETET
| lsson Fredlean-pubicBrk | raconciliation —

-

[Gate i || [credit [Ciered [Dat=Clared | A

sifl2jzond 125 | | O | |

11012005110 | '

250012005 41009

31:: ! [ Qk J[ Cancel J [ Add J

C

15/02/2005 | -05100014 |

gjoz |Contra with bank in on 18/02/05 i
18/02/2005 | 68425 (OR-05100006 |

Bank in collection

i (Barik in collection i |

£68430 | OR-C5100008 | I
Pu-051000tE |
ental and part utilites deposits | OR-05100008 |

16j0z/2005
25022005 |
gSfDZJZDDS _668428

Bank in collzction

|Overdarft interest

Bank Account field: Firstly we have to select the bank account.

94

Bank Reconciliation is
prepared daily, weekly or
monthly basis. In practice,
normally a
prepares its bank
reconciliation once a month.

company
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Bank reconciliation

= S
%[ Bank Reconciliation

Bank Reconciliatian
This figure will be same as;
Hark Aecount’ 7310 ) Account Balance {as Swskem) | 45,999.51
A the Bank Statement figu || uncredited Receipt : - 157,123.28
Bank MNanie : Bank - Maybank| . e ae Unpresented Payment | o 116,430.78
z if the bank reconciliatio o i :
Date Fram Bank. Balance (Statement) @
are correct.
Bank Balance (Input by User) -0
Difference 530701
[ Save (F7 ] [Qancel (F&) l Repark Statermeant Date IIIDIIZDD? -
Date [Cheque No | Description | pocument Mo | Debit | Credit Cleared |Date Cleared | Al
1 112}2004 - 125 |Payrrent {OR-05110003 6,000,00 ligotizonr 3| |
1012005 110 |Payment (OR-0S110005 | 4,500.00| |
Z5/01/2005 410098 Barkin collection (R ' Lt
ajoljeo0s | [Overdarft interest [yl Tick... it if in edr1s| [
202/2005 243761 |Contra with bank in on 25/01f05 PV the bank statemet 1,014.50] |:|
3fozjz005 (111 |Paymerit [OR . . O
18/02/2005 | Contra with bankinon t8/ozjospf this payment it | o000 O
18/02/2005 | \Contra with barkin on 18/02/05 P¥ shown cleared. 00000 [
18/02{2005 | |Contra with bark in on 18/02/05 [Py 300000 O
18/02/2005 |668428 |Barkin collection | OROSTOOO0E™T 00T O
18/02/2005 | 665429 Bank in collection OR-05100007 | 3,000,00 0
18/02/2005 668430 Bankin collection |OR-05100008 | 3,100.00 |1 H®
28/02/2005 | ‘Overdarft interest PY-0510001% | _ 7o447) O
25/02}2005 |66a425 |Renitsl and part utilites deposits | OR-05100009 | 4,000.00 O
28{02(2005. 668429 Utilies deposit |OR-05100010 300,00 O
163,123.28|| 116,430,783 =
Procedures

1. Click Edit (F6). To tick the cheque has been cleared in bank stateme
2. Click ...2... and the type the date cleared if the cheque hes blared shown in the bank
statement.

10.4 Bank reconciliation report
e Select thebank reconciliation report from theGL menu.

@ ournal Book

[ CashBook

B | BorkRecondlistion
Bark Recondiietion Opening

] Jnurmal voucher
«Cash Voucher »
Receipt and Payment Report
Bank/Cash Balance Summary Report
Managemeant Cash Flow Report

5| enersl Lodger Report |

IS Trial Balance Report

Notes To Accourt »

Fixed Asset Report
Finance Statement

Balance Sheet

Income Statement

Manufackuring Account

Journal Reports

Listing Reports
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Bank reconciliation report

'] Bank Reconciliation Report

| Preview 5) || printFe) || Desion ) | Emal F11) | | [ Ext(r2) |
Header | Bark Reconciiation as at D'I-J"Fébruary, 2007
Repork : Eér;ia.R'econc'iii;t.ion _' v
£ Ak 2.,|;‘§||;2IJD-F-"" v
Click |....®..... to select the bank accot
Bark Account S
Refresh | [Tick selection | [ Selec| that you wish to see the bank reconcilia
Sccount Code | Mamne |Type | Parent report,
[ 3010/000 Ealk - MAYEANE BERHAD A 2400
150117000 |BANES RERBATIE BRRHAD g |30 Er
O _SDIZIDDD _Bank - Cancelled cheque A |3400 fDR
Order By
{#) Account Code ) Account Mame

Bank Reconciliation Report (sample)

Fatt Fatt Trading

Bank Reconciliation as at 09 February, 2007

master
272007 10:24:11 PM
Page 1 of 1
Bank Account Code : 14103 Bank - PEBE 79924 Amount () Amount ()
Balance as at Bank Account 848,746.22
_ »| Uncredited Received
leaz Uncreded Recomol
Dale Decumenl No hague No Daseriplicn
3/27/2006  POR-0BO3C02  NOB 670830  TKP claim.20 3751575
3/31/2006  POR-0BO300]  NEB 801108  SKP D-5-19 claim Mo.d; D-5-5-4 claim na. 10 T01.543.95
739,883 78
L I 1os 862,44 »| Unpresented paymen
ale eeumenl Mo Chegue Ne Dezcriplicn
1/26/2006  PPV-0B01154  PBA 103120 Payment- NOv'0S 0155637,0156759 70.719.42
3/28/2006  PIV-0B0312Y  PEB 199279 Salary & Maintenance Heavy Equipment 52 14810
Balance as Per Bank Statement 231,749.96 |
\'4

This balance will be
same as the banl
statement balances
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JournalkBo

Chapter 11 Journal Book

Objective

In this chapter the main objective is to give ageido the user of the applications of Journal book.

GL | Debtor  Creditor  Eiling  Sta

&,_:' Chart af Account

L

fi Cash Book

Journal Boak,

@v— Bank Reconciliation

Bank Reconciliation Opening

Journal Moucher

Cash Woucher k

11.1(a) Journal Book

Select thelournal Book from theGL Menu.

In practice normally journal is

Journal Book used to record accounting
Date From : | Te:  Byfoijzon adjustme nt for examp'e
Data View (shft+Cer+DY | chart View (shift+Ctri+c) | i
P .|| contra debtor account with
ransaction 5]
Journal Mo /| Date /| Description BJC Code | A/C Mame !Deb\t 1Cr’edn: RoEeanent SaleS aCCOU nt, make a.Ud lt
| ‘ land {4072)
W-0SI00016  [3/06(2004 |10 % Dawnpayment For purchases (6010 shop il £,500.00 B adjustme nt to the account
13/08f2004 |10 % Downpayment For purchases ¢ 3300 Directors' account £,500.00 -
1y-05100007 '6/08f2004  |AF Bussiness Management 14090 Incorparation Fee | 2,300;00
i@fUB,iZUU‘I \Incoporation fee 8300 Dlrectqrs' Account 2,300.00
y-05100006 _lE_fUB,!ZUU‘? :Dspus\_t 10% Df land purchases price|6020 L_an_d o | 1,152,30 o
;13;’0812004 :Dwu;wt 10% of land purchases price|§100-50001 Golden Goal 5/6 | 1,152.30|
T4-NS 10000 2OINEZONG | enal Fre - Reventharen & Associate 4080 Lenal fre AN0LON
| sepises|  sse1ses| | 3,330.00 o
< 3
Date : finafzo04 JounalNo:  [W-O5100007
Description ¢ 'in:urpurat\un fee = Up
Account Code |Ac:uunt Mame \Dsscript\un | Reference No |Departmsnt | Dbt |Crs\:|\t
4090 Incorporation fee  AF Bussiness Managemen: ' |dmin | 230000
8300 Directors accounts Incoparation fee | Admin 2,300.00/
| 230000 2,30&06\‘
|
Delete (F9) ] [ Prink (F11) } [ Journals J
Procedures

1. Date From field: To field: These fields are used to select the period thatwishes to make

adjustment.

2. Click Add (F5) to past a journal entry or adjustment.
3. Date field: This field is to put the date you past the adj@sttn

4. Journal No. field: This field is normally put the journal voucher rogn or used system to
generate an automatic number (see Chapter 3).

5. Description field: This field is to put the particular of the transawt
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11.1(b) Journal Book

i | Journal Book

Journal Book [peiesn | [ ey |
»| Click this button view the data in the forgnaphical bar
Date Fram I | v | T
Data Yiew {ShiftHCE+00 |Iihart Wiew (Shift+Ctd+C) ||
1
40,000,001 SRRkl
22,302.75
20,000.00 -
3,330.00 4,410.00 2,300,00 2,000,00  2gp  795.00
Do == - .J*'.’_l. = . ; i
-2.00
-20,000.00 - -15,210.00
-40,000,00 -+
-60,000,00 A
-80,000.00 - -71,403.65
Assessment - land (... Directors' accoun... Golden Goal /B (... Insurance {41100  Leqgal fee {4080)  Quit rent - land {. .. Shop (60107
Consultation fee (... Feefor increase ... Incorporation fee.., Land {6020} Petty Cash (7400) Share Capital (910)
T — -
Date : [13/0/2004 Journal Mo I-n5 100006 T [autairm =
Description : [Depasit 10% of land purchases price on behalf Mave Lg
fccount Cade | Account MNarme | Deseription |Reference Mo |Department | Debit | Credit
6020, Land [Depasit 10% of land purchases pric Land sz .
&100-E0001 E__Golden Goal 5/ Deposit 10% of land purchases pricl .Land | | 1,152,30
To print the journal vouche T 115280 1,1_52,3u||
RIS just click print (F11). A
[ add (F5) ] [ Edt(FeY [ | Soe ) || e e | | B ) [Erint(Fll) ] [ Journals ] Figure 93

To view the data in the forgraphical bar chart format Click et U (i) I

11.2 Journal voucher

1 Journal Voucher

[ Preview (F5) J [ Brint (F&) ] [ Design (F7) J [ Email (F11) ] [ Exit (F2) ]
Report :
Cptions
Dake From ¢ Dl,l'Dl,l'ZDDG 'v To: n
Journal Ma From to0z49 . v- To: |100249 i -."---"
Cirder By
3 Jaurnal Ma {1 Journal Date
Procedures

1. Select thelate.
2. Selecfournal no. user wants to print.
3. Select thesorting method either byjournal no orjournal date.
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Journal voucher (sample)
MasterSample Sdn BHA 13:456m;
Journal Voucher Page 1 of 2
Description Salaty- Lee Al Wiao- Jan'07 Journal Ne ; JV-0702003
Date . 03/0242007

AIC Code Account Name Description Dehit Credit

4130-3 Salary- Lee &h Mian Salary- Jan'07 3,000.00

4140-3 EPF- Lee &4h Miao EFF- Jan'07 330,00

4150-3 Socso- Lee Sh Miao Socsa- Ta'07 1475

B220-3 Becual- salany- Lee fh Bliao Salamy- Lee b MHao- Jan'07 285525

4140-3 EDF- Lea ik Miao EDF-Ja'07 380,00

4150-3 Socso- Les Sk Miso Socso-Ta'07 5185

8230-3 fomusl EPF. Lee Sh M EPF- Tan'0)7 360.00

2250-3 Acauale Soceo- Lee &h s Sacso- Jan'07 5la5

Total : 3.411.65 3.411.05
Approwed By
Figure 95
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Chapter 12 Report (Financial Statements)

Objective
In this chapter the main objective is to show ukervarious types of report financial statemerits. (
Balance Sheet, Income Statement)

12.1 Balance Sheet
A statement of the total assets and liabilitiearbrganization at a particular date, usually #sé |
day of the accounting period.

QLE tor  Credior  Biling  Ste

- [Pt — > SelectBalance Sheefrom theGL menu.

ﬂ Journal Book
m Cash Book.

Ef | Bank Reconciliation

Bank Reronciiation Opening

fov| Journal oucher
Cash Youcher 3
Bank Reconiistion Report
Receipk and Payment Repart
g General Ledger Report
Trial Balance Repart
Motes To Account »
Fixed Asset Report
§ Finance Statement
Balance Sheet 3 :] Balance Sheet Statement
Incarne Statement » Balance Sheet Statement With Details (3 Level) H
N Balance Sheet Comparison Report
Jauna| Repars v >| This is to compare the financial position o
Listing Reparts » ) .
different periods.

B Balance Sheet Comparison Report

[ Preview (F5) ] [ Print (F&) ] [ Design (F7) Email (F11) ] [ Exit (F2) ]
Header ; Ealance Shest Comparison
1 Report: Ba_la_nc_e Shegt Comparison x|
Period 1 : fear 2006 Period 1 As Ak SIjEI'IZIEiEI'ZDDEu |
Perind 2 : Year 2007 Period 2 s At 31/01/2007 -

[ Department

[ showe 3 Lewel
[] show Wariance
[] show Ratio
Show Fixed Asset After Depreciation [ Include Zero Balance

Header field: This is actually the name of the report user caarahupon their needs.

Period 1 & 2 field : Select the period that you wish to compare

Department ©  Tick the form the system able to show user the different busioeg® balance sheet.

Shovw: Yariance Tick the form the system will calculate the different variancéhia report.

Show Ratio Tick the form the system will calculate the ratio of the accower sales.

Minclude Zero Balance:  Tick the form then the report will also include those accountshwiero
balance.
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Sample of Balance Sheet Comparison of 2 periods

88 Fatt Fatt SDN BHD pase-ey

Balance Shest Comparison \1, dn = Comparing 2 period balance shegt

Perndlasat: 31120008 752029 P
Perwdlasat: 31012007 Pag Lof2
Year 2006 Year 2007
[
111400 00 111400 00
34 503060
19420 89 1942089
R ] R ]
W3 bR ]
0300 0300
1000 31000
1730 1730
544000 544000
Toes 4l Tiwd dezucs 175170 95 17515095
Oiher Assals
BVESTA 4440 00 +4i000
Total of Oihar Assats +i0 00 446000
[ER——
L1 M50
L7
+ 3923709
150,000 00 150,000 00
43700 43700
BT R BTN EH]
11204 81 112043
Torlof Charonc fecoc [N 1305037 T
Liailisi
CREDITOR Lige 7 130582072
41000 41000
3TN BT e ]
0 0
4152395
3411738
B
vertan

Sample of Balance Sheet (without ratios)

88 FattFatt SDN BHD mos-cy

Balance Bheet as at 31 Tanary, 2007 E
1501200795944 FIL

Paplefl
Cost Do rechtin Amsunt
Bxed Assabs
MOI0E. VEHICLE: 173,000 00 30,400 00 122,400 00 1 1
e s o e s < The asset value is showing the
(OFFICE FOUIPLER T 1304 19420357
FEHOVATION (EXPO) 14200 18000 bOOk Value
FOENIITEE & FIIIING (EXFO) 11,733 00 117330 1037070
ATE-CONDITIONEE. ( EXFO) 7000 700 w0300
ATE.CONDITIONEE. - OFFICE 3T 00 30 31700
COLPTIFE FOUIFLFNT - OFFICE 1474900 19770 127730
EEAONATICN S0 00 000 A0 00
21544710 351410 173157087
Ochar Aezec - -
OTVESIMFEAT 4, 66000
G Trade debtor can be breakvdo (see
IEADE DEEICE.! 1,161,459
Dﬂ.m-:l.o\mu 232,87107 prev|ous page)
Dheposif & Jaapay1net 3823709
i b Ky Kiwie € 170,000 00
43700
S20041013
1. Fad
1305637 T

e P Trade creditor can be break down (
previous page)

Ol c1ediels -+7000
Ol c1ediels

Bscmk

AMOTHI DUE 10 DIEEC TOE.
HP CEFDIICE
PEOVIAICH FOE. TAATION
PO:I DAIFD CHEQUE

HNet Current Asses 12536217
0217312
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Sample Balance Sheet (with ratios)

88 Fatt Fatt SDN BHD g sy

Balance Bheet as at 31 January, 2007

Repanafcial Statements)

mark
120120071004 19 FII
Paglefl
Cost Dexxediation Aroumd M
Fixed Assels
LIOTOR. VERICLE: 153300000 3060000 12240000 30.-1-36'
FUERNITURE & FITTIH & 555260 1700 553560 138
OFFICE FOTIFLIEWT 2074550 132465 1942085 483
REHOVATION (EXPO) 142500 14250 128350 032
FUENITUEE £z FITTING (EXPO) 1153300 115330 1037270 2158
ATR-COHDITIOHER (EXP O ) a70.00 a7.00 60300 0ls
ATE. CONTUTICHEE. - OFFICE 35000 3500 31500 ons
COMPUTEER EQUIPKMENT - OFFICE 1474000 197470 1277430 EAL)
EENCAATION SA4000 oo 544000 135
21346510 2531415 17815005 4430
Oiher Assels
IHVESTHENT 466000 116
Cauorend Assals
TRADE DEBICES 1161248 50 2874
ETOCK oo oo
Oz dsboa: 23292107 5702
Dieposits & prepayments 3023709 976
Loanw WywaiClow 150,000 00 3730
HP interest in susperses 643700 160
Bzl balaes -29241513 -7271
CASH I HAND 1120681 e
130263574 32530
¢ Lishiliti
TEADE CEFDITCE 130892572 32546
Othurs qeditors 45000 011
Otleas cxeiling: 380,002 70 0471
Arouale 248020 062
AMOTHI DUE 10 DIEEC I0E. 641523 53 15951
HF.CEEDITOR 3611538 583
SALFIIAY a0 000
PROVISIOH FOR TAXATION -096 00 -02s

BT T8 TR HACITR

T3 an
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Repanafcial Statements)

12.2(a) Income Statement
A statement showing the account in the books afrganization showing the profit (or losses) made
on its business activities with the deduction &f éippropriate expenses.
Income Statement is showing the financial perforceamver the period.

[ oo

%(:. Chart of Account

k=8~

&
<

F.E

Journal Book,

Cash Baok.

Bank Reconciliation

Bank Reconcilistion Cpening

Journal Youcher

Cash Youcher

Bank Reconciliation Report
Receipt and Payment Report
General Ledger Report

Trial Balance Report

Motes To Account

Fized Asset Report

Finance Statement

Balance Sheet

Selectincome Statementfrom theGL menu.

Income Statement

fl Income Statement

Manufackuring Account

Journal Reparts

Listing Reports

Income Stakemnent With Details (3 Level)

Income Statement With Details (5 Level)

Income Statement Comparison

Seqgrnent Income Statement

Sample of Income Statement

Dok Fiomw : 14012004

88 Fatt Fatt SDN BHD paose

Incorme Statement for the period ended 31 December, 2006

mAskI

2001200790216 PI

The ratio calculate base
sales.

ik Te Jlan00 Fag 1of}
Year-To-Date L]
Sales
SALES - HAMDPHONE ARTEAT T 2429
PALEY - HANDPHOWE ACCESDEIE? 263 06 o1 e
SALES - MEDLA PLATER 2,118917 54 5550
SALH- MEDTA PLAYEE. ACCEHOEIR: 116,760 20 e
SALES - SHOWCASE 1435000 004
#ALE: - MERIDEY C ARDE 456,765 33 1275
SALES - OTHERS 407000 0lz
EEPATE.- MEDI4 PLAYEE. TR500 ooz
EEPATR SALES 217800 006
CAMH SALE 15747010 414
3R1T 54804 10000
Sales Adjusivnend
EETUEHN ITWARDS 11627300 308
DLCOTHT ALLOWED 3408 o
3,70023997 593
Legs: Cost of Sales
STOCKS ATEBEGIMHING OF YEAR 40240500 1054
PURCHASE? - HAWDPHOWE 58350077 1528
IDhrchases - HANDTHONE ACCESS ORIES 336700 ona
FURCHAIE: - DIGITAL C ARFE A 1632500 043
PUERCHASES - MEDLA PLAYER 120067518 3381
Praslinses - AUCESOEIES (B) 14263770 374
DUERCHASES - MEMORY CARD 407300 5T 1303
Ot prachwses cost 1229209 034
Carringe fmmrds & Travsportation cost 10877587 285
3057 R 18 20,10
Gross Profii/(L oss) 64235779 1653
Liss: Expenses
Firuruce cost 2389230 043
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Repanafcial Statements)

Income Statement comparison

£ Income Statement Comparison

[ Preyiew (FS) | [ Print (F&)

J [ Diesign (F7)

Period 1 : [Manth Ta Date

Header \Income S-tatemen-t C.nmparison

Report (Incarme Skaterment Compatison

Ernail (F11) |

[ Ext (F2) |

| Period 1 From [T 2T

Period 2 : [vear To Date

Period 2 From

[ Department :
[ show 3 Lewel

~ | B T P

[ shinw FLatio

31/12j06 =

[ shioww Yariance

O Include Zero Balance

Select the period you wish to compare

Header field: User can type any other phrase as they want (exa@gihparison between)

Period 1 field: User can type any word or phrase as they like (pl@2006)
Period 2 field: User can type any word or phrase as they likenjgka2007)

Depattrment : Tick the form when user which to compare their business in idiffenature.

Show Variance Tick the form the system will calculate the different variancehia report.

Show Ratio Tick the form the system will calculate the ratio of the accoawrer sales.

Minclude Zero Balance:  Tick the form then the report will also include those accountshwiero
balance.

Sample Income Statement (with comparison of differ period)

88 Fatt Fatt SDN BHD passs-y

Income Statement Comparison

Deriod1Fom: LOL2006  To:  3L012006 ¢ \1/ 18012007 10:46:20 P
Peried2Fom: 1012007 To:  3LoLA007 Paze 1062
Ncndh To Date Year To Date Variance
Sales
FALE: - HANTPEOWE 100226 14 o0 100226 14
A LE; - HAWDFHONE ACCESDEIR S 26306 i) A6Z 06
43328834 o0 43328834
SALFR: - MEDIA PLAYEE ACCESORIE: 4000 onn 4000
3994943 000 394943
FALE;- OTHFES 800 o0 8800
EEPAIE A1E: 6500 o0 6500
9153410 000 5153410
Total of Sales 666,054 07 00 666,054 07
Sales Adjusiment
EEIURN ITWALDE 145200 o0 445200
Total of Sales Adjusiment 443800 000 443800
Less: Cost of Sales
FIOCES AT BEGOTILIG OF VEAE. 40240500 o0 40240500
3316500 o0 3316500
Praclaces - EAWIPECNE ACCESACEIR: 281600 000 251600
1632300 o0 1632300
PUICEA ;- MEDL: FLAYEE. 47977013 o0 47977013
Praclass: - ACCEORIES (B) 1921410 o0 1921410
7830200 o0 7830200
Oior prmslases sost 107179 o0 107179
37956 o0 37986
Total of Less: Cost of Sales 1033 44655 00 1033 44658
Gross Prefit/(Loss) 37185081 00 -371L@30 81
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12.2(b) Segment Income Statement
Click Select all to ftick all the

[Fegenen | [ e ][ s | [ewiti | | 2262 | | department and clickPreview the
Header ; Segment Income Statement for the period ended 31 December, 2006 System W| I I ShOW you théegment
= * | Income Statementas the figure below.
[Date From | 1f01}z006 = To  3112(2006 -

Department

[ Refresh J [Iick Selection] [ Select All ] [Deselect All

Depattment Code /| Description

o Mon-Department mwﬁ IIIIII
a001 GENERAL & ADMIMISTRATION EXPENSES
- pOoL HAKDPHOME
- opom2 DIGITAL CAMERA
~pOD3 WATCH
P04 HANDPHOME ACCESSORIES
- PO0S MEMORY CARD
- PODG SHOMICASE
- pOO7 MEDIA PLAYER
-PO03 MEDIA PLAYER ACCESSORIES
- po0g SAMPLE
- POL0 OTHERS

The purpose of segmental information

To provide information about enterprise which camyseveral classes of business or operate inaever
geographical areas ,with different rates of proflity, different opportunities for growth and diffent
degrees of risk

Sample of Segment Income Statement

88 Fatt Fatt SDIN BHD osse-cy

The income statemeri$ shown by pent for the period ehded 31 Deceaber, 2006
In . . L§OL2007 10:59:39
| segment basis. This can allow u o B
Page 1
_| to compare their performance w Total A1 B0l R0z F003 T4
1 few segments.
£ TTOETG 62 20170543 31z,18645 oo L) oo
onl 26306 onn 26306 oo nno ufuli]
ZRLE: - METIA FLAYEE. 5453 1506 246 04 G54 20 3,13000 oo L) 1005500
#ALE: - WMFDIA FLAYEE ACCESICOEIE: 178 5153750 a000 ano oo L) oo
= el S ang 165000 ona ann oon nno onn
ZRLE: - MEMOEYCARDE 1150 336,566 03 4,195 20 176238 oon nno onn
#rLF: - OTHEE: ann 10000 ona ann oon nno ann
HE e ang 42000 ona ann oon nno onn
FFPATE IRLE: an? 204200 ona 1z0000 oon nno onn
CAMH ZRLED 530 157 270,10 ona 127500 oon nno 36300
Total of Sales 1000 203713735 29662543 310.706.39 onn nno 10424 00
Sales Adjustrvent
EETURW LW AR 269 TEAS3 09 105130 ana oo 0na [ fii]
DLCOUAT ALLOWED anl 31993 000 ana oo 0na [ fii]
Total of Sales Adjusinend 270 7917397 105170 0100 000 00d 000
Less: Cost of Sales
FUECHAE: - HAWDFECHE 1085 52004077 onn 54203706 oo L) oo
Proclase: - BAWDFHONE ACCHECETE: 012 336700 a000 alenn oo L) 0100
— L 4400 120065818 250 42 ano oo L) 21000
Proslases - ACCEHIORIE By 487 14263770 209220 50E6.10 oon nno 16800
PUELHAGE: - MEMOEY ¢ AED 1635 478 668 82 25260 1129200 oon nno onn
o 025 7208 A8 TSl4 68 -1a.00 oon nno onn
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12.3 Management Cash Flow Report

1 Management Cash Flow Report g@
[ Preview (F5) ] [ Print (F&) ] [ Desian (F7) ] [ Email (F11) ] [ Exit (F2) ]
Header ; IManagement Cash Flow From 01 Jan 2006 To 31 Dec 2006
Report Management Cash Flow -
Diate From | i01f01}2006 - To: I31f12}2006 -
[ Show Trade Debtor in Details [1 Show Trade Creditor in Details

Bank/Cash Account

[ Refresh ] [Iick Selection] [ Select Al ] [ Deselect Al ]
Selected | Account Code : Mame | Type  |Parent Code | DRCR. |
17300 Bank balance - PP A DR §
O [7400 [Petty Cash e | DR

Procedures

1. Select the date (period)

2. Tick the account codefor the relevant bank account.
3. Click print/preview to view/print the report.

Sample of Management cash flow

Fatt Choi Trading

Management Cash Flow From 01 Jan 2006 To 31 Dec 2004

060472007 2:25:21 PIM
Date Foom  © 01/A11/2006 To @ 11242006 Page 1ofl

Thess coipatiom Arvound (RATY

Balance BF 1000250

Cash Inflouws

Trade debtors 11.040.00
11,040.00

Drivector afc - Mok 4.000.00

4.000.00
Hel Cash Inflons 1504000

Cornpater and ofharars 147300
1473.00

Borns 1,000.00
Priviting, statiorary snd postage 3 ET0.00
Salaries , alloratces & ourertiie 14 100.00

20 543,00
Nat Cash Ouiflews -20 643 .00

Balance CF 420050
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Tools

Chapter 13 Tools

—» SelectCalculator from theTools menu.

Calculator

Import From Excel. . 3

Query Cenker
F Database Mainkanance

Schedule Backup

E+

To Do Lisk

Irmport Area

Import Skaffiagent

Import Deparkment fProject
Import Debtor

Import Creditor

Import Debtor &ging Detail (Cpening)
Import Creditor Aging Detail {Opening)

Import Stock Category
Import Skock Group
Import Skock Location

Import Skock:

| Impart Payrall Surnmary

13.1 Calculator

E Calculator ENEI@

Edit Wiew Help

o

[ [ [ & ||

c_J

The system can call-up the calculator to ease udmrse
wants to perform simple calculation.

(] (2 (e J{ s ][ 2 )[oat]
S E3E BN Y
E21E3 E3'ED BN
Lo L)L L L]

i

=

b+
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13.2 Schedule Backup

[ schedule Backup E]

Schedule Backup

Active Schedule Backup

Schedule Sethings
Task Name ; Elf‘j‘_aateritecfg\_vi_
Run s ;CHIN-Q\,Kea éheng
Password ; **** Confirm Password ; ****
EXBIULION T e
ion backup daiky This backup will be executed at this bime

Execution backup daily
Execution backup weekl
= ecution backup monthly

ime | :i6:50 =

Backup Settings

Target Folder ; f@:_'t_r@s_t_gra_c_c b:aEL_g_L!P_';
Password ! Corfirm Password |
Backup Type
(%) Compress Zip File {*.zip) (3 S0L Text File (*.sqly

To ensure the data will not be lost it is suggesissr should backup their data everyday after wgrki
hour.

13.3 To Do List

&¥ To Do List : master

To Do List
add (F5)
Friday, March 02 | S| o March 2007 3
nnedu it
P L D% e b
I Jf2s 26 27 28 10 3
&o® (| 4 58 75 910
1220 _ |11 12 13 14 15 16 17
b B CRCE--IcRT)
10 g | °|25 26 27 28 29 30 31
et
= Wit By 1 Dar =
2_00 P % Day |
: L
30
I (]
4 m L
L
Gt Y| s
Events Listing
Done | Start /| Finish | caption | Location

The functions are to remind user of the particidg@portant even on the particular time. The system
will prompt up at alert message to user and rersut for the even they wrote for the particulartim

The functions of To Do List are actually similartvMicrosoft Outlook.
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Inquiry

Chapter 14- Inquiry

Main Menu
in?q_uir*;-' |

a Accounk Inguiry

lf'_'l_ Trial Balance Inguiry
@. Moktes To Accounk Inguiry

* Balance Sheet Inguiry
Q Incorme Skatement Inguiry
R Segmenk Income Stakberment Inguiry

l@;] Stock Inguiry
&

Stock Walue Inguiry

Stock Balance By Location Inguiry

Segment Stock Balance Inguiry

Available Stock Serial Mo Inguiry
Stock Serial Mo Prafit Margin Inguiey

DebtorfCustomer Transaction History

Creditor/Supplier Transackion History

Billing Listing Ingquiry 3
Cukstanding Billing Inguiry k

Audit Trail Inguiry

14.1 (a) Account Inquiry

s :
Account Inquiry

Category Account Type @

Diate From | [01jos/zo07 = To: [31j03/2007

Department Code  / [=]| Description

Functions

Check the availability status of the particular goals.

Check the availability status and the amount of the
particular goods.

Check the availability status of the particular goas by
location basis.

Check the availability status and the amount of the
particular goods by segmental basis.

Shown the history of goods that the customer purclsed.
Shown the history of goods that we purchased.

I=ES
Exit {F2)
Inguiry (F5)
Report (F&)

Export (F3)

]
Date | Dioc Coe E” A I i L:}_I ° |Balance

__} A001 {GEMERAL 8 ADMINISTRATION EXPEMSES T

I POOL =HﬁNDP_HOI'\_IE

|pooz |DIGITAL CAMERA

o POOZ :WRTCH

|Poot | HAMDPHONE ACCESSORIES

| PUUS_ MEMORV _CARD

L Puos |SHOWCASE

o POO7 fMEDIA PLAYER. |

|Poos MEDIA PLAYER, ACCESSORIES |

Ok ] [ Cancel ] l Add
[ I[ ]

Procedures

1. Selecttheaccount inquiry from theinquiry menu.

2. Selecttheaccount code, date from (period) and the departmertif applicable) from the relevant
field.

3. Click inquiry button after select those variables.
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14.1 (b) Account Inquiry

&, Account Inguiry El@gl

.
Account Inquiry £k (2
. The general features of acco
AccountCode; 20001100 = |  MOTOR VEHICLES . .
Category © BS |an|ry
Date From : -v
Department: | -
Date |Doccode  RefMo | Deseription | Diehit | zredit | Balance
I e I, | | 0.00|
aifizfz005 | |Opening Balance | 153,000.00] 153,000.00 |
153,000,00 | 0.00]| I

14.2 Trial Balance Inquiry

ial Balance Inguiry

Trial Balance Inquiry

As AL 31/03}2007 -

[] Department :

[1 Show Trade Debtor in Details [ Show Trade Creditor in Details

[ Include Zero Balance |

Accpunt:i’fﬂde: £ |Désgribtiqn_ |Deb'||: |Gr.etﬂ|: | ~
CAPITAL [ [ 50,000.00
|RETAINED EARNING Il ' 139,5
| MOTOR VEHICLES | 15300000 The general features of tri
|ACCUM, DEPRN. - MOTOR VEHICLES 30,6 } )
{FURNITURE & FITTING [ 5,552.60 balance inquiry
|ACCUM, DEPRM, - FURNITURE & FITTINGS [l '
| oFFICE EQUIPMENT [ 20,745.50
|ACCUM, DEPRM. - OFFICE EQUIPMENT [T | 1,324.65
| RENOVATION (EXPO) [ 1,425.00|
|ACCUM, DEPN, - RENOVATION (EXPO) [T | 142.50
| FURNITURE & FITTING (EXPO) | 11,533.00|
|ACCUM, DEPN, - FURNITURE & FITTINGS (EX) I | 1,153.30
| AIR-CONDITIONER. (EXPOY [ 70,00
|ACCUM, DEPN, - ATR COND (EXPO) I | £7.00
LATR CORDITTOMER - FETCE. = BNl
082,637.11 3,082,
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14.3 Balance Sheet Inquiry

. Balance Sheet Inquiry, [ | _|r>_<|
Balance Sheet Inquiry
s fik ¢ 31/0312007 I
Departmert: | B
g D
Shaw 3 Column Fixed Asset
Include Zero Balance: Expart (F5)
-ﬁésgéh‘ tion Cost ﬁep?eﬁhnjn Amourt A
Fixed Assets
MOTOR, VEHICLES 153,000.00 30,600,00 122,400.00
FURNITURE & FITTING 3,750.00 17.00 3,733.00
OFFICE EQUIPMENT 20,745.50 1,324.65 19,420.85|
REMOWATION (EXPO) 1,425.00 142,50 1,282 .50
FURNITURE & FITTING (EXPO) 11,533.00 1,153.30 10,379,70
AIR-CONDITICNER (EXPO) £70.00 £7.00 £03.00
AIR COMDITIONER, - OFFICE 350.00 35.00 315.00
COMPUTER EQUIPMENT - OFFICE 13,769.00 1,974.70 11,794.30
REMOWATION 3,780.00 0.00 3,780.0
209,022,50 35,314.15 173,708.39
- i The general features of balar
Other Assets o
THYESTMENT 4,660,000 Sheet mqun’y

14.4 Income Statement Inquiry

Income Statement Inguiry

Income Statement Inquiry
Date From : 0yoLzone | To: SU12j2006 =
Department ; l| | I
[ Include Zero Baé_-ﬁﬁgg": rkment Code ||| Description F“areht[iﬁ arkrnent @ 5]

b:amni GENERAL & ADMINISTRATION EXPENSES
- | lponot HANDPHONE : :
Description POO2 \DIGITAL CAMERA _Ratio (%) A
Sales POO3 WATCH =
| SALES - HANDPHON * pon4 HANDPHONE ACCESSORIES 18, 32_-
SALES - MEDLA PLAY |POOS IMEMORY CARD 55,70
SALES - MEDIA PLay P06 |SHOWCASE L3 751 |
| SALES - MEMORY cit L PI07 MEDLA PLAYER. 1587
~eubs oriers |BPE MEDIA PLAYER ACCESSORIES | al— o=
| REPAIR - MEDIA PLY [ o J [ B ] [ A J 0'.'1'354__ -
REPAIR SALES 0.01
590,411.59 100,00
Sales Adjustment
E fll—;_TE_P_J:J INWARDS 38,120.00 4._523_'
DISCOUNT ALLOWED 15.00 0.00
BE2,276.50 05,72

The general features @ficome
statement inquiry

Less: Cost of Sales

STOCKS AT BEGIMMIMNG OF H’EER 402, 4
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14.5 Segment Income Statement Inquiry

L

Segment Income Statement Inquiry

Segment Income Statement Inquiry
Date From : 017012006 | To: [31f12f7008 - [ Include Zero Balarce
Department
[ Refresh ] [Iick Selection ] [_ Select All ] [ Deselect Al ] Report (F&)
.-Department Code / .|.Descriptic:n ”l.Sélected“ | =
: Mor-Department
GEMERAL & ADMIMISTRATION EXPENSES ]
HANDPHOME
DIGITAL CAMERA
WATCH il
Eescr.ipt_ion (Ratin(%)|  Totsl | Mon-Department | ADDL A
ales | | 1
SALES - HANDFHOME 24,24 9736771 14799109 291,705.43
SALES - HANDPHOME ACCESSORIES [ oo 263.06 | 0.00/ ooo]
| SALES - MEDIA PLAYER | =550 211891754 52267150 £64.20|
SALES - MEDIA FLAYER ACCESSORIES [ s 116,769.20)  &4,231.70 60,00/
| SALES - SHOWCASE ' 0,04 1,650.00 0.0 | 0.a|
SALES - MEMORY CARDS [ 127 486,768.33,  150,202.30] 4,195.80|
| SALES- OTHERS ' RE] 4,970,00 4,870.00/ oo
REPAIR - MEDIA PLAYER | o2 795.00/ 315,00 0.00]
| REPAIR SALES ' 0,06 | 2,175.00| 130,00 o.oo|
CASH SALES [ 44 157,870,
: - - - The general features of segm
;{'nh; e [ ~m17 54z INCOMe statement inquiry

14.6 Stock Inquiry

- i e
B Stock Inquiry E]['E x|
-

Stock Inquiry Bt )
Stock Code [MP4-HT 509 (512 | MEDIA PLAYER HT-509 (512MB) Inguiry (FS)
Date From ¢ 01/012006 = To:! :31,1'123'2006 -

) - = port (FA1
Location 8 EE
Depattrment ] - Export (F9)
[Ciake |Dac Mo | Deseription | StockIn |SJ:0_ck Out |Balance Cask Price. | Amount |
01/01{2006 | {ESlarine b | | | o | |
£2{06/2006, INVAE0B00EL,, | MEDTABTAYERATSOITGIMEY | : 4 2l A3 A75i00]

The general features of stodk
inquiry

Lo 1
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14.7 Stock Value Inquiry

Stock Value Inguiry

Stock Value Inquiry

Stock Code |ps-moxezan | puMMY SET-NOKIA 6280

Date Fram ; [n1jo1/2006 ~| To: Bif1zizoos -

Costing Methaod Weighted Average Cost (WAC)

Date |Doc Mo | Deseription [StockIn | Stockout |Balance | Total Yalus
01/01/2006 |Balanice BiF | | | | 0.00
21/07/2006 |GRN D220 |DUMMY SET-HOKLA 6280 | 4 ! 48| 48,00

The general features of stc

T value inquiry

14.8 (a) Audit Trail Inquiry
t Trail Ings

Audit Trail Inquiry

-Action Filker
Insert Edit Delete Others

Date From :  01/01/2008 > To: [31/12j2006

master

Selected [ Select all ]

! '- = Deselect Al
I~ Open Account Book

I~ Backup Account Book |
|~ Comparry Profile ]
n Accounting Period ]
= Default fcc, Setting |

.||| >

K K K

<]
<

S

|Date [~ codefDocumnet Mo [+]| version (| Action [+ User Code [+ Remarks =1/ Zoom
03/08/2006 2:58:36PM |3011/000 | 32 |Edit master BANK - RHE BANK BERHAD[Date From :01 |
05/08/2006 2:58: 3011/000 | 33 Edit e BANK - RHB BANK BERHAD[Date From 01|
09/03/2006 3: 3011000 | 34 Edit |master BAMEK - RHE BANK BERHAD[Date From :01 |
09/05/2006 3:06:17 3011000 ! 35 Edit master |BANK - RHE BANK BERHAD[Date Fram : D¢
09/08/2006 3:07:52PM . |3011/000 | 36| Edit master |BAHK - RHE Bk D[Date From
05/08/2006 3:09:19PM  |3011/000 37 |Edit e [BANK - RHE BAMK BERHAD{Date From : D¢
09/05/2006 3:18:45PM | 3011/000 | a8 |Edit |master |BAMK - RHE BANK BERHAD[Date
09/08(2006 3:20:20 PM|3011/000 | 39| Edit |master BANK - RHE BANK BERHAD[Date The genera| features Of au
09/08/2006 3:21:29PM  |3011/000 | 40 Edit |master BAMK - RHE BANK BERHAD[Date
|09/08/2006 3:30:36 PM |3011/000 | 41 Edit | master BANK - RHE Bank BERHAD[Date d  tralil inquiry
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14.8 (b) Audit Trail Details

I Audit Trail Details

Audit Trail Details

Forn Name : Bank Reconciliation

Code/Document Mo, : 3011,/000

Date: 09/08/2006 3:07:52 PM

User Code: master

Action Edit

Versian 36 Compare to Version 35 i v
' Qetaiis T

Bold =Mew Record Added . = Data Modified . =Record Deleted

¥Yersion 36 |
||pate  |Cheque No|Description | Document No|Debit | Credit |Cleared Date Cleared|
13/042008 [RHE 190606 0P CELLULAR 5D BHO-INV 0018538 |Revososoez | 7aram '
|{27104s2 DGER CANCELLED |RoRog004s
|[28104t2006 [RHB 216234 |EL INNOVATION SOM BHD-INY CINOOOOOOZELY |RevOsmH4DET |
||oaiatza0e [p 216235 Ban RHENOP CELLULAR INVLODIB733  [RPyDs0s0sa |
||o2f05r2008 [RHE 216249 |NOP CELLULAR SDN BH-INY LOD185313 |Revosos0sT all
(S Lt (b S POUL 68 M CUL  BOUES RECULCA R QUG R POU G BT RO ECUHRI
;l\l'ersion 35 ] i
||pate |Cheque No |Description |DocumentNo  |Debit |Credit  |Cleared Date Cleared| =
| RHE 113513 |Payment |PuROSI000S | | ioeany S10Lj2005. |
10/10/2005 |RHE 113514 |Payment [PYROS10006 6150 ¥ 31/01/2006
[|noiziznos e vrseze payment  eeosuses | | ey sijospms | The general features of au
||za1z/2008 R 190584 |PYRoSIZ018 955 ¥ ajoyjzaos | T ;
30/12/2005 [PYROS L2017 [Payment IevRosizo; | T Hmeev 31/01j2008 trail Inquiry

14.9 (a) Outstanding purchases order & Outstandingoods received note

Purchases Order

Purchases Order [Sach 5] [(eera |
[ add (F5) ] [ Edit (F&) ] 7 [g‘elete (F9) HPrint (FLL) ]
Date : l21jo3jz007 | [ Closed Address : lazE
P. Order Na ! | : 23 |= Jalan Ta Ta
Cieditor Code:  [B000-BO00L
HEddilenes SRR HE P Phone:  D379344%8 | Faxi (0379646658
Agent Code : v Term: 160 | - Atkention fl_\'_1r. Lim Fa
Reference Mot _. Area: _. | Walidity |
Descripkion ! | Delivery Term: | - |
1. Purchases Order Item |2, Nate | More {F4
| Department § | - Item Format :
| Location : '_._ il :S.tand.ard.
Mo | Itemn Code: | Diescription | uom | Quantity | UritPrice | Aok
|t booy Burihill box | 100, 30,00 3,000.00,
ilz |Engim |Enerziger - 4 pick Box 20 0,00 1,600.00)
||z |ailont Gillette- 3 layers it 100 .00 g00.00 %
JIES gEverDDI EverReady- Red- A4 (2 units) fCard 5on 2.50 1,250.00 |
<
Il
[Row 1 of 5 720/ 6,650.00 |
Net Total : 6,650.00
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14.9 (b) Outstanding purchases order & Outstandingyoods received note
& Goods Received Note E||El[g|

Goods Received Note
|

1. Copy From Purchases Request Chrl+1

I § ;opy Erom :urc:ases Erger (a7 B I
| 0P TN G0005 RECEnved MOKe i

Date : z1/03j2007 = Ocanceled CiClosed  Address:
RN K - e 4, Transfer From Purchases Order By Document Chri-4 .
i AL Ll
i T User can copy the ite
Creditor Code EOOOL D 5. Transfer From Purchases Order By Ikem Chr+5
Creditor Mame : Big Big supplies Phone 203_?994 4586 | Fax: l03-79d 6658 | Code fl’0m the pu I'Chai
Agent Code : | T = Tem: :60 = | attention
F — — order.
Reference Mo I Area | = Validity
Description @ B v Delivery Term @ | -r
1. Goods Received Mate Tkem 'g, Moke Mare {F4)
[[] Department : :_ v Item Format | Customize Insert Row Move Lp
Otocsen: [ i [stendare L)
I | Item Code | Description | boM | Quantity | UnitPrice | Arnaurk
1 oot Durthil boi 50 a0,00, 1,500,00
il = |Emg101 Enerziger Af- 4 pick B 10] 80.00 800,00
iz jaillool Gillette- 3 layers unik 50 8.00 400,00
4 |Ewer00i EverReady- Red- Af (2 units) Card 251 .50 62,50
Row 1 of 5 [ 135, \ 2,762.50/
Net Total : 2,762.50

14.9 (c) Outstanding purchases order & Outstandingoods received note

] Outstanding Goods Received Note Inquiry

Outstanding Goods Received Note

Date From : prjosizony | Toi 2tfomzon (% DEOISIRE Tio
[ aRM Mo Fram ; i = Ta: (&) Dutstanding Ikems
[ reditor Code From ! wrin|| T ) Invoiced Ttems
[ stock Code Fram ¢ B % To: (0) Dukstanding & Invoiced Tkerms
[ Department : =
[ Location : =
Goods Received Note Billed Outstanding
Mo [=llpate  [+|stockcode  [=ilgty [wiuom [=lloty  [wluomivine [viDate [viqty [+ oM =l

=] Creditor Mame : Big Big supplies
|GRNOOOOOODL | 21/03/2007  |DOOL

|GRNOOOOOOOL (21032007  |Englol

RNO0OOOOO1  |21/03(2007 | Giloot

50 box

135 .135J-l |
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